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In accordance with N.J.S.A. 19:44A-20.4 et seq., the Rutherford Board of Education (RBOE) is 
requesting Proposals (RFP) from firms or individuals to provide Banking Services for the Board of 
Education.  
 
All responses to this Request for Proposals: 

 
1. Will be opened publicly at the Rutherford Board of Education, 176 Park Avenue, 

Rutherford, New Jersey 07070, at 11:00 A.M. prevailing time, on Thursday, March 28, 
2019. 

 
2. No facsimile or e-mail proposals will be accepted. 
 
3. Responses which are hand delivered must be presented to the Business Office at the time 

the responses to this RFP are called for. 
 
4. Responses that are mailed must be enclosed in sealed envelope which bears the name and 

address of submitter and the words “PROPOSAL FOR BANKING SERVICES” on the 
outside of the envelope addressed to: 

 
Joseph P. Kelly, 

Business Administrator/Board Secretary 
Rutherford Board of Education  

176 Park Avenue 
Rutherford, NJ  07070 

 

And must be received prior to 11:00 A.M., prevailing time on the date on which they are 
to be opened. 
 

5. The Rutherford Board of Education will not be responsible for late mail deliveries and no 
responses to this RFP will be accepted by the Board if received after the time stipulated 
above. 

 
SCOPE OF SERVICES: 
 
The Board of Education requires the following minimum services on each of their accounts.  Any 
charges for these services MUST be noted on the attached proposal form. Any variation from the 
minimum requirements MUST be noted: 
 

1. Monthly statements of all bank accounts are due on or about the fifth business day of each 
month. Statement dates of all accounts are to be the last calendar day of the month. 

2. All monthly statements must include deposits and checks cleared in check number order. 

3. Monthly Statements available via hard copy by mail, or on-line if desired by the district.  

4. Interest on all accounts of the Board of Education, regardless of balance or activity, including 
but not limited to the following accounts: 
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a. General Fund 
b. Payroll  
c. Payroll Agency 
d. Unemployment 
e. Flexible Spending 
f. Student Activities 
g. Adult School 
h. Cafeteria 
i. Athletics 
j. Petty Cash (10 accounts) 

5. Wiring services and ACH deposits and withdrawals. 

6. Monthly account analysis to include bank earnings credit, itemized fees, and interest earned to 
be credited to the district. Also, reconciliation of outstanding items General Account, Payroll 
Salary Account and any other account deemed necessary by the Board of Education. 

7. A bank office at which the district can transact business, in a location convenient to RBOE’s 
business office. 

8. Remote Deposit. 

9. Eligibility to act as depository for public funds under the Governmental Unit Deposit 
Protection Act. 

10. Cost of printing all checks/check stock, laser check chip encoding, toner, laser check chip     
encoding changes of signatures, depository stamps, deposit slips and deposit bags for   
courier pick-up at no charge to the Board of Education. 

11. Proven Secure Electronic/On-Line banking program for Governmental Units that allows stop 
payments, transfers between accounts, generation of reports, etc. 

12. Notification of all electronic fund transfers via secure online banking program or email, with 
source and purpose described. 

13. The ability to process employee direct deposits for payroll, with at least two repositories per 
employee. 

14. Fixed minimum interest rate to be applied to all accounts. 

15. Copies of deposit slips/receipt of deposits to be returned to Board of Education via U.S. mail 
or courier. 

16. Accept deposits on behalf of Board of Education from local municipality for payment of school 
taxes either by ACH, wire or branch deposit.   

17. No service charge for returned items for the Board of Education accounts. 

18. Notification via fax or e-mail the same day of any returned items.    

19. Positive Pay fraud detection service, or equivalent.  
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SELECTION CRITERIA 
 
The selection criteria to be used in awarding a contract for the services described herein, shall include: 
 

1. Qualifications of the individuals who will perform the service and overall knowledge and 
familiarity with the operations of a School District. 

 
2. Qualifications and experience of other members of the professional’s firm and experience 

of the firm in providing similar services to other public bodies, with special emphasis on 
experience in New Jersey. 

 
3. Ability to perform the services in a timely fashion, including staffing and familiarity with 

the subject matter and the Board. 
 
4. Location (distance) of primary office in relation to the Board’s administrative offices. 
 
5. Thoroughness and completeness of the applicant’s submittal. 

 
6. Cost. 
 

The Rutherford Board of Education reserves the right to award a contract to firm or individual that 
best meets the needs and interests of the Board. 
 
The Board reserves the right to negotiate the terms and conditions of a contract with the successful 
firm or individual to obtain the most cost advantageous services for the Board. The Board further 
reserves to reject the proposal if necessary. 
 
TERMINATION: 
 
Either party may terminate the consultant agreement upon providing thirty (30) days written notice to 
the other party. Written notice shall be sent certified mail, return receipt requested. 
 
