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[See POLICY ALERT No. 219] 
 

R 1581  DOMESTIC VIOLENCE 
 

Policy and Regulation 1581 - Section A. sets forth the New Jersey Civil Service 

Commission’s (Civil Service Commission) Uniform Domestic Violence Policy  

that all public employers shall adopt and distribute to all their employees in 

accordance with the provisions of N.J.S.A. 11A:2-6a.  The purpose of the 

Uniform Domestic Violence Policy is to encourage public employees who are 

victims of domestic violence, and those impacted by domestic violence, to seek 

assistance from their public employer’s human resources officer(s) and provide a 

standard for a public employer’s human resources officer(s) to follow when 

responding to employees. 
 

Policy and Regulation 1581 – Section B. provides employment protection for 

employees of those employers as defined in N.J.S.A. 34:11C-2, who are victims 

of domestic violence or sexual violence in accordance with the provisions of the 

New Jersey Security and Financial Empowerment Act (NJ SAFE Act) - N.J.S.A. 

34:11C-1 et seq. 
 

A. Uniform Domestic Violence Policy  (N.J.S.A. 11A:2-6a) 
 

1. Definitions 
 

The following terms are defined solely for the purposes of N.J.S.A. 

11A:2-6a and Policy and Regulation 1581: 
 

“Domestic Violence” - Acts or threatened acts, that are used by a 

perpetrator to gain power and control over a current or former 

spouse, family member, household member, intimate partner, 

someone the perpetrator dated, or person with whom the 

perpetrator shares a child in common or anticipates having a child 

in common if one of the parties is pregnant.  Domestic violence 

includes, but is not limited to the following: physical violence; 

injury; intimidation; sexual violence or abuse; emotional and/or 

psychological intimidation; verbal abuse; threats; harassment; 

cyber harassment; stalking; economic abuse or control; damaging 

property to intimidate or attempt to control the behavior of a 

person in a relationship with the perpetrator; strangulation; or 

abuse of animals or pets. 
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“Abuser/Perpetrator” - An individual who commits or threatens to 

commit an act of domestic violence, including unwarranted 

violence against individuals and animals.  Other abusive behaviors 

and forms of violence can include the following:  bullying, 

humiliating, isolating, intimidating, harassing, stalking, or 

threatening the victim, disturbing someone’s peace, or destroying 

someone’s property. 

 

“Human Resources Officer (HRO)” - An employee of a public 

employer with a human resources job title, or its equivalent, who is 

responsible for orienting, training, counseling, and appraising staff.  

Persons designated by the employer as the primary or secondary 

contact to assist employees in reporting domestic violence 

incidents. 

 

“Intimate Partner” - Partners of any sexual orientation or 

preference who have been legally married or formerly married to 

one another, have a child or children in common, or anticipate 

having a child in common if one party is pregnant.  Intimate 

partner also includes those who live together or have lived 

together, as well as persons who are dating or have dated in the 

past. 

 

“Temporary Restraining Order (TRO)” - A civil court order issued 

by a judge to protect the life, health, or well-being of a victim.  

TROs can prohibit domestic violence offenders from having 

contact with victims, either in person or through any means of 

communication, including third parties.  TROs also can prohibit 

offenders from a victim’s home and workplace.  A violation of a 

TRO may be a criminal offense.  A TRO will last approximately 

ten business days, or until a court holds a hearing to determine if a 

Final Restraining Order (FRO) is needed.  In New Jersey, there is 

no expiration of a FRO. 

 

“Victim” - A person who is eighteen years of age or older or who 

is an emancipated minor and who has been subjected to domestic 

violence by a spouse, former spouse, or any other person who is a 

present household member or was at any time a household 

member.  A victim of domestic violence is also any person,  
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regardless of age, who has been subjected to domestic violence by 

one of the following factors:  a person with whom the victim has a 

child in common; a person with whom the victim anticipates 

having a child in common, if one of the parties is pregnant; and a 

person with whom the victim has had a dating relationship. 

 

“Workplace-Related Incidents” - Incidents of domestic violence, 

sexual violence, dating violence, and stalking, including acts, 

attempted acts, or threatened acts by or against employees, the 

families of employees, and/or their property, that imperil the 

safety, well-being, or productivity of any person associated with a 

public employee in the State of New Jersey, regardless of whether 

the act occurred in or outside the organization’s physical 

workplace.  An employee is considered to be in the workplace 

while in or using the resources of the employer.  This includes, but 

is not limited to:  facilities; work sites; equipment; vehicles; or 

while on work-related travel. 

 

2. Persons Covered Under N.J.S.A. 11A:2-6a and Policy and 

Regulation 1581 

 

All New Jersey public employees are covered under N.J.S.A. 

11A:2-6a and Policy and Regulation 1581 – Section A.  A State of 

New Jersey public employer is any State, county, municipality, 

school district, or other political subdivision thereof, and any 

agency, authority, or instrumentality of the foregoing. 

Casual/seasonal employees, interns, volunteers, and temporary 

employees of any public employer at any workplace location are 

also covered under N.J.S.A. 11A:2-6a and Regulation 1581 – 

Section A. 

 

3. Responsibility of Employer to Designate a Human Resources 

Officer (HRO) 

 

a. All public employers shall designate an HRO to assist 

employees who are victims of domestic violence. 
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b. The designated HRO must receive training on responding 

to and assisting employees who are domestic violence 

victims in accordance with Policy and Regulation 1581 – 

Section A.  Should the HRO be unavailable at any time, the 

employer must designate a secondary HRO, who must also 

be appropriately trained to respond and assist domestic 

violence victims pursuant to Policy and Regulation 1581. 

 

c. Managers and supervisors are often aware of circumstances 

involving an employee who is experiencing domestic 

violence.  Managers and supervisors are required to refer 

any employee who is experiencing domestic violence or 

who report witnessing domestic violence to the designated 

HRO.  Managers and supervisors must maintain 

confidentiality, to the extent possible, and be sensitive, 

compassionate, and respectful to the needs of persons who 

are victims of domestic violence. 

 

(1) The name and contact information of the designated 

HRO must be provided to all employees. 

 

d. Policy and Regulation 1581 – Section A. does not 

supersede applicable laws, guidelines, standard operating 

procedures, internal affairs policies, or New Jersey 

Attorney General directives and guidelines that impose a 

duty to report.   

 

(1) For example, if there is any indication a child may 

also be a victim, reporting is mandatory to the 

Department of Children and Families, Child 

Protection and Permanency, under N.J.S.A.         

9:6-8.13. 

 

4. Domestic Violence Reporting Procedure 

 

a. Employees who are victims of domestic violence are 

encouraged to seek immediate assistance from their HRO. 
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b. Employees who have information about or witness an act 

of domestic violence against an employee are encouraged 

to report that information to the designated HRO, unless the 

employee is required to report the domestic violence 

pursuant to applicable laws, guidelines, standard operating 

procedures, internal affairs policies, or New Jersey 

Attorney General directives and guidelines that impose a 

duty to report, in which case the employee must report to 

the appropriate authority in addition to reporting to the 

designated HRO. 
 

c. Nothing in Policy and Regulation 1581 – Section A. shall 

preclude an employee from contacting 911 in emergency 

situations.  HROs shall remind employees to contact 911 if 

they feel they are in immediate danger. 
 

d. Each designated HRO shall: 
 

(1) Immediately respond to an employee upon request 

and provide a safe and confidential location to allow 

the employee to discuss the circumstances 

surrounding the domestic violence incident and the 

request for assistance. 
 

(2) Determine whether there is an imminent and 

emergent need to contact 911 and/or local law 

enforcement. 
 

(3) Provide the employee with resource information 

and a confidential telephone line to make necessary 

calls for services for emergent intervention and 

supportive services, when appropriate.  The HRO or 

the employee can contact the appropriate Employee 

Assistance Program to assist with securing 

resources and confidential services. 
 

