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I. GENERAL INFORMATION

VISITORS

All visitors, during school hours, must enter the building's main entrance on Elliott Place and report to the
RHS Security Officer stationed just inside the main entrance. The Officer will then provide an escort or direct
the person to his destination. Parents wishing to see teachers or pupils, during school hours, are classified as
visitors and must follow the above regulations. Visitors to the building who are accompanied by a staff
member will wear a "Visitor" pass. Teachers and staff are to question any stranger in the building who is not
wearing a "Visitor" pass. Report strangers to the Assistant Principal's Office immediately. Students ARE NOT
permitted to bring guests to school.

PARENT - TEACHER - STUDENT ASSOCIATION

We have a very active and interested group of parents and teachers who comprise the
Parent-Teacher-Student Association. Our P.T.S.A. has developed a schedule of meetings whereby parents and
students can seek information and share their concerns about any improvements of the high school that
they deem appropriate. We welcome all parents, teachers, and students who wish to become members to
strengthen and enhance our school.

We solicit the cooperation and participation of every parent, teacher and student. When we all work
together, students stand to benefit.

For further information, please contact the President of the RHS PTSA, or the Rutherford High School PTSA
link on our website.

SCHOOL STORE

The school store sells essential school supplies, miscellaneous variety store merchandise and Rutherford
High School items. The store is located opposite the Attendance Office. Hours are posted.

STUDENT SEARCHES

Although the Constitution protects all citizens from unreasonable search and seizure, this does not mean
one is protected from any search and seizure of materials. A locker is considered school property and school
officials have the legal right to enter it. A locker may be searched if the Principal has a reasonable basis for
believing that the student is concealing material the possession of which is prohibited by federal, state, or
local law or which violates school rules and regulations. Students and their belongings are also subject to a
search when reasonable grounds exist. Searches may take place at any school event, school function, or on
school grounds.

FIRE DRILLS

The safe, rapid, orderly evacuation of the building is the main requirement during all fire drills. Silence must
be maintained when leaving the building so emergency announcements can be made. Exit routes are posted
in all classrooms. Additionally, one school safety drill will occur monthly.
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REFERRALS TO THE NURSE

1. All student accidents are to be reported to the school nurse promptly. Steps will be taken immediately
to care for the individual, as needed. Teachers will submit in writing to the nurse a description of
injury occurrence.

2. Insurance and accident forms are filled out in the Nurse's Office by the nurse as soon as possible after
the accident. The date on the form should be the date of the accident, not the date the form is
completed. This procedure is to be followed also for accidents which occur at school-sponsored or
school- supervised activities at times other than school hours.

3. A student, finding it necessary to see the nurse, should report to a class and ask at the beginning of
the period to see the nurse. This is to account for the student's attendance in class and eliminate the
possibility that a student may attempt to skip a class. A pass must be filled out by the teacher
directing the student to the school nurse unless it is an emergency. (If it is an emergency, send
another student to have the nurse attend to the emergency in the classroom.)

4. Students are only permitted to spend one ten-minute period a day at the Nurse's Office at the nurse's
discretion.

5. Any student who reports to the Nurse's Office will sign in, report to the nurse and sign out under the
nurse's supervision and approval. Students who do not follow this procedure or who just sign their
name and leave will be considered cutting class. If the nurse is out of the office for some reason,
students should go to the Attendance Office until the nurse returns.

6. Medical notes from physicians relating to excusing students from Physical Education must be
presented to the school nurse for processing. The nurse is responsible for notifying the PE teacher of
record and PE supervisor. Any PE teacher or coach receiving a note from a physician regarding a
student shall submit it to the nurse as soon as possible.

7. It is essential that student health records be maintained and kept up to date. Noncompliance to the
State Health Code (failure to produce verification of inoculations, doctor's certificate, etc.) could lead
to exclusion from school. Updates of immunizations, tetanus, and hepatitis series should be given to
the nurse to keep a current record of student files.

8. The nurse does not supply medication to students.
9. When a student is sent home sick from the nurse’s office, a parent or an adult designated by the

parent must pick up the student from school.
10. A student may not use crutches in school unless the treatment is accompanied by a note from their

physician/emergency room. The note must state a diagnosis for the crutches and the length of time
the crutches are to be used in school.
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II. GUIDELINES FOR CO-CURRICULAR AND ATHLETICS PARTICIPATION

The school co-curricular program should be an important part in the total development of each individual
student. Students are encouraged to participate in athletics, clubs, intramurals, class activities and other
special events sponsored and approved by the school. It is incumbent on the student and the
parent/guardian to be aware of the schedule of co-curricular programs. Co-curricular programs may vary in
start and dismissal times. Times will be established by coaches/advisors and will be followed. Student
interest is one determining factor in deciding which activities or clubs to sponsor and the student should feel
free to express his/her opinion to Student Council representatives.