PROPOSAL AWARD: 
 
The Rutherford Board of Education of Bergen County will award a contract for banking services based 
upon the most advantageous proposal provided by the bank as determined by the Rutherford Board of 
Education. The Rutherford Board of Education retains the right to decide what services/proposal is in 
their best interest. 
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INFORMATIONAL ITEMS: 
 
1. General Account - The district has an annual operating budget of approximately $49 million, 

all of which flows through the general account.  The average daily balance is approximately 
$4,000,000. In an average month we write 250 checks and make approximately 30 branch 
deposits into this account. We also have approximately 30 wire or inter-account bank transfers 
made monthly into and from the account.   
 

2.  Payroll and Payroll Agency Accounts – Although our payroll accounts are zero balance 
accounts, there are residual balances in each. From the payroll account, approximately 20 live 
checks per year are presented as well as 700 monthly direct deposit transactions from the 
payroll account, in addition to 15 deposits/transfers per month. The agency account has about 
25 checks written per month, also with two inter-account transfers. Payroll direct deposit is 
required of all regular employees.   

 
3. Student Activities Accounts – The district maintains one student activities account, centrally 

managed.  We write approximately 35 checks per month and make approximately eight 
weekly deposits. The average daily balance for this account is approximately $200,000. 
 

4. Athletic Account – The Athletic Account carries an average daily balance of approximately 
$25,000.  Approximately 700 checks are written annually. 

 
5. Cafeteria – The Cafeteria account carries an average daily balance of approximately $15,000. 

Generally, only one check is written per month and, on average, ten electronic deposits are 
made each month (August through May). 

 
6. Flexible Spending and Unemployment Accounts – Have minimal monthly activity, all in 

electronic form.  Average monthly balances are $15,000 and $150,000 for the Flexible 
Spending and Unemployment accounts, respectively. 
 

7. Petty Cash Accounts – The district maintains ten petty cash bank accounts, each with 
approximately 15-20 checks presented against them annually and with a total balance for all 
ten accounts of approximately $5,000.   
 

8. Adult School – The district maintains approximately $140,000 in its adult school bank account, 
and approximately 100 checks are presented against it each year.  
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A. BANKING PROFILE SUBMISSIONS: 

 
1. Provide two (2) current professional references with addresses and telephone contact 

numbers. They must have direct knowledge relating to your experience in the requested 
service. 

 
2. Vendor Questionnaire/Certification. 
 
3. Political Contribution Disclosure Form. 
 
4. Stockholder Disclosure Statement. 
 
5. Non-Collusion Affidavit. 
 
6. Disclosure of Investment Activities in Iran. 
 
7. A copy of a Certificate of Insurance, issued by an insurance carrier licensed in the State of 

New Jersey, for the firm showing the amount of professional liability and workers 
compensation insurance and all other insurance coverage in place as of the date of the 
submission of the response to this RFP. 
 

8. A copy of your New Jersey Certificate of Employee Information Report Approval pursuant 
to N.J.A.C. 17:21-1.1 et. Seq. or a completed form AA-302 Initial Employee Information 
Report. 

 
9. A copy of your NJ Business Registration Certificate. 
 
10. Bank’s annual financial reports, other evidence of financial stability, customer satisfaction, 

etc.  
 
11. Any and all most recent SOC-1 and SOC-2 reports. 
 
12. Evidence of participation in the Governmental Unit Deposit Protection Act insurance 

program (GUDPA).   
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BANKING PROPOSAL 

Rutherford Board of Education 

Bergen County, New Jersey 
 

 
Name of Bank: _________________________________________Date:___________________ 
 
Submitted by: _________________________________________________________________ 
       Name       Title 
 
NOTE: The fees/formulas/services indicated in this proposal are those, which will be in effect for the 
duration of the contract. The rate of interest (Item 1) is for informational purposes only, but MUST be 
completed. The bidder certifies that any fees or formulas for affixing the rate of interest or providing 
services will remain in effect for the duration of the contract. 
 
The bidder also certifies that, should the bank be merged, sold, or consolidated, that this agreement 
shall be honored and remain in full and that the bank or financial institution will be responsible for 
any and all costs associated with the upgrading of computer software, printers or computer chips 
regarding the change in bank routing numbers, logos or any other charges on the bank accounts that 
are deemed necessary to process banking transactions. 
 
Please include the following information in your RFP response: 
 
1. Description of bank’s website, including transactions that may be conducted through the site. (e.g., 

inter-account and wire transfers, ACH transactions, stop payment requests, current balance and 
transaction histories, etc.) 
 