(4) Refer the employee to the provisions and 

protections of the New Jersey Security and 

Financial Empowerment Act, N.J.S.A. 34:11C-1    

et seq.  (NJ SAFE Act), referenced in Regulation  

1581 - Section B. 
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(5) In cases where domestic violence involved a sexual 

touching or sexual assault between State employees, 

the HRO is also required to report the incident to 

their agency’s Equal Employment Opportunity 

(EEO) Officer or Title IX Officer, as appropriate. 

 

(6) If there is a report of sexual assault or abuse, the 

victim should be offered the services of the New 

Jersey State Sexual Assault Response Team. 

 

(7) Maintain the confidentiality of the employee and all 

parties involved, to the extent practical and 

appropriate under the circumstances, pursuant to 

A.5. below. 

 

(8) Upon the employee’s consent, the employee may 

provide the HRO with copies of any TROs, FROs, 

and/or civil restraint agreements that pertain to 

restraints in the work place and ensure that security 

personnel are aware of the names of individuals 

who are prohibited from appearing at the work 

location while the employee who sought the 

restraining order is present.  All copies of TROs and 

FROs must be kept in a separate confidential 

personnel file. 

 

5. Confidentiality Policy 

 

a. In responding to reports of domestic violence, the HRO 

shall seek to maintain confidentiality to protect an 

employee making a report of, witnessing, or experiencing 

domestic violence, to the extent practical and appropriate 

under the circumstances and allowed by law. 

 

b. No provision of Policy and Regulation 1581 – Section A. 

shall supersede applicable laws, guidelines, standard 

operating procedures, internal affairs policies, or New 

Jersey Attorney General directives and guidelines that 

impose a duty to report. 
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c. Policy 1581 and Regulation 1581 – Section A.5. shall not 

prevent disclosure where to do so would result in physical 

harm to any person or jeopardize safety within the 

workplace. 
 

(1) When information must be disclosed to protect the 

safety of individuals in the workplace, the HRO 

shall limit the breadth and content of such 

disclosure to information reasonably necessary to 

protect the safety of the disclosing employee and 

others and comply with the law. 
 

(2) The HRO shall provide advance notice to the 

employee who disclosed information, to the extent 

possible, if the disclosure must be shared with other 

parties in order to maintain safety in the workplace 

or elsewhere. 
 

(3) The HRO shall also provide the employee with the 

name and title of the person to whom they intend to 

provide the employee’s statement and shall explain 

the necessity and purpose regarding the disclosure. 
 

(a) For example, if the substance of the 

disclosure presents a threat to employees, 

then law enforcement will be alerted 

immediately. 
 

d. Policy 1581 and Regulation 1581 – Section A. does not 

supersede applicable laws, guidelines, standard operating 

procedures, internal affairs policies, or New Jersey 

Attorney General directives and guidelines where 

mandatory reporting is required by the appointing authority 

or a specific class of employees. 
 

6. Confidentiality of Employee Records 
 

a. To ensure confidentiality and accuracy of information 

Policy and Regulation 1581 – Section A.6. requires the 

HRO to keep all documents and reports of domestic 

violence in a confidential personnel file separate from the 

employee's other personnel records. 



REGULATION GUIDE 

 Copyright 2020        Strauss Esmay Associates, LLP        1886 Hinds Road        Suite 1        Toms River, NJ  08753-8199        732-255-1500 

 

ADMINISTRATION 

R 1581/page 8 of 20 

Domestic Violence 

 

 

b. These records shall be considered personnel records and 

shall not be government records available for public access 

under the Open Public Records Act.  See N.J.S.A.     

47:1A-10. 

 

7. Public Employer Domestic Violence Action Plan 

 

a. Public employers in the State of New Jersey shall develop 

an action plan to identify, respond to, and correct employee 

performance issues that are caused by domestic violence, 

pursuant to N.J.S.A. 11A:2-6a, and in accordance with the 

following guidelines: 

 

(1) Designate an HRO with responsibilities pursuant to 

A.3. and A.4. above. 

 

(2) Recognize that an employee may need an 

accommodation as the employee may experience 

temporary difficulty fulfilling job responsibilities. 

 

(3) Provide reasonable accommodations to ensure the 

employee’s safety.  Reasonable accommodations 

may include, but are not limited to, the following: 

implementation of safety measures; transfer or 

reassignment; modified work schedule; change in 

work telephone number or work-station location; 

assistance in documenting the violence occurring in 

the workplace; an implemented safety procedure; or 

other accommodation approved by the employer. 

 

(4) Advise the employee of information concerning the 

NJ SAFE Act; Family and Medical Leave Act 

(FMLA); or Family Leave Act (FLA); Temporary 

Disability Insurance (TDI); or Americans with 

Disabilities Act (ADA); or other reasonable flexible 

leave options when an employee, or his or her child, 

parent, spouse, domestic partner, civil union 

partner, or other relationships as defined in 

applicable statutes is a victim of domestic violence. 
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(5) Commit to adherence of the provisions of the NJ 

SAFE Act, including that the employer will not 

retaliate against, terminate, or discipline any 

employee for reporting information about incidents 

of domestic violence, as defined in Policy and 

Regulation 1581 – Section A., if the victim provides 

notice to their human resources office of the status 

or if the human resources office has reason to 

believe an employee is a victim of domestic 

violence. 
 

(6) Advise any employee, who believes he or she has 

been subjected to adverse action as a result of 

making a report pursuant to Policy and Regulation 

1581 - Section B. of the civil right of action under 

the NJ SAFE Act.   

 

(a) Advise any employee to contact their 

designated Labor Relations Officer, 

Conscientious Employees Protection Act 

(CEPA) Officer, and/or Equal Employment 

Opportunity Officer in the event they 

believe the adverse action is a violation of 

their collective bargaining agreement, the 

Conscientious Employees Protection Act, or 

the New Jersey Law Against Discrimination 

and corresponding policies. 

 

(7) Employers, their designated HRO, and employees 

should familiarize themselves with Policy and 

Regulation 1581.  Policy and Regulation 1581 shall 

be provided to all employees upon Board approval 

and to all new employees upon hiring.   

 

(8) Information and resources about domestic violence 

are encouraged to be placed in visible areas, such as 

restrooms, cafeterias, breakrooms, and where other 

resource information is located. 
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8. Resources 

 

Resources and program information will be readily available to 

assist victims of domestic violence.  These resources should be 

provided by the designated HRO to any victim of domestic 

violence at the time of reporting. 

 

9. Distribution of Policy 

 

The Civil Service Commission and the Division of Local 

Government Services in the Department of Community Affairs 

shall distribute a Uniform Domestic Violence Policy, and any 

modifications thereto, to public employers.  The Director of the 

Division of Local Government Services shall release Local 

Finance Notices setting forth any changes to the Uniform 

Domestic Violence Policy, as changes occur. 

 

10. Other Applicable Requirements 

 

In addition to Policy and Regulation 1581, the HRO and the public 

employer’s appointing authority, if applicable, must follow all 

applicable laws, guidelines, standard operating procedures, internal 

affairs policies, and New Jersey Attorney General directives and 

guidelines that impose a duty to report.  Additionally, to the extent 

that the procedures set forth in Policy and Regulation 1581  

conflict with collective negotiated agreements or with the Family 

Educational Rights and Privacy Act (FERPA), the provisions of 

the negotiated agreements and the provisions of FERPA control. 

 

11. Policy Modification and Review 

 

a. A public employer may seek to modify Policy and 

Regulation 1581 to create additional protocols to protect 

victims of domestic violence,  but may not modify in a way 

that reduces or compromises the safeguards and processes 

set out in the Uniform Domestic Violence Policy. 

 

b. The Civil Service Commission will review and modify 

their Uniform Domestic Violence Policy periodically and 

as needed. 
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12. Policy Enforceability 
 

The provisions of the Uniform Domestic Violence Policy are 

intended to be implemented by the Civil Service Commission.  