Students must also accept the responsibility for commitments once they join any club or activity and
schedule their time wisely. Classroom work must come first since that is the primary purpose in attending
Rutherford High School. Do not try to be a member of everything just to add a long list of activities next to
your name. College admissions officers and prospective employers see through this with ease. Make sure you
are not creating potential problems by joining activities which will conflict with each other.

In order to help you gain the maximum benefits from your co-curricular experiences, we have published
some guidelines for participation as well as listing all of the various activities available. Any special
requirements for participation may be obtained by speaking with the advisor or checking at the Guidance
Office or with the Athletic Director. The list of activities is subject to change due to interest, funds and
availability of sponsors. The guidelines are in two parts: Athletics and other Co-Curricular Activities.

I. School Attendance Requirements
A. A student must be marked present for a full day in order to participate in an activity that day. A

student who reports to school after 9:30 will not be permitted to practice or play that day.
Exceptions will be made for excused absences such as medical appointments, college
visitations, funerals, etc.

B. A student who has been injured and has had medical treatment may not participate again until
the date indicated in writing by the student's doctor.

II. Transportation Requirements
A. Students must travel to and from events in transportation provided by the school.
B. Persons who are not team members, or part of co-curricular activity, may not ride on the team

bus.
C. Exceptions are:

1. Injury to a participant, which would require alternate transportation.
2. Extenuating circumstances when prior arrangements are made between the student's

parent/guardian and the Director of Athletics or supervisor for the student to ride with
the parent/guardian.

3. Completion of an alternate transportation form is required prior to the actual event.
III. Conduct Requirements

A. At the discretion of the coach, advisor, or Athletic Director the following infractions may result
in a suspension or expulsion from the squad.

1. Display of unsportsmanlike conduct toward any opponent, official, coach, or team
member.
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2. Theft or malicious destruction of any school or individual's equipment.
3. Violation of general team or training rules.
4. Conduct detrimental to team cohesiveness or success.
5. Violations of school conduct requirements.

B. The following infractions will result in an automatic suspension or possible expulsion to be
determined by a committee consisting of the Principal, Assistant Principal, Athletic Director
and Coach or Advisor.

1. In any way getting involved in a fight or altercation between opposing teams.
2. Violation of drug and/or alcohol policy.

PARTICIPATION IN ATHLETICS

The Board of Education recognizes the value of a program of interscholastic athletics for both boys and girls
as an integral part of the total school experience. Game activities and practice sessions provide opportunities
to promote physical, mental, social, emotional, and moral well being of the participants.

The Board of Education considers participation in athletics a privilege that may be earned by students who
can fulfill and adhere to basic requirements of scholarship and physical capability. Through voluntary
participation, the student athlete gives time, energy, and loyalty to the program, but also accepts the training
rules, regulations and responsibilities of that program.

For purposes of this policy, the program of interscholastic athletics includes all activities relating to
competitive sport contests, games or events or sport exhibitions involving individual pupils or teams of
pupils of this district when such events occur between separate schools within this district or with any
schools outside this district.

The Board of Education shall approve annually a program of interscholastic athletics and shall require that
all facilities utilized in this program, whether or not the property of this Board, properly safeguard both
players and spectators and are kept free from hazardous conditions.

The Board of Education shall determine the standards of eligibility to be met by all pupils participating in the
interscholastic program. Such standards shall require that each pupil be in good physical condition, be free
of injury, and shall have fully recovered from illness before participating in interscholastic athletics that will
conform to rules of the State Board of Education, the New Jersey State Interscholastic Athletic Association,
and the North Jersey Interscholastic Conference.

I. General Regulations
A. NJSIAA and RHS rules must be followed in all cases of eligibility, transfer, physical

examination, insurance coverage, starting dates, use of school equipment, etc. Each coach and
student-athlete has the responsibility to know and abide by school and NJSIAA regulations.

B. Completion of the sports season is required in order for the student athlete to be eligible for
any awards.

C. Unexcused absences from scheduled practices will result in tiered consequences as outlined in
the Athletic Department Tardy/Attendance policy.
http://www.rutherfordschools.org/media/RHS/athletics/RHS-athletics-attendance.pdf
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D. Student athletes may not register for athletics or sign their own permission slips to participate
in athletic programs unless they are 18 years of age.