2. Current rate of interest on accounts as of the end of January 2019. 
 
3. Formula for setting rate of interest (e.g . T-Bill plus 1 basis point) 

 
4. Fixed Minimum Interest Rate: 
 
5. Interest calculated on Bank Statement Balance, Collected Balances, Estimate of Percent of 

Collected Funds, Other. Explain: 
 

6. Minimum balance required in account to collect interest (If applicable): 
 

7. Any balance requirements, limits to number of transactions, etc. Explain funds availability  
 policies. 

 
8. Does the bank permit redeposit of NSF items? 
 
9. Penalties for falling below minimum balance (if applicable): 

 
10. List of any and all bank charges and fees, whether to be assessed periodically or transactionally. 
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11. Please provide the following formulas and calculations, if applicable: 

 
a. Net monthly earnings calculation 
b. Average daily ledger balance calculation 
c. Reserve requirement 
d. FDIC Insurance Assessment 
e. Average daily float calculation 
f. Average collected balance calculation 
g. Compensating balance formula 
h. Earnings Credit formula 

 
12. Overdraft protection provided: 

 
13. Accounts linked for any purpose? 
 
14. Monthly maintenance charge (if applicable): 
 
15. Transaction fees (if applicable, please list in detail): 

 
16. Fee for daily courier/armored car services: 
 
17. Time of day deposits and/or wires investments must be received for same day transactions. 

 
18. Describe any enhanced banking services that would be provided to all employees of the 

Rutherford School District. 
 

19. Provide locations of bank branches in close proximity to the Rutherford School District. 
 
20. Describe in detail all additional services that would be offered to the Rutherford School District 

not previously listed above.  Please include any fees, if applicable, associated with such services. 
 

21. Please provide suggestions about how we may maximize our interest income with the services 
your bank provides. 

 
22. Include all documents noted on page 6.  

 
23. Any other features that you would like to be known. 
 
24. All Proposals MUST be submitted to:     Rutherford Board of Education 

On or Before 11:00 a.m.     176 Park Avenue      
March 28, 2019  Rutherford, NJ  07070 
        Attn: Joseph P. Kelly, Business Administrator/ 
        Board Secretary 
         

Person Completing Proposal: ______________________________ 
 
Signature: _____________________________________________ 
 
Title: ______________________________        Phone: ___________________ 
 
Fax:   ___________________    E-Mail: ___________________ 
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To be completed and returned with the proposal form. 
Vendor Questionnaire/Certification 

Name of Company _____________________________________________________________ 

Street Address ________________________________________ PO Box ________________  

City, State, Zip ________________________________________________________________ 

Business Phone Number (____)_________________________ Ext. ___________________ 

Emergency Phone Number (_____)______________________________________________ 

FAX No. (____)________________________  E-Mail _________________________________    

Years in Business     Number of Employees   __________________ 

 
Vendor Certification 

Direct/Indirect Interests 

I declare and certify that no member of the Rutherford Board of Education, nor any officer or employee or person whose 
salary is payable in whole or in part by said Board of Education or their immediate family members are directly or 
indirectly interested in this bid or in the supplies, materials, equipment, work or services to which it relates, or in any 
portion of profits thereof.  If a situation so exists where a Board member, employee, officer of the board has an interest 
in the bid, etc., then please attach a letter of explanation to this document, duly signed by the president of the firm or 
company. 
 
Gifts; Gratuities; Compensation 

I declare and certify that no person from my firm, business, corporation, association or partnership offered or paid any 
fee, commission or compensation, or offered any gift, gratuity or other thing of value to any school official, board 
member or employee of the Rutherford Board of Education. 
 
Vendor Contributions 

I declare and certify that I fully understand N.J.A.C. 6A:23A-6.3(a1-4) concerning vendor contributions to school board 
members.  
 
I certify that I am not an official or employee of the Rutherford Board of Education. 
 
I further certify that I understand that it is a crime in the second degree in New Jersey to knowingly make a material 
representation that is false in connection with the negotiation, award or performance of a government contract. 
 

               
   President or Authorized Agent 
 
 
 
              
    Signature 
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To be completed, signed below and returned with proposal. 
      

Rutherford Board of Education 
 

Chapter 271 
Political Contribution Disclosure Form 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 52:34-25 

 
The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
______________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as defined 
in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 
 

Date of 
Contribution 

Amount of 
Contribution 

Name of Recipient 
Elected Official/ 

Committee/Candidate 
 

Name of  
Contributor 

    
    
    
    
    
    
    
    
    

 
The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________________ 
  No Reportable Contributions (Please check () if applicable.) 
         
I certify that ____________________________________(Business Entity) made no reportable contributions  
to any elected official, political candidate or any political committee as defined in N.J.S.A. 19:44-20.26. 
 
Certification 
 
I certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271. 
 
Name of Authorized Agent ____________________________________________________________ 

Signature _________________________________ Title ____________________________________ 

Business Entity______________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a 
“fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, 
s.2 (N.J.S.A. 19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the 
contractor shall disclose contributions to:  

 any State, county, or municipal committee of a political party 
 any legislative leadership committee* 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public   

entity is a county, of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of 
a business entity or 10% of the stock in the case of a business entity that is a corporation for 
profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by 

the business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made and 
need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the public 
under the Open Public Records Act. 