These provisions do not create any promises or rights that may be 

enforced by any persons or entities. 

 

13. Policy Inquiries and Effective Date 

 

Any questions concerning the interpretation or implementation of 

the Uniform Domestic Violence Policy shall be addressed to the 

Chair/Chief Executive Officer of the Civil Service Commission, or 

their designee.  The Uniform Domestic Violence Policy and Policy 

and Regulation 1581 shall be enforceable upon the HRO's 

completion of training on the Uniform Domestic Violence Policy 

and Policy and Regulation 1581. 

 

B. NJ SAFE Act – (N.J.S.A. 34:11C-1 et seq.) 
 

1. The New Jersey Security and Financial Empowerment Act, 

N.J.S.A. 34:11C-1, et seq.  (NJ SAFE Act), is a law that provides 

employment protection for victims of domestic or sexual violence. 
 

2. Definitions  (N.J.S.A. 34:11C-2) 
 

The following terms are defined solely for the purpose of N.J.S.A. 

34:11C-1 et seq. - NJ SAFE Act: 
 

“Employee” means a person who is employed for at least twelve 

months by an employer, with respect to whom benefits are sought 

under the NJ SAFE Act, for not less than 1,000 base hours during 

the immediately preceding twelve-month period.  Any time, up to a 

maximum of ninety calendar days, during which a person is laid 

off or furloughed by an employer due to that employer curtailing 

operations because of a state of emergency declared after    

October 22, 2012, shall be regarded as time in which the person is 

employed for the purpose of determining eligibility for leave time 

under the NJ SAFE Act. In making the determination, the base 

hours per week during the layoff or furlough shall be deemed to be 

the same as the average number of hours worked per week during 

the rest of the twelve-month period. 
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“Employer” means a person or corporation, partnership, individual 

proprietorship, joint venture, firm or company, or other similar 

legal entity which engages the services of an employee and 

employs twenty-five or more employees for each working day 

during each of twenty or more calendar work weeks in the then 

current or immediately preceding calendar year.  “Employer” 

includes the State, any political subdivision thereof, and all public 

offices, agencies, boards, or bodies. 

 

“State of emergency” means a natural or man-made disaster or 

emergency for which a state of emergency has been declared by 

the President of the United States or the Governor, or for which a 

state of emergency has been declared by a municipal emergency 

management coordinator.  

 

3. Regulations Relative to Unpaid Leave for Employees and Family 

Members Affected by Certain Offenses (N.J.S.A. 34:11C-3) 

 

a. Any employee of an employer in the State of New Jersey 

who was a victim of an incident of domestic violence as 

defined in N.J.S.A. 2C:25-19, or a sexually violent offense 

as defined in N.J.S.A. 30:4-27.26, or whose parent-in-law, 

sibling, grandparent, grandchild, child, parent, spouse, 

domestic partner, or civil union partner individual, or any 

other individual related by blood to the employee, and any 

other individual that the employee shows to have a close 

association with the employee which is the equivalent of a 

family relationship, was a victim shall be entitled to unpaid 

leave of no more than twenty days in one twelve-month 

period, to be used in the twelve-month period next 

following any incident of domestic violence or any sexually 

violent offense as provided in N.J.S.A. 34:11C-3.  

 

For purposes of N.J.S.A. 34:11C-3 and Regulation 1581 - 

Section B.3., each incident of domestic violence or any 

sexually violent offense shall constitute a separate offense 

for which an employee is entitled to unpaid leave, provided 

that the employee has not exhausted the allotted twenty 

days for the twelve-month period.  
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The unpaid leave may be taken intermittently in intervals of 

no less than one day, as needed for the purpose of engaging 

in any of the following activities as they relate to the 

incident of domestic violence or sexually violent offense: 

 

(1) Seeking medical attention for, or recovering from, 

physical or psychological injuries caused by 

domestic or sexual violence to the employee or the 

employee’s parent-in-law, sibling, grandparent, 

grandchild, child, parent, spouse, domestic partner, 

or civil union partner individual, or any other 

individual related by blood to the employee, and 

any other individual that the employee shows to 

have a close association with the employee which is 

the equivalent of a family relationship; 

 

(2) Obtaining services from a victim services 

organization for the employee or the employee’s 

parent-in-law, sibling, grandparent, grandchild, 

child, parent, spouse, domestic partner, or civil 

union partner individual, or any other individual 

related by blood to the employee, and any other 

individual that the employee shows to have a close 

association with the employee which is the 

equivalent of a family relationship; 

 

(3) Obtaining psychological or other counseling for the 

employee or the employee’s parent-in-law, sibling, 

grandparent, grandchild, child, parent, spouse, 

domestic partner, or civil union partner individual, 

or any other individual related by blood to the 

employee, and any other individual that the 

employee shows to have a close association with the 

employee which is the equivalent of a family 

relationship; 
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(4) Participating in safety planning, temporarily or 

permanently relocating, or taking other actions to 

increase the safety of the employee or the 

employee’s parent-in-law, sibling, grandparent, 

grandchild, child, parent, spouse, domestic partner, 

or civil union partner individual, or any other 

individual related by blood to the employee, and 

any other individual that the employee shows to 

have a close association with the employee which is 

the equivalent of a family relationship, from future 

domestic or sexual violence or to ensure economic 

security; 

 

(5) Seeking legal assistance or remedies to ensure the 

health and safety of the employee or the employee’s 

parent-in-law, sibling, grandparent, grandchild, 

child, parent, spouse, domestic partner, or civil 

union partner, individual, or any other individual 

related by blood to the employee, and any other 

individual that the employee shows to have a close 

association with the employee which is the 

equivalent of a family relationship, including 

preparing for, or participating in, any civil or 

criminal legal proceeding related to or derived from 

domestic or sexual violence; or 

 

(6) Attending, participating in, or preparing for a 

criminal or civil court proceeding relating to an 

incident of domestic or sexual violence of which the 

employee or the employee’s parent-in-law, sibling, 

grandparent, grandchild, child, parent, spouse, 

domestic partner, or civil union partner, or any other 

individual related by blood to the employee, and 

any other individual that the employee shows to 

have a close association with the employee which is 

the equivalent of a family relationship, was a 

victim. 
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b. An eligible employee may elect to use any accrued paid 

vacation leave, personal leave, or medical or sick leave of 

the employee, or any family temporary disability leave 

benefits provided pursuant to N.J.S.A. 43:21-27 during any 

part of the twenty-day period of unpaid leave provided 

under N.J.S.A 34:11C-3 and Regulation 1581 - Section 

B.3.a. 

 

In such case, any paid leave provided by the employer, and 

accrued pursuant to established policies of the employer, or 

family temporary disability leave benefits, shall run 

concurrently with the unpaid leave provided under N.J.S.A.     

34:11C-3.a and Regulation 1581 - Section B.3.a. and, 

accordingly, the employee shall receive pay pursuant to the 

employer’s applicable paid leave policy, or family 

temporary disability leave benefits, during the period of 

otherwise unpaid leave.  If an employee requests leave for a 

reason covered by both N.J.S.A. 34:11C-3.a and the 

“Family Leave Act,” N.J.S.A. 34:11B-1 et seq. or the 

Federal “Family and Medical Leave Act of 1993,”            

29 U.S.C. § 2601 et seq., the leave shall count 

simultaneously against the employee’s entitlement under 

each respective law. 

 

Leave granted under N.J.S.A. 34:11C-3 and Regulation 

1581 - Section B. shall not conflict with any rights pursuant 

to the “Family Leave Act,” the “Temporary Disability 

Benefits Law,” N.J.S.A. 43:21-25 et al, or the Federal 

“Family and Medical Leave Act of 1993.” 

 

c. Prior to taking the leave provided for in N.J.S.A. 34:11C-3 

and Regulation 1581 - Section B.3.a., an employee shall, if 

the necessity for the leave is foreseeable, provide the 

employer with written notice of the need for the leave, 

unless an emergency or other unforeseen circumstance 

precludes prior notice.  The notice shall be provided to the 

employer as far in advance as is reasonable and practical 

under the circumstances. 
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d. Nothing contained in the NJ SAFE Act (N.J.S.A.      

34:11C-1 et seq.) and Regulation 1581 - Section B. shall be 

construed to prohibit an employer from requiring that a 

period of leave provided pursuant to N.J.S.A. 34:11C-3 and 

Regulation 1581 - Section B. be supported by the employee 

with documentation of the domestic violence or sexually 

violent offense which is the basis for the leave.   

 

If the employer requires the documentation, the employee 

shall be regarded as having provided sufficient 

documentation if the employee provides one or more of the 

following: 

 

(1) A domestic violence restraining order or other 

documentation of equitable relief issued by a court 

of competent jurisdiction; 

 

(2) A letter or other written documentation from the 

county or municipal prosecutor documenting the 

domestic violence or sexually violent offense; 

 

(3) Documentation of the conviction of a person for the 

domestic violence or sexually violent offense; 

 

(4) Medical documentation of the domestic violence or 

sexually violent offense; 

 

(5) Certification from a certified Domestic Violence 

Specialist or the director of a designated domestic 

violence agency or Rape Crisis Center, that the 

employee or employee’s parent-in-law, sibling, 

grandparent, grandchild, child, parent, spouse, 

domestic partner, or civil union partner, or any other 

individual related by blood to the employee, and 

any other individual that the employee shows to 

have a close association with the employee which is 

the equivalent of a family relationship, is a victim of 

domestic violence or a sexually violent offense; or 
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(6) Other documentation or certification of the 

domestic violence or sexually violent offense 

provided by a social worker, member of the clergy, 

shelter worker, or other professional who has 

assisted the employee or employee’s parent-in-law, 

sibling, grandparent, grandchild, child, parent, 

spouse, domestic partner, or civil union partner, or 

any other individual related by blood to the 

employee, and any other individual that the 

employee shows to have a close association with the 

employee which is the equivalent of a family 

relationship, in dealing with the domestic violence 

or sexually violent offenses. 

 

For the purpose of N.J.S.A. 34:11C-3.c and Regulation 

1581 - Section B.3.d.: 

 

(1) “Certified Domestic Violence Specialist” means a 

person who has fulfilled the requirements of 

certification as a Domestic Violence Specialist 

established by the New Jersey Association of 

Domestic Violence Professionals;  

 

(2) “Designated Domestic Violence Agency” means a 

county-wide organization with a primary purpose to 

provide services to victims of domestic violence, 

and which provides services that conform to the 

core domestic violence services profile as defined 

by the Division of Child Protection and Permanency 

in the Department of Children and Families and is 

under contract with the Division for the express 

purpose of providing the services. 

 

(3) “Rape Crisis Center” means an office, institution, or 

center offering assistance to victims of sexual 

offenses through crisis intervention, medical and 

legal information, and follow-up counseling. 
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e. An employer shall display conspicuous notice of its 

employees’ rights and obligations pursuant to the 

provisions of the NJ SAFE Act, in such form and manner 

as the Commissioner of Labor and Workforce 

Development shall prescribe, and use other appropriate 

means to keep its employees so informed. 

 

f. No provision of N.J.S.A. 34:11C-1 et seq. and Policy and 

Regulation 1581 – Section B. shall be construed as 

requiring or permitting an employer to reduce employment 

benefits provided by the employer or required by a 

collective bargaining agreement which are in excess of 

those required by the NJ SAFE Act.  Nor shall any 

provision of N.J.S.A. 34:11C-1 et seq. and Policy and 

Regulation 1581 – Section B. be construed to prohibit the 

negotiation and provision through collective bargaining 

agreements of leave policies or benefit programs which 

provide benefits in excess of those required by the NJ 

SAFE Act.  N.J.S.A. 34:11C-3.e and Regulation 1581 – 

Section B.3.f. shall apply irrespective of the date that a 

collective bargaining agreement takes effect. 

 

Nothing contained in N.J.S.A. 34:11C-1 et seq. and Policy 

and Regulation 1581 – Section B. shall be construed as 

permitting an employer to: 

 

(1) Rescind or reduce any employment benefit accrued 

prior to the date on which the leave taken pursuant 

to the NJ SAFE Act commenced; or 

 

(2) Rescind or reduce any employment benefit, unless 

the rescission or reduction of the benefit is based on 

changes that would have occurred if an employee 

continued to work without taking the leave provided 

pursuant to Regulation 1581 – Section B.3.a. 
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g. All information provided to an employer pursuant to 

N.J.S.A. 34:11C-3.c and Regulation 1581 – Section B.3.d. 

above and any information regarding a leave taken pursuant 

to N.J.S.A. 34:11C-3.c and any failure of an employee to 

return to work, shall be retained in the strictest 

confidentiality, unless the disclosure is voluntarily 

authorized in writing by the employee or is required by a 

Federal or State law, rule, or regulation. 

 

4. Certain Actions by Employer Prohibited  (N.J.S.A. 34:11C-4) 

 

An employer shall not discharge, harass, or otherwise discriminate, 

retaliate, or threaten to discharge, harass, or otherwise discriminate 

or retaliate against an employee with respect to the compensation, 

terms, conditions, or privileges of employment on the basis that the 

employee took or requested any leave to which the employee was 

entitled pursuant to N.J.S.A. 34:11C-3 of the NJ SAFE Act and 

Regulation 1581 – Section B.3. or on the basis that the employee 

refused to authorize the release of information deemed confidential 

pursuant to N.J.S.A. 34:11C-3.f and Regulation 1581 – Section 

B.3.g. 

 

5. Violations; Penalties  (N.J.S.A. 34:11C-5) 

 

a. Upon a violation of any of the provisions of N.J.S.A.    

34:11C-3 and Regulation 1581 - Section B.3., or N.J.S.A. 

34:11C-4 and Regulation 1581 - Section B.4., an employee 

or former employee may institute a civil action in the 

Superior Court for relief.  All remedies available in 

common law tort actions shall be available to a prevailing 

plaintiff.  The Court may also order any or all of the 

following relief: 

 

(1) An assessment of a civil fine of not less than $1,000 

and not more than $2,000 for the first violation of 

any of the provisions of N.J.S.A. 34:11C-3 or 

N.J.S.A. 34:11C-4 and not more than $5,000 for 

each subsequent violation; 
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(2) An injunction to restrain the continued violation of 

any of the provisions of N.J.S.A. 34:11C-3 or 

N.J.S.A. 34:11C-4; 

 

(3) Reinstatement of the employee to the same position 

or to a position equivalent to that which the 

employee held prior to unlawful discharge or 

retaliatory action; 

 

(4) Reinstatement of full fringe benefits and seniority 

rights; 

 

(5) Compensation for any lost wages, benefits, and 

other remuneration; 

 

(6) Payment of reasonable costs and attorney’s fees. 

 

b. An action brought under N.J.S.A. 34:11C-5 shall be 

commenced within one year of the date of the alleged 

violation. 

 

c. A private cause of action provided for in N.J.S.A. 34:11C-5 

shall be the sole remedy for a violation of N.J.S.A.   

34:11C-1 et seq. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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M 

[See POLICY ALERT Nos. 125, 133, 144, 145, 157, 173, 179, 

206, 209 and 219] 
 

R 5330  ADMINISTRATION OF MEDICATION 
 

A. Definitions 
 

1. “Medication” means any prescription drug or over-the-counter 

medicine or nutritional supplement and includes, but is not limited 

to, aspirin and cough drops. 
 

2. “Administration” means the taking of any medication by ingestion, 

injection, or application to any part of the body or the giving of 

direct physical assistance to the person who is ingesting, injecting, 

or applying medication. 
 