The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts. 
1 N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, authorized to be established, 
or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the 
Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving 
contributions and making expenditures. 
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P.L. 2005, c.271 

(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 
 

      AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing 
Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
     BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 

    40A:11-51  1. a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to 
establish by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts 
therefrom to business entities that have made a contribution pursuant to P.L.1973, c.83 (C.19:44A-l et seq.) and limiting the 
contributions that the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters 
of sections 1 through 12 of P.L.2004, c.19 (C. 19:44A-20.2 et al.) and section 22 of P.L.1973, c.83 (C.19:44A-22). 
 
   b. The provisions of P.L.2004, c.19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of 
a unit of local government that limits political contributions by business entities performing or seeking to perform government 
contracts. Any ordinance, resolution or regulation in effect on the effective date of P.L.2004, c.19 shall remain in effect and those 
adopted after that effective date shall be valid and enforceable. 
 
   c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary 
of State. 
 
   52:34-25   2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, 
except for a contract that is required by law to be publicly advertised for Proposals, a State agency, county, municipality, 
independent authority, board of education, or fire district shall require any business entity Proposal thereon or negotiating therefor, 
to submit along with its Proposal or price quote, a list of political contributions as set forth in this subsection that are reportable 
by the recipient pursuant to the provisions of P.L.1973, c.83 (C.19:44A-l et seq.) and that were made by the business entity during 
the preceding 12 month period, along with the date and amount of each contribution and the name of the recipient of each 
contribution. A business entity contracting with a State agency shall disclose contributions to any State, county, or municipal 
committee of a political party, legislative leadership committee, candidate committee of a candidate for, or holder of, a State 
elective office, or any continuing political committee. A business entity contracting with a county, municipality, independent 
authority, other than an independent authority that is a State agency, board of education, or fire district shall disclose contributions 
to: any State, county, or municipal committee of a political party; any legislative leadership committee; or any candidate committee 
of a candidate for, or holder of, an elective office of that public entity, of that county in which that public entity is located, of another 
public entity within that county, or of a legislative district in which that public entity is located or, when the public entity is a county, 
of any legislative district which includes all or part of the county, or any continuing political committee. 
 
The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods 
or services. 
                
b. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, shall be deemed 
to be a contribution by the business entity. When a business entity is other than a natural person, a contribution by any person 
or other business entity having an interest therein shall be deemed to be a contribution by the business entity. When a business 
entity is other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their 
spouses; any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under 
section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate 
committee, election fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 

"business entity" means a natural or legal person, business corporation, professional services corporation, limited liability 
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under the 
laws of this State or of any other state or foreign jurisdiction; 
 
"interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

"State agency" means any of the principal departments in the Executive Branch of the State Government, and 
any division, board, bureau, office, commission or other instrumentality within or created by such department, the Legislature of 
the State and any office, board, bureau or commission within or created by the Legislative Branch, and any independent State 
authority, commission, instrumentality or agency. 
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P.L. 2005, c271                      Page 2 
 
  
 d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New 
Jersey Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the 
amount that the business entity failed to report. 
 
 19:44A-20.13  3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind 
contribution, or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate 
responsibility for the awarding of public contracts, or to a political party committee, legislative leadership committee, political 
committee or continuing political committee, which has received in any calendar year $50,000 or more in the aggregate through 
agreements or contracts with a public entity, shall file an annual disclosure statement with the New Jersey Election Law 
Enforcement Commission, established pursuant to section 5 of P.L.1973, c.83 (C.19:44A-5), setting forth all such contributions 
made by the business entity during the 12 months prior to the reporting deadline. 
 
 b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which 
shall include, but not be limited to: 
 
 (1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 
12 months prior to the reporting deadline; 
                              
 (2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, political 
committee or continuing political committee receiving the contribution; and 
 
 (3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property sold. 
 
 c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 
 d. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, shall be 
deemed to be a contribution by the business entity. When a business entity is other than a natural person, a contribution by any 
person or other business entity having an interest therein shall be deemed to be a contribution by the business entity. When a 
business entity is other than a natural person, a contribution by: all principals, partners, officers, or directors of 
the business entity, or their spouses; any subsidiaries directly or indirectly controlled by the business entity; or any political 
organization organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business 
entity, other than a candidate committee, election fund, or political party committee, shall be deemed to be a contribution by the 
business entity. 
 
 As used in this section: 

 "business entity" means a natural or legal person, business corporation, professional services corporation, limited liability 
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under the 
laws of this State or of any other state or foreign jurisdiction; and 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the 
stock in the case of a business entity that is a corporation for profit, as appropriate. 
 
 e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New 
Jersey Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the 
amount that the business entity failed to report. 
 
 4. This act shall take effect immediately. 
 
 
 
 
* Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared. 
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40A:11-51 and to N.J.S.A. 52:34-
25. 
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List of Agencies with Elected Officials Required for Political Contribution Disclosure 

N.J.S.A. 52:34-25 
 
 

County Name:    Bergen 
State:     Governor, and Legislative Leadership Committees 
Legislative District #s: 32, 35, 36, 37, 38, 39, 40 
  
State Senator and two members of the General Assembly per district. 
 