3. “Self-administration” means carrying and taking medication 

without the intervention of the school nurse, approved through the 

school district policy and restricted to students with asthma, other 

potentially life-threatening illnesses, or life-threatening allergic 

reaction, or adrenal insufficiency. 
 

4. “Life-threatening illness” means an illness or condition that 

requires an immediate response to specific symptoms or sequelae 

(an after effect of disease or injury) that if left untreated may lead 

to potential loss of life, i.e. adrenaline injection in anaphylaxis. 
 

5. “A pre-filled auto-injector mechanism containing epinephrine” is a 

medical device used for the emergency administration of 

epinephrine to a student for anaphylaxis. 
 

6. “Noncertified school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 

Nursing and is employed by the district, and who is not certified as 

a school nurse by the New Jersey Department of Education 

(NJDOE). 
 

7. “Substitute school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 

Nursing and who has been issued a county substitute certificate to 

serve as a substitute for a certified school nurse in accordance with 

N.J.A.C. 6A:9B-7.6. 
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8. “School physician” means a physician with a current license to 

practice medicine or osteopathy from the New Jersey Board of 

Medical Examiners who works under contract or as an employee 

of the district.  This physician is referred to as the medical 

inspector in N.J.S.A. 18A:40-4.1. 

 

9. “Advanced practice nurse” means a person who holds a current 

certification license as nurse practitioner/clinical nurse specialist 

from the State Board of Nursing. 

 

10. “Certified school nurse” means a person who holds a current 

license as a registered professional nurse from the State Board of 

Nursing and an Educational Services Certificate with a school 

nurse endorsement or school nurse/non-instructional from the 

Department of Education pursuant to N.J.A.C. 6A:9B-14.3 and 

14.4. 

 

B. Permission for Administration by a School Nurse or Registered Nurse 

 

1. Permission for the administration of medication in school or at 

school-relatedsponsored events functions will be given only when 

it is necessary for the health and safety of the student. 

 

2. Medication will not be administered to a student who is physically 

unfit to attend school or has a contagious disease.  Any such 

student should not be permitted to attend school and may be 

excluded in accordance with Policy 8451. 

 

3. Parent requests for the administration of medication in school must 

be made in writing and signed by the parent. 

 

4. The parent must submit a certified statement written and signed by 

the student’s physician.  The statement must include: 

 

a. The student’s name; 

 

b. The name of the medication; 

 

c. The purpose of its administration to the student for whom 

the medication is intended; 
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d. The proper timing and dosage of medication; 
 

e. Any possible side effects of the medication; 
 

f. The time when the medication will be discontinued; 
 

g. A statement that the student is physically fit to attend 

school and is free of contagious disease; and  
 

h. A statement that the student would not be able to attend 

school if the medication is not administered during school 

hours. 
 

5. The request for the administration of medication must be made to 

the Principal Superintendent or designee prior to any 

administration of medication or delivery of the medication to the 

school.  The Principal Superintendent or designee may consult 

with the school nurse and the school physician in making his/her 

final determination to allow or deny the request. 
 

a. An approved request will be signed by the Principal 

Superintendent or designee and given to the school nurse 

and the student’s parent. 
 

b. The parent will be informed of the a reason for a denied 

request; a denied request may be appealed to the 

Superintendent. 
 

C. Administration of Epinephrine to Students 
 

1. In accordance with N.J.S.A. 18A:40-12.5, tThe parent may 

provide the Superintendent or designee authorization for the 

emergency administration of epinephrine via a pre-filled auto-

injector mechanism containing epinephrine to a student for 

anaphylaxis provided: 
 

a. The parent provides the Superintendent or designee a 

written authorization for the administration of epinephrine 

with written orders from the physician or an advanced 

practice nurse that the student requires the administration of 

epinephrine for anaphylaxis.; 
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b. The parent of the student provides the Superintendent 

or designee with written orders from the physician or 

an advanced practice nurse that the student requires 

the administration of epinephrine for anaphylaxis; 
 

b. The school nurse has the primary responsibility for the 

administration of epinephrine.  However, the school nurse 

shall designate, in consultation with the Board or 

Superintendent, additional employees of the district who 

volunteer to administer epinephrine via a pre-filled auto-

injector mechanism to a student when the school nurse is 

not physically present at the scene.  These volunteers shall 

be trained using standardized training protocols established 

by the New Jersey Department of Education in consultation 

with the Department of Health and Senior Services.  The 

student’s parent must consent in writing to the 

administration of epinephrine via a pre-filled auto-injector 

mechanism by the designee(s). 
 

c. The parent must be is informed in writing by the Board of 

Education or Superintendent or designee that the school 

district and its employees or agents shall have no liability 

as a result of any injury to a student arising from the 

administration of epinephrine via a pre-filled auto-injector 

mechanism.;  
 

d. The parent must signs a statement acknowledging their 

understanding the district shall incur no liability as a result 

of any injury arising from the administration of epinephrine 

via a pre-filled auto-injector mechanism to the student and 

the parent shall indemnify and hold harmless the district 

and its employees or agents against any claims arising out 

of the administration of epinephrine via a pre-filled auto-

injector mechanism to the student.; 
 

e. The permission for the emergency administration of 

epinephrine via a pre-filled auto-injector mechanism is 

effective for the school year it is granted and must be 

renewed for each subsequent school year upon the 

fulfillment of the requirements as outlined in a. through d. 

above.; 
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f. The Superintendent or designee requires: 

 

f. (1) The school nurse shall be responsible for Tthe 

placement of the student’s prescribed epinephrine to 

be in a secure but unlocked location easily 

accessible by the school nurse and trained designees 

to ensure prompt availability in the event of an 

allergic emergency at school or at a school-

sponsored function.  The location of the 

epinephrine shall be indicated on the student’s 

emergency care plan.  Back-up epinephrine shall 

also be available at the school if needed.; 

 

g. (2) The school nurse or trained designee shall to be 

promptly available on site at the school and school-

sponsored functions in the event of an allergic 

reaction.; and 

 

h. (3) The school nurse or trained designee shall arrange 

for Tthe transportation of the student to a hospital 

emergency room by emergency services personnel 

after the administration of epinephrine, even if the 

student’s symptoms appear to have resolved. 

 

g. The Superintendent or designee shall also: 

 

i. (1) In accordance with the provisions of N.J.S.A. 

18A:40-12.5.f, Permit the school nurse or a 

designated employee trained designee to administer 

epinephrine via a pre-filled auto-injector 

mechanism is permitted to administer epinephrine 

via a pre-filled auto-injector mechanism to any 

student without a known history of anaphylaxis or 

to any student whose parent has not met the 

requirements outlined above in Regulation 5330 – 

Section C.1.a., b., and d. and has not received the 

notice required in Regulation 5330 – Section 

C.1.c. when the school nurse or trained designee in 

good faith believes the student is having an 

anaphylactic reaction.; and 
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j. (2) Require eEach school in the district to will 

maintain in a secure, but unlocked and easily 

accessible location, a supply of epinephrine auto-

injectors prescribed under a standing order from a 

licensed physician or advanced practice nurse, 

and that is accessible to the school nurse and trained 

designees for administration to a student having an 

anaphylactic reaction. 

 

2. In accordance with N.J.S.A. 18A:40-12.6, the school nurse shall 

have the primary responsibility for the administration of the 

epinephrine.  The school nurse shall designate, in consultation 

with the Board of Education, additional employees of the 

school district who volunteer to administer epinephrine via a 

pre-filled auto-injector mechanism to a student for anaphylaxis 

when the nurse is not physically present at the scene.  In the 

event that a licensed athletic trainer volunteers to administer 

epinephrine, it shall not constitute a violation of the “Athletic 

Training Licensure Act,” P.L.1984, c.203 (C.45:9-37.35 et seq.).  