County:   Freeholders   County Clerk  Sheriff 
    County Executive  Surrogate   
 
Fire Districts (Board of Fire Commissioners):  None 
 
Municipalities (Mayor and members of governing body, regardless of title): 
Allendale Borough 
Alpine Borough 
Bergenfield Borough 
Bogota Borough 
Carlstadt Borough 
Cliffside Park Borough 
Closter Borough 
Cresskill Borough 
Demarest Borough 
Dumont Borough 
East Rutherford Borough 
Edgewater Borough 
Elmwood Park Borough 
Emerson Borough 
Englewood City 
Englewood Cliffs Borough 
Fair Lawn Borough 
Fairview Borough 
Fort Lee Borough 
Franklin Lakes Borough 
Garfield City 
Glen Rock Borough 
Hackensack City 
Harrington Park Borough 
 

Hasbrouck Heights Borough 
Haworth Borough 
Hillsdale Borough 
Ho-Ho-Kus Borough 
Leonia Borough 
Little Ferry Borough 
Lodi Borough 
Lyndhurst Township 
Mahwah Township 
Maywood Borough 
Midland Park Borough 
Montvale Borough 
Moonachie Borough 
New Milford Borough 
North Arlington Borough 
Northvale Borough 
Norwood Borough 
Oakland Borough 
Old Tappan Borough 
Oradell Borough 
Palisades Park Borough 
Paramus Borough 
Park Ridge Borough 
Ramsey Borough 
 

Ridgefield Borough 
Ridgefield Park Village 
Ridgewood Village 
River Edge Borough 
River Vale Township 
Rochelle Park Township 
Rockleigh Borough 
Rutherford Borough 
Saddle Brook Township 
Saddle River Borough 
South Hackensack Township 
Teaneck Township 
Tenafly Borough 
Teterboro Borough 
Upper Saddle River Borough 
Waldwick Borough 
Wallington Borough 
Washington Township 
Westwood Borough 
Woodcliff Lake Borough 
Wood-Ridge Borough 
Wyckoff Township 
 

 
 
 
 
 
 
          Continued on next page 
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Boards of Education (Members of the Board): 
Allendale Borough  
Alpine Borough  
Bergenfield Borough  
Bogota Borough  
Carlstadt Borough  
Carlstadt-East Rutherford  
Cliffside Park Borough  
Closter Borough  
Cresskill Borough  
Demarest Borough  
Dumont Borough  
East Rutherford Borough  
Edgewater Borough  
Elmwood Park  
Emerson Borough  
Englewood Cliffs Borough  
Fair Lawn Borough  
Fairview Borough  
Fort Lee Borough  
Franklin Lakes Borough  
Garfield City  
Glen Rock Borough  
Hackensack City  
Harrington Park Borough  
Hasbrouck Heights Borough 

Haworth Borough  
Hillsdale Borough  
Ho Ho Kus Borough  
Leonia Borough  
Little Ferry Borough  
Lodi Borough  
Lyndhurst Township  
Mahwah Township  
Maywood Borough  
Midland Park Borough  
Montvale Borough  
Moonachie Borough  
New Milford Borough  
North Arlington Borough  
Northern Highlands Regional  
Northern Valley Regional  
Northvale Borough  
Norwood Borough  
Oakland Borough  
Old Tappan Borough  
Oradell Borough  
Palisades Park  
Paramus Borough  
Park Ridge Borough  
Pascack Valley Regional  
 

Ramapo-Indian Hill Regional  
Ramsey Borough  
Ridgefield Borough  
Ridgefield Park Township  
Ridgewood Village  
River Dell Regional  
River Edge Borough  
River Vale Township  
Rochelle Park Township  
Rockleigh Borough 
Rutherford Borough  
Saddle Brook Township  
Saddle River Borough  
South Hackensack Township  
Teaneck Township  
Tenafly Borough  
Teterboro Borough 
Upper Saddle River Borough  
Waldwick Borough  
Wallington Borough  
Westwood Regional  
Wood Ridge Borough  
Woodcliff Lake Borough  
Wyckoff Township  
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To be completed, signed below and returned with proposal. 

 

CONTRACTOR/VENDOR QUESTIONNAIRE & CERTIFICATION 
 

Banking Services for the Rutherford Borough School District 
 

Name of Company _____________________________________________________________ 

Street Address ________________________________________ PO Box ________________  

City, State, Zip ________________________________________________________________ 

Business Phone Number (____)_________________________ Ext. ___________________ 

Emergency Phone Number (_____)______________________________________________ 

FAX No. (____)________________________  E-Mail _________________________________ 

FEIN No. _____________________________    

Years in Business     Number of Employees   __________________ 

 
References – Work previously done for School Systems in New Jersey  

    Name of District    Address     Contact Person/Title          Phone  
 
1.                    

2.                    

3.                    

 

Vendor Certification 
Direct/Indirect Interests 

I declare and certify that no member of the Rutherford Borough Board of Education, nor any officer or employee or 
person whose salary is payable in whole or in part by said Board of Education or their immediate family members are 
directly or indirectly interested in this proposal or in the supplies, materials, equipment, work or services to which it 
relates, or in any portion of profits thereof.  If a situation so exists where a Board member, employee, officer of the 
board has an interest in the proposal, etc., then please attach a letter of explanation to this document, duly signed by 
the president of the firm or company. 
 
Gifts; Gratuities; Compensation 
I declare and certify that no person from my firm, business, corporation, association or partnership offered or paid any 
fee, commission or compensation, or offered any gift, gratuity or other thing of value to any school official, board 
member or employee of the Board of Education. 
 
Vendor Contributions 
I declare and certify that I fully understand N.J.A.C. 6A:23A-6.3(a) (1-4) concerning vendor contributions to school 
board members.  
 
I certify that my company is not debarred from doing business with any public entity in New Jersey or the United States 
of America. 

 
I further certify that I understand that it is a crime in the second degree in New Jersey to knowingly make a material 
representation that is false in connection with the negotiation, award or performance of a government contract. 

 
 

__________________________________   ________________________________________ 
President or Authorized Agent (Print)    SIGNATURE 
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To be completed, signed below and returned with proposal. 

 

 
 

 

 
 



                                                                                                                        
18 | P a g e  
 

 
 

To be completed, signed below and returned with proposal. 
 

NON-COLLUSION AFFIDAVIT 
 

Banking Services for the Rutherford Board of Education 
 

Re:  Proposal for the Board of Education.                   Proposal Date    
 
STATE OF _______________)                                    
                                                  :ss: 
COUNTY OF _____________) 
 
       I, ____________________________________ of the City of ____________________________ 
 
in the County of __________________________ and the State of _________________________ 
 
of full age, being duly sworn according to law on my oath depose and say that: 
 
       I am__________________________ of the firm/company of        
 
and the Respondent making the Proposal for the above names contract, and that I executed the said 
Proposal with full authority so to do; that I have not, directly or indirectly, entered into any agreement, 
participated in any collusion, discussed any or all parts of this Proposal with any potential Respondents, or 
otherwise taken any action in restraint of free, competitive proposals in connection with the above named 
Proposal, and that all statements contained in said Proposal and in this affidavit are true and correct, and 
made with full knowledge that the Board of Education relies upon the truth of the statements contained in 
said Proposal and in the statements contained in this affidavit in awarding the contract for the said Proposal. 
 
       I further warrant that no person or selling agency has been employed or retained to solicit or secure 
such contract upon an agreement or understanding for a commission, percentage, brokerage or contingent 
fee, except bona fide employees of bona fide established commercial or selling agencies maintained by  
 
____________________________________________________________________________________  

(Print Name of Contractor/Vendor) 
 

Subscribed and sworn to: __________________________________________________________  
                                                              (SIGNATURE OF 
CONTRACTOR/VENDOR) 
 
before me this _______ day of _____________________,    
Month                Year  
 
Print name of Notary           
 
Signature of Notary           
                                                                        
 
My commission expires ______________________ _________________, ________.      - Seal – 
           Month              Day     Year 
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RESPONDENT’S COMMENT FORM 

 

Banking Services for the Rutherford Board of Education 
 

   
 

This form is for Respondent’s use in offering voluntary alternates, or other comments intended to afford the 
Board information or opportunities to improve the quality of the project, without invalidating the Proposal.   It 
may not be used to take exception to specific conditions of the project defined in the contract documents 
which the Respondent does not like.   The Proposal provided must be based upon the plans and specs, and 
all contract conditions, as stated.   If these documents or conditions contain some untenable item, or 
extremely expensive provision, for example, to which the Respondent wishes to raise objection, this must be 
done at the Pre-Proposal meeting, or in writing to the Architect through the question process outlined in the 
Instructions to Respondents.   Such inquiries will have response issued by addendum only, and the resulting 
decision circulated to all Respondents of record.   Inquires raised too close to the Proposal date will not be 
able to be answered. 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Name of Company            
 
Address              
 
City, State, Zip             
 
Name of Authorized Representative          
 
 
Signature ___________________________Title _____________________Date ___________ 
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To be completed, signed below and returned with proposal. 

 
STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP 

 
Banking Services for the Rutherford Board of Education 

 
No corporation, partnership or limited liability company, shall be awarded any contract nor shall any agreement be entered 
into for the performance of any work or the furnishing of any material or supplies, the cost of which is to be paid with or 
out of any public funds, by the State or any county, municipality or school district, or any subsidiary or agency of the State, 
or by an authority, board or commission which exercises governmental functions, unless prior to the receipt of the bid or 
accompanying the bid of said corporation, said partnership, said limited liability company, there is submitted a statement 
setting forth the names and addresses of all stockholders in the corporation who own  10 percent or more of its stock of 
any class, or of all individual partners in the partnership who own a 10 percent or greater interest therein, or of all members 
in the limited liability company who own a 10 percent or greater interest therein, as the case may be.  If one or more such 
stockholder, partner or member is itself a corporation or partnership or limited liability company, the stockholder holding 
10 percent or more of that corporation’s stock or the individual partners owning 10 percent or greater interest in that 
partnership, or the members owning 10 percent or greater interest in that limited liability company as the case may be, 
shall also be listed.  The disclosure shall be, continued until names and addresses of every non-corporate stockholder, 
and individual partner, and member exceeding the 10 percent ownership criteria established in this act, has been listed. 