 

a. The school nurse shall determine that: 

 

(1) The designees have been properly trained in the 

administration of the epinephrine via a pre-filled 

auto-injector mechanism using standardized 

training protocols established by the NJDOE in 

consultation with the Department of Health; 

 

(2) The parent of the student consented in writing to 

the administration of the epinephrine via a pre-

filled auto-injector mechanism by the designees; 

 

(3) The Board or Superintendent or designee has 

informed the parent of the student in writing 

that the district and its employees or agents shall 

have no liability as a result of any injury arising 

from the administration of the epinephrine to the 

student; 
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(4) The parent of the student signed a statement 

acknowledging their understanding the district 

shall have no liability as a result of any injury 

arising from the administration of the 

epinephrine via a pre-filled auto-injector 

mechanism to the student and the parent shall 

indemnify and hold harmless the district and its 

employees or agents against any claims arising 

out of the administration of the epinephrine via a 

pre-filled auto-injector mechanism to the 

student; and 

 

(5) The permission is effective for the school year for 

which it is granted and is renewed for each 

subsequent school year upon fulfillment of the 

requirements in subsections 2.a.(1) through 

2.a.(4) above. 

 

3. The NJDOE, in consultation with the Department of Health, 

shall require trained designees for students enrolled in a school 

who may require the emergency administration of epinephrine 

for anaphylaxis when the school nurse is not available. 

 

4. Nothing in N.J.S.A. 18A:40-12.6 and Regulation 5330 – Section 

C. shall be construed to prohibit the emergency administration 

of epinephrine via a pre-filled auto-injector mechanism to a 

student for anaphylaxis by the school nurse or other employees 

designated pursuant to N.J.S.A. 18A:40-12.3(a)(1) when the 

student is authorized to self-administer epinephrine pursuant 

to N.J.S.A. 18A:40-12.3, or when there is a coexisting diagnosis 

of asthma, or when a prescription is received from a licensed 

health care professional for epinephrine coupled with another 

form of medication, or when the epinephrine is administered 

pursuant to N.J.S.A. 18A:40-12.5.f. 
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5. The certified school nurse, in consultation with the 

Superintendent or designee, shall recruit and train volunteer 

designees who are determined acceptable candidates by the 

school nurse within each school building as deemed necessary 

by the nursing services plan, in accordance with N.J.S.A. 

18A:40-12.6c(b). 
 

6. No school employee, including a school nurse, or any other 

officer or agent of a Board of Education, or a physician or an 

advanced practice nurse providing a prescription under a 

standing protocol for school epinephrine pursuant to N.J.S.A. 

18A:40-12.5.f and Regulation 5330 – Section C.1.g., shall be 

held liable for any good faith act or omission consistent with 

the provisions of N.J.S.A. 18A:40-12.5 et seq., nor shall an 

action before the New Jersey State Board of Nursing lie against 

a school nurse for any such action taken by a person 

designated in good faith by the school nurse pursuant to 

N.J.S.A. 18A:40-12.6.  Good faith shall not include willful 

misconduct, gross negligence, or recklessness. 
 

D. Administration of Hydrocortisone Sodium Succinate to Students 
 

1. In accordance with the provisions of N.J.S.A. 18A:40-12.29, the 

Board will permit the emergency administration of 

hydrocortisone sodium succinate through appropriate delivery 

devices and equipment to a student for adrenal insufficiency 

provided that: 
 

a. The parent of the student provides the Superintendent 

or designee a written authorization for the 

administration of hydrocortisone sodium succinate; 
 

b. The parent of the student provides the Superintendent  

or designee written orders from the physician or an 

advanced practice nurse that the student requires the 

administration of hydrocortisone sodium succinate for 

adrenal insufficiency; 
 

c. The Superintendent or designee informs the parent of 

the student in writing that the school district and its 

employees or agents shall have no liability as a result of 

any injury arising from the administration of 

hydrocortisone sodium succinate; 
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d. The parent of the student signs a statement 

acknowledging their understanding that the district 

shall have no liability as a result of any injury arising 

from the administration of hydrocortisone sodium 

succinate to the student and that the parent shall 

indemnify and hold harmless the district and its 

employees or agents against any claims arising out of 

the administration of hydrocortisone sodium succinate 

to the student; and 

 

e. The permission for the administration of 

hydrocortisone sodium succinate is effective for the 

school year for which it is granted and must be renewed 

for each subsequent school year upon the fulfillment of 

the requirements as outlined in a. through d. above. 

 

2. In accordance with the provisions of N.J.S.A. 18A:40-12.29.b: 

 

a. The placement of the student’s prescribed 

hydrocortisone sodium succinate shall be in a secure, 

but unlocked location easily accessible by the school 

nurse and trained designees to ensure prompt 

availability in the event of emergency situations at 

school or at a school-sponsored function.  The location 

of the prescribed hydrocortisone sodium succinate shall 

be indicated on the student’s emergency care plan.     

Back-up hydrocortisone sodium succinate, provided by 

the student’s parent, shall also be available at the school 

if needed; 

 

b. The school nurse or trained designee shall be promptly 

available on site at the school and school-sponsored 

functions in the event of an emergency; and 

 

c. The student shall be transported to a hospital 

emergency room by emergency services personnel after 

the administration of hydrocortisone sodium succinate, 

even if the student’s symptoms appear to have resolved.   
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3. In accordance with N.J.S.A. 18A:40-12.30, the school nurse has 

the primary responsibility for the administration of 

hydrocortisone sodium succinate.   
 

The school nurse shall designate, in consultation with the 

Superintendent or designee, additional employees of the school 

district who volunteer to administer hydrocortisone sodium 

succinate to a student when the school nurse is not physically 

present at the scene. 
 

In the event that a licensed athletic trainer volunteers to 

administer hydrocortisone sodium succinate, it shall not 

constitute a violation of the “Athletic Training Licensure Act” 

- N.J.S.A. 45:9-37.35 et seq.  
 

The school nurse shall determine that: 
 

a. The designees have been properly trained in the 

administration of hydrocortisone sodium succinate 

using standardized training protocols established by the 

NJDOE in consultation with the Department of Health; 
 

b. The parent of the student consented in writing to the 

administration of hydrocortisone sodium succinate by 

the designee(s);  
 

c. The Superintendent or designee has informed the 

parent of the student in writing that the district and its 

employees or agents shall have no liability as a result of 

any injury arising from the administration of 

hydrocortisone sodium succinate to the student; 
 

d. The parent of the student signed a statement 

acknowledging their understanding that the district 

shall have no liability as a result of any injury arising 

from the administration of hydrocortisone sodium 

succinate to the student and that the parent shall 

indemnify and hold harmless the district and its 

employees or agents against any claims arising out of 

the administration of hydrocortisone sodium succinate 

to the student; and 
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e. The permission is effective for the school year for which 

it is granted and is renewed for each subsequent school 

year upon fulfillment of the requirements in N.J.S.A. 

18A:40-12.30 and D.3.a through d above. 
 

4. Nothing in N.J.S.A. 18A:40-12.30 and D.3. above shall be 

construed to prohibit the emergency administration of 

hydrocortisone sodium succinate to a student for adrenal 

insufficiency by the school nurse or other employees designated 

pursuant to N.J.S.A. 18A:40-12.30 and D.3. above when the 

student is authorized to self-administer hydrocortisone sodium 

succinate pursuant to N.J.S.A. 18A:40-12.3. 
 

5. The certified school nurse, in consultation with the 

Superintendent or designee, shall recruit and train volunteer 

designees who are determined acceptable candidates by the 

school nurse within each school building as deemed necessary 

by the nursing services plan, in accordance with N.J.S.A. 

18A:40-12.32(b). 
 