 
Please check one type of Ownership, complete the form, and execute where provided. 
 

 Corporation--  Limited Partnership--     

 Partnership--               Limited Liability Company.-- 

 Sole Proprietorship--  Limited Liability Partnership--    

 Sub Chapter S Corp.--
  

 Other-
__________________________ 

    
 

IT IS MANDATORY THAT THIS FORM BE COMPLETED AND SUBMITTED WITH BID/PROPOSAL.  In the event that 
there are no persons who own ten percent or more of the stock or ownership of the bidder, then such fact should be 
certified below as part of this disclosure. 

 
Name of Company              

 
List of Owners with Ten Percent (10%) or More Interest 

Owner’s Name Home Address 
  
  
  
  
  
  

 
NOTE:  If you need more space than that provided above, please use an extra sheet for furnishing the 
above required information for any remaining persons or entities. 

 
 

Signature ________________________________________     Date __________________________ 
 
This form shall be completed, signed and submitted with the bid/proposal. The form continues on the next 
page. 
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STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP (cont.) 
 
If your firm is not a corporation and/or partnership, please explain below how your firm is organized and 
include a list of the various principals. 
 

Our firm, ____________________________________________________________ , is organized  
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
 
 
Names of Principals         Title 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Use additional paper if needed.    Check here  if additional sheets are attached. 
 

 
 

Name of Company           
 
Address             
 
City, State, Zip            
 
 
Authorized Agent     Title        
 
 
 

              
                  SIGNATURE OF AUTHORIZED AGENT 

 
This form shall be completed, signed and submitted with the bid/proposal. 
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THIS SHEET MUST BE COMPLETED AND INCLUDED WITH YOUR 
PROPOSAL.  FAILURE TO DO SO WILL RESULT IN DISQUALIFICATION. 
 

To be completed, signed below and returned with proposal. 
 

AFFIRMATIVE ACTION QUESTIONNAIRE 
 
 

This form is to be completed and returned with the proposal.  However, the Board will accept in lieu of this 
Questionnaire, Affirmative Action Certificate of Employee Information Report stapled to this page. 
 
1.   Our company has a federal Affirmative Action Plan approval.                Yes        No  

              If yes, please attach a copy of the plan to this questionnaire.  
 
2.   Our company has a N.J. State Certificate of Employee Information Report.    Yes        No  

             If yes, please attach a copy of the certificate to this questionnaire. 
 
3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative  
       Action Employee Information Report – Form AA302.  
 
Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal 
Employment Opportunity Compliance:   
 

www.state.nj.us/treasury/contract compliance/ 
 

 Click on “Employee Information Report” 
 Complete and submit the form with the appropriate payment to: 

 
Department of Treasury 

Division of Public Contracts/EEO Compliance 
P.O. Box 209 

Trenton, NJ 08625-0002 
 

All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to 
the Board of Education within seven (7) days of the notice of the intent to award the contract or the signing 
of the contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name: __________________________________________________________________    

Signature   _______________________________________________________________ 

Title ___________________________________________ Date _____________________ 

Name of Company__________________________________________________________ 

Address __________________________________________________________________ 

City, State, Zip _____________________________________________________________ 
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APPENDIX A 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 
 
The contractor and the Board of Education (hereafter "owner") do hereby agree that the provisions of 

Title 11 of the Americans With Disabilities Act of 1990 (the "Act")  
(42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in all 
services, programs, and activities provided or made available by public entities, and the rules and regulations 
promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on 
behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict 
compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors 
violate or are alleged to have violated the Act during the performance of this contract, the contractor shall defend 
the owner in any action or administrative proceeding commenced pursuant to this Act. The contractor shall 
indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against any and 
all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges 
for legal services and any and all costs and other expenses arising from such action or administrative proceeding 
or incurred in connection therewith. In any and all complaints brought pursuant to the owner's grievance 
procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to said 
grievance procedure. If any action or administrative proceeding results in an award of damages against the 
owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its 
grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 
 

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof 
to the contractor along with full and complete particulars of the claim, If any action or administrative proceeding 
is brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward 
or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 
received by the owner or its representatives. 

 
It is expressly agreed and understood that any approval by the owner of the services provided by the 

contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to 
defend, indemnify, protect, and save harmless the owner pursuant to this paragraph. 