6. No school employee, including a school nurse, or any other 

officer or agent of a Board of Education shall be held liable for 

any good faith act or omission consistent with the provisions of 

N.J.S.A. 18A:40-12.29 et al., nor shall an action before the New 

Jersey State Board of Nursing lie against a school nurse for 

any action taken by a person designated in good faith by the 

school nurse pursuant to N.J.S.A. 18A:40-12.30.  Good faith 

shall not include willful misconduct, gross negligence, or 

recklessness, in accordance with N.J.S.A. 18A:40-12.33. 

 

DE. Permission for Self-Administration of Medication 

 

In accordance with N.J.S.A. 18A:40-12.3, the Board shall permit the 
Permission for self-administration of medication of by a student with for 

asthma, or other potentially life-threatening illnesses, or a life-threatening 

allergic reaction, or adrenal insufficiency may be granted under the 

following conditions provided that: 

 

1. The pParent of the student must provides the Board or 

Superintendent or designee written authorization for the self-

administration of medication; 
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2. The parent of the student must also provides the Board or 

Superintendent or designee with a signed written certification 

from the physician of the student that the student has asthma or 

another potentially life threatening illness, or is subject to a life-

threatening allergic reaction, or has adrenal insufficiency and is 

capable of, and has been instructed in, the proper method of self-

administration of medication.  The written certification must 

include: 
 

a. The student’s name; 
 

b. The name of the medication; 
 

c. The purpose of its administration to the student for whom 

the medication is intended; 
 

d. The proper timing and dosage of medication; 
 

e. Any possible side effects of the medication; 
 

f. The time when the medication will be discontinued, if 

applicable; 
 

g. A statement that the student is physically fit to attend 

school and is free of contagious disease; and  
 

h. A statement the medication must be administered during 

the school day or the student would not be able to attend 

school. 
 

3. The Board or the Superintendent or designee informs the 

parent of the student in writing that the district and its 

employees or agents shall incur no liability as a result of any 

injury arising from the self-administration of medication by 

the student; 
 

34. The parent of the student have signeds a statement acknowledging 

that the school district shall incur no liability as a result of any 

injury arising from the self-administration of medication by the 

student and that the parent shall indemnify and hold harmless the 

school district, the Board, and its employees or agents against any 

claims arising out of the self-administration of medication by the 

student; 
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45. The parent’s written authorization and the physician’s written 

certification shall be is reviewed by the Principal or designee with 

the school nurse and the school physician.  The school nurse and 

the school physician must agree the student is capable of self-

administration of the medication.  If it is determined the student 

may self-administer medication in accordance with the request: 

 

a. The request will be signed by the Principal and given to the 

school nurse and the student’s parent; 

 

b. The parent will be informed of the a reason for a denied 

request; a denied request may be appealed to the 

Superintendent. 

 

56. Permission to self-administer one medication shall not be 

construed as permission to self-administer other medication; and 

 

67. Permission shall be effective on the school year for which it is 

granted and shall be renewed for each subsequent school year upon 

fulfillment of the requirements in E.1. through E.46. above. 

 

EF. Custodianship of Medication 

 

1. Medications to be administered by the school nurse or a registered 

nurse: 
 

a. All medications must be delivered to the school by the 

parent. 
 

b. All medications must be in the original container, with the 

prescription information affixed. 
 

c. The school nurse shall be custodian of students’ 

medication, which will be properly secured. 
 

d. Any unused medication must be picked up by the student’s 

parent. 
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e. After reasonable efforts to have the parent retrieve the 

medication have failed, any unused medication that remains 

in the school at the end of the school year or two school 

weeks after the student stops taking the medication, 

whichever first occurs, must be destroyed or discarded by 

the school nurse, in accordance with proper medical 

controls. 
 

2. Medications to be self-administered by a student: 
 

a. Time being of the essence in cases of asthma, or other 

potentially life threatening illnesses, or a life-threatening 

allergic reaction, or adrenal insufficiency, all medications 

to be self-administered by a student must be kept in the 

student’s possession. 
 

b. No student may possess medication for self-administration 

unless the proper permission has been granted by the 

Principal or designee and a record of the medication is on 

file in the office of the school nurse. 
 

c. Students who are permitted to self-administer medications 

must secure their medication in such a manner that the 

medication will not be available to other students.  The 

medication must be in a sealed container and clearly 

labeled with the medication name, dosage, and ordering 

physician.  The medication, if ingested by someone other 

than the student, shall not cause severe illness or death. 
 

d. Students who are permitted to self-administer medications 

shall only have in their possession the quantity of 

medication necessary for the time period of the student’s 

school day. 
 

e. Notwithstanding any other law or regulation, a student who 

is permitted to self-administer medication in accordance 

with the provisions of N.J.S.A. 18A:40-12.3 shall be 

permitted to carry an inhaler or prescribed medication for 

allergic reactions, including a pre-filled auto-injector 

mechanism, or prescribed medication for adrenal 

insufficiency, at all times, provided the student does not 

endanger himself/herself or other persons through misuse. 
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FG. Administration of Medication 

 

1. No medication shall be administered to or taken by a student in 

school or at a school-sponsored event function except as permitted 

by Board Ppolicy 5330 and this Rregulation. 

 

2. Medication will only be administered to students in school by the 

school physician, a certified or noncertified school nurse, a 

substitute school nurse employed by the district, a student who is 

approved to self-administer in accordance with N.J.S.A.     

18A:40-12.3 and 12.4, and school employees who have been 

trained and designated by the certified school nurse to administer 

epinephrine in an emergency pursuant to N.J.S.A. 18A:40-12.5 and 

12.6 and to administer hydrocortisone sodium succinate in an 

emergency pursuant to N.J.S.A. 18A:40-12.29 and 12.30. 

 

3. When practicable, self-administration of medication should be 

observed by the school nurse. 

 

4. Students self-administering medication shall report each 

administration of medication and any side effects to a teacher, 

coach, or the individual in charge of the student during school 

activities.  Such individuals shall report all administrations and any 

side effects reported or observed to the school nurse within twenty-

four hours. 

 

5. When a student attends a school-sponsored event function at 

which medication may be required (such as an outdoor field trip or 

athletic competition) and the school nurse cannot be in attendance, 

the student’s parent will be invited to attend.  If neither the school 

nurse nor the parent can attend and the student does not have 

permission to self-administer medication and there is a risk that the 

student may suffer injury from lack of medication, the student may 

be excused from the event function. 

 

GH. Emergencies 
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1. Any medical emergency requiring medication of students will be 

handled in accordance with Policy 8441 and implementing 

regulations on first aid and, as appropriate, the school physician’s 

standing orders for school nurses.  Arrangements will be made to 

transport a student to a hospital emergency room after the 

administration of epinephrine in accordance with N.J.S.A.   

18A:40-12.5.e.(3) and after the administration of 

hydrocortisone sodium succinate in accordance with N.J.S.A. 

18A:40-12.29.b.(3). 

 

2. Nothing in N.J.S.A. 18A:40-12.6 prohibits the emergency 

administration of epinephrine via a pre-filled auto-injector 

mechanism to a student for anaphylaxis by the school nurse or 

other trained designated employees pursuant to N.J.S.A.      

18A:40-12.6 when the student is authorized to self-administer 

epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is a 

coexisting diagnosis of asthma, or when a prescription is received 

from a licensed health care professional for epinephrine coupled 

with another form of medicine, or when the epinephrine is 

administered pursuant to N.J.A.C. 18A:40-12.5.  

 

HI. Records 

 

The school nurse shall include the following in a student’s health record: 

 

1. The approved written request for the administration or self-

administration of medication; 

 

2. A record of each instance of the administration of the medication 

by the school nurse or a registered nurse; 
 

3. A record of reports by teachers, coaches, and other individuals in 

charge of school activities who report student self-administration 

of medication; 
 

4. Any side effects that resulted from the administration of 

medication; and 
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5. Whether the supply of medication provided in cases where the 

medication is to be administered by the school nurse or a registered 

nurse was exhausted or the parent removed the medication or, if 

the parent failed to remove the medication, the medication was 

destroyed and the date on which that occurred. 
 

IJ. Notification 
 

1. The school nurse may provide the Principal and other teaching 

staff members concerned with the student’s educational progress 

with information about the medication and administration when 

such release of information is in the student’s best educational 

interest. 

 

2. The school nurse will provide teachers, coaches, and other 

individuals in charge of school activities with a list of students who 

have been given permission to self-administer medication. 

 

3. The school nurse will inform the student’s parent of any difficulty 

in the administration of medication or any side effects. 

 

4. The school nurse will report to the school physician any student 

who appears to be adversely affected by the medication. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 

 



REGULATION GUIDE 

 Copyright 2020        Strauss Esmay Associates, LLP        1886 Hinds Road        Suite 1        Toms River, NJ  08753-8199        732-255-1500 

 

OPERATIONS 

R 8220/page 1 of 5 

School Closings 

Mar 20 
 

[See POLICY ALERT No. 219] 
 

R 8220  SCHOOL CLOSINGS 
 

The following procedures will govern the unscheduled closing of school for the 

entire school day, the delayed opening of school, and the early closing of school.  

No single set of rules can anticipate the problems that may be encountered when 

schools must be closed, and Building Principals may be required to exercise 

independent judgment in individual circumstances.  Any consequent deviation 

from these rules shall should be reported approved promptly to by the 

Superintendent. 
 

A. Notification Provisions 
 

1. The Superintendent or designee shall notify media outlets 

and/or activate an emergency call system when a decision is 

made for an unscheduled closing of school for the entire school 

day, the delayed opening of school, or the early closing of 

school.  Notice to television and radio stations shall be by 

telephone call, with appropriate code, to the following stations.   
 

2. Parent(s) or legal guardian(s) will be notified at the beginning of each 

school year that they will be notified of an emergency school 

closing day  

 

3. The Principal of each school building will, in cooperation with the 

_________________ (list appropriate organization of parents or 

volunteers), prepare an emergency call chain for the prompt 

notification of parent(s) or legal guardian(s) that children will be sent 

home early. 
 

a. The parent call chain will list the telephone number of the 

parent or legal guardian of each child in the school.  The 

chain will be reviewed and updated annually.  Each parent(s) 

or legal guardian(s) is responsible for supplying his/her 

telephone number or other information that will permit the 

notification of a person responsible for the child. 

 

b. A copy of the complete parent call chain will be maintained 

by the Principal and will be kept as a confidential 

document.  An additional copy will be kept in the office of 

the Superintendent.  
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c. Portions of the parent call chain will be released to 

volunteer callers as necessary for the integrity and efficient 

operation of the call chain process. 
 

4. The Principal of each school building shall prepare an emergency 

call chain for the prompt notification of all teaching staff members 

and support staff members who regularly report to that school. 
 

a. The staff call chain will be reviewed and updated annually.  

Each staff member is responsible for supplying the 

telephone number at which he/she can be reached for 

notification of the closing or delayed opening of school. 
 

b. A copy of the complete staff call chain will be maintained 

by the Principal and will be kept as a confidential 

document. 
 

c. Portions of the staff call chain will be released to staff 

members as necessary for the integrity and efficient 

operation of the call chain process. 
 

5. The ________________ will prepare and administer a staff call 

chain for central office employees. 
 
 

6. The ________________ will prepare and administer a staff call 

chain for __________________ employees. 
 

7. Each staff call chain should be so organized as to ensure that the 

first called are those staff members who live farthest from the 

school, office, or facility to which they regularly report. 
 

B. All Day Closing 
 

1. The decision to close schools for the day will be made in 

accordance with Policy No. 8220 and no later than 

__________________ a.m.  As soon as the decision is made, the 

Superintendent or designee __________________ will promptly 

notify: 
 

a. Television and radio stations (see paragraph A1.  

Parents via school notification system . 
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b. All Building Principals,  school staff members; 

 

c. The Director of Transportation (or transportation contractor), 

 

d. __________________ (other individuals or offices to be notified), 

 

e. __________________ (private schools to which transportation is 

provided for district children), ; and 

 

fc. Rutherford Police Departments. (municipalities that are 

affected by decision or that provide school crossing guards); 

 

d.  Board of Education President; and 

 

e. Any other individuals or organizations the 

Superintendent or designee determines the need to be 

notified. 

 

2. Each Building Principal and other person responsible for a call 

chain will promptly institute the process of notifying staff 

members of the closing by means of the staff call chain.  Every 

effort should be made to notify staff members as soon as 

practicable. 

 

3. In the event a staff member cannot be reached by telephone, the 

caller will report that fact to the Building Principal or other person 

responsible for the call chain. 

 

42. Notwithstanding a provision in a collective bargaining 

agreement, if applicable, uUnless the Superintendent determines 

otherwise, school office personnel and custodial personnel are 

expected to report for work on an emergency closed day.  It is the 

intention of this rule that all school offices be uniformly closed or 

open on a day when the schools are closed for emergency.  
 

C. Delayed Opening 
 

1. When circumstances are such as to require the late opening of 

school, the school day will ordinarily be delayed by two hours.  All 

beginning schedules will be in effect, modified only by the two 

hour delay. 
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21. The decision to delay the opening of school will be made as soon 

as practicable.  Notice of the delayed opening will be given in 

accordance with B. above. 
 

32. Notwithstanding a provision in a collective bargaining 

agreement, uUnless the Superintendent determines otherwise, 

school office personnel and custodial personnel are expected to 

report to work on time if the opening of school is delayed. 

 

43. If weather conditions change deteriorate after a delayed opening 

has been announced, the Superintendent may decide to close 

schools for the day.  This decision will be made as soon as 

practicable.  Notice of the closing of schools for the day will be 

given in accordance with B.1. above. 

 

54. The Principal of each school will modify the school’s schedule to 

accommodate the shorter day.  Morning schedules may be 

canceled.  After-school and athletic events may be canceled. 

 

6. Lunch will be served as usual, but may be delayed. 

 

 

D. Early Dismissal 

 

1. The A decision by the Superintendent or designee to close 

school early will be promptly relayed to school staff members, 

and the people or organizations listed in B.1. above:. 

 

a. Building Principals in the affected schools,  

 

b. The Director of Transportation (or transportation contractor), 

 

c. __________________ (other individuals or offices to be notified), 

 

d. __________________ (private schools to which transportation is 

provided for district children),  and 

 

e. __________________ Police Departments (municipalities that 

are affected by decision or that provide school crossing guards). 
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2. Building Principals in the affected schools will promptly notify all 

school staff members of the early closing, using appropriate 

building procedures. 

 

3. Parents(s) or legal guardian(s) may will be notified of an early 

dismissal through by an emergency call system, district or 

school website, a telephone communication chain, or any other 

method or process deemed appropriate the emergency parent 

call chain.  Each caller will report to a person designated by the 

Principal the names of any parent(s) or legal guardian(s) who cannot 

be reached by telephone. 

 

4. Buses may be loaded as soon as they arrive at the school and may 

depart as soon as all students assigned to the bus have boarded. 

 

54. A parent(s) or legal guardian(s) may come to the school and sign out 

his/her child at any time after the decision to close early has been 

made.  Any removal of a child must be in strict accordance with 

Policy and Regulation 5230 regarding the person(s) to whom a 

child may be released. 

 

65. The Principal may will designate a safe and secure location in the 

school building to which may be assigned students whose parent or 

temporary caretaker could not be reached by telephone or other 

means or the student was unable to be released from school 

early for good reason.   

 

a. A teaching staff member will be assigned to supervise the 

students who remain in the school. 

 

b. Students who have remained in the school will be released 

at the time school regularly closes, by whatever means of 

transportation they would have taken were the school not 

closed early.   

 

c. The Principal may arrange for a late bus or transportation 

by private vehicle for students retained at the school. 

 

Issued: 

 