 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless 

the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 
provisions of this indemnification clause shall in no way limit the contractor's obligations assumed in this 
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from 
taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
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EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows:   
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment 
opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to 
their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex.  Such equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices 
to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.     
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
  
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment.   
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-
31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.   
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with 
N.J.A.C. l7:27-5.2.  
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices.  
  
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable 
Federal law and applicable Federal court decisions.  
  
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
   
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the 
following three documents:   
 

 Letter of Federal Affirmative Action Plan Approval;   
 Certificate of Employee Information Report; or   
 Employee Information Report Form AA-302 (electronically provided by the Division and distributed to the public agency through 

the Division’s website at: http:// www.state.nj.us/treasury/contract_compliance/.    
 
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall 
furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a 
compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 
                                                                                                                    
(Revised: January, 2016) 
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 INSTRUCTIONS FOR COMPLETING THE  

EMPLOYEE INFORMATION REPORT (FORM AA302)  
  
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL 
INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-
REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE 
INFORMATION REPORT, DO NOT COMPLETE THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR 
EXPIRATION. DO NOT COMPLETE THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. 
 
ITEM 1 - Enter the Federal Identification Number assigned 
by the Internal Revenue Service, or if a Federal Employer 
Identification Number has been applied for, or if your 
business is such that you have not or will not receive a 
Federal Employer Identification Number, enter the Social 
Security Number of the owner or of one partner, in the case 
of a partnership.  
  
ITEM 2 - Check the box appropriate to your TYPE OF 
BUSINESS. If you are engaged in more than one type of 
business check the predominate one. If you are a 
manufacturer deriving more than 50% of your receipts from 
your own retail outlets, check “Retail”.  
  
ITEM 3 - Enter the total “number” of employees in the entire 
company, including part-time employees. This number shall 
include all facilities in the entire firm or corporation.  
  
ITEM 4 - Enter the name by which the company is identified. 
If there is more than one company name, enter the 
predominate one.  
  
ITEM 5 - Enter the physical location of the company. Include 
City, County, State and Zip Code.  
  
ITEM 6 - Enter the name of any parent or affiliated company 
including the City, County, State and Zip Code. If there is 
none, so indicate by entering “None” or N/A.  
  
ITEM 7 - Check the box appropriate to your type of company 
establishment. “Single-establishment Employer” shall include 
an employer whose business is conducted at only one 
physical location. “Multi-establishment Employer” shall 
include an employer whose business is conducted at more 
than one location.  
  
ITEM 8 - If  “Multi-establishment” was entered in item 8, 
enter the number of establishments within the State of New 
Jersey.  
  
ITEM 9 - Enter the total number of employees at the 
establishment being awarded the contract.  
  
ITEM 10 - Enter the name of the Public Agency awarding the 
contract. Include City, County, State and Zip Code. This is 
not applicable if you are renewing a current Certificate.  
 
 
 
 
 
 
 
 
 
 
  

 
ITEM 11 - Enter the appropriate figures on all lines and in all 
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
DATA FROM THE FACILITY THAT IS BEING AWARDED 
THE CONTRACT. DO NOT list the same employee in more 
than one job category. DO NOT attach an EEO-1 Report.  
  
Racial/Ethnic Groups will be defined:  
Black: Not of Hispanic origin. Persons having origin in any of 
the Black racial groups of Africa.  
Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
Central or South American or other Spanish culture or origin, 
regardless of race.  
American Indian or Alaskan Native: Persons having 
origins in any of the original peoples of North America, and 
who maintain cultural identification through tribal affiliation or 
community recognition.  
Asian or Pacific Islander: Persons having origin in any of 
the original peoples of the Far East, Southeast Asia, the 
Indian Sub-continent or the Pacific Islands. This area 
includes for example, China, Japan, Korea, the Philippine 
Islands and Samoa.  
Non-Minority: Any Persons not identified in any of the 
aforementioned Racial/Ethnic Groups.  
  
ITEM 12 - Check the appropriate box. If the race or ethnic 
group information was not obtained by 1 or 2, specify by 
what other means this was done in 3.  
  
ITEM 13 - Enter the dates of the payroll period used to 
prepare the employment data presented in Item 12.  
  
ITEM 14 - If this is the first time an Employee Information 
Report has been submitted for this company, check block 
“Yes”.  
  
ITEM 15 - If the answer to Item 15 is “No”, enter the date 
when the last Employee Information Report was submitted 
by this company.  
  
ITEM 16 - Print or type the name of the person completing 
the form. Include the signature, title and date.  
  
ITEM 17 - Enter the physical location where the form is being 
completed. Include City, State, Zip Code and Phone

TYPE OR PRINT IN SHARP BALL POINT PEN 	

THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR 
THE VENDOR’S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING 
THE CONTRACT IF THIS IS YOUR FIRST REPORT;  AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT 
OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-REFUNDABLE)  TO:  

NJ Department of the Treasury  
Division of Public Contracts Equal Employment Opportunity Compliance  

P.O. Box 206, Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 



 

 