E. Traditionally, here at Rutherford High School, we have supported the concept of a
well-rounded school program. It is with this thought in mind that student athletes are
encouraged to be full participants while at the same time accepting their responsibility for
these commitments. In the event a conflict cannot be resolved, the student athlete must make
the ultimate decision in advance as to which activity he/she will select, keeping in focus the
impact his decision will have on the respective activity. It is conceivable that the advisor or
coach may have to make adjustments in various lineups, squads, leads, or rosters.

NJSIAA ELIGIBILITY

Credits Required
All Students First Semester Second Semester

Based on previous year
30* 15

* No credit requirement for incoming students from middle school (8th grade) for the first semester.

LOCAL ELIGIBILITY

In addition to the eligibility rules of the NJSIAA, those students found to be in danger of failing any subject
must participate in mandatory tutoring/remediation sessions in order to maintain eligibility.

Athletic Physicals

All students are required to have a valid athletic physical on file. A valid physical may last up to 365 days.
Physicals performed during summer months should be valid for the upcoming school year.

Students/athletes must have the physical examination performed in their medical home. The medical home
is defined as a health care provider chosen by the parent/guardian. The results of the physical examination
must be on the appropriate physical paperwork, which is then forwarded to the school. This medical report
will determine whether the student athlete may participate on an athletic squad. Notes or letters from the
physician are not acceptable. The appropriate NJDOE forms MUST be used. These forms can be obtained
from the athletic office (or under the athletic forms tab on our website).

Prior to participation, the district physician will sign off on all physicals stating whether or not the
student/athlete may participate in athletics based solely on the medical report. Notification will be given to
parents/guardians, signed by the district physician, stating approval of participation in athletics.

CO-CURRICULAR ORGANIZATIONS AND CLUBS

At Rutherford High School we have a network of organizations and clubs which involve staff members and
students working together in a spirit of cooperation in an activity of mutual interest.
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The following is a listing of organizations, activities, or clubs that are available, or have been available, in the
past. All students are invited to join school activities, etc. If enough student interest is shown, a new club
may be formed by securing a faculty advisor and applying for approval through the principal's office.

Academic Decathlon
All School Play
Amnesty International
Art Club
Book Club
Chamber Ensembles
Chemistry Club
Chess Club
Civil Rights Commission
Color Guard
Computer Club
Drama Club
Equity Club
Fashion Club
FCCLA
FBLA
Film Club
French Club
Future Teachers of America
Gender Sexuality Awareness (GSA)

Girls Who Code
Golf Club
Green Club
Heroes and Cool Kids
Indian Culture Club
Interact Club
Investing Club
Irish Culture Club
Italian Culture Club
Jazz Ensembles
Letters to Rose
Marching Band
Math Team
Meditation Club
National Honor Society
Newcomers Club
Pep Club
Photography Club
Physics, Robotics, and
Engineering Club

Pit Band (Spring Musical)
PopCert
Psychology Club
“R-Hi” - (School Newspaper)
Repertory
RTV Club
Rutherfordian (Yearbook)
S.A.D.D.
Scribe (Literary Magazine)
Ski Club
Spanish Club
Stage Band/Jazz Band
Stage Crew
STEM for Girls
Student Council
Theology Club
Varsity Club
Vocal Ensemble
World Language Honor
Societies

INTERSCHOLASTIC ATHLETIC PROGRAMS

The following sports are offered during their designated season as determined by the NJSIAA. Our sports
offered are listed below:

FALL SEASON WINTER SEASON SPRING SEASON

Football Boys Basketball Baseball

Cheerleading Girls Basketball Softball

Boys Soccer Wrestling Girls Track

Girls Soccer Cheerleading Boys Track

Girls Volleyball Boys Swimming Boys Tennis

Boys Cross Country Girls Swimming Boys Lacrosse

Girls Cross Country Bowling Girls Lacrosse

Girls Tennis Boys Winter Track

Girls Winter Track
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CO-CURRICULAR REGULATIONS

I. Attendance
A. If you are absent from school, you may not participate in any activity on that day. The same

will apply if you are sent home from school for medical reasons. A late evening activity does
not excuse any tardiness the next day. The only exception is an excused absence approved by
the Attendance Office (funerals, college visitations, medical appointments, religious reasons).

B. A student must be marked present for a full day in order to participate in an activity that day.
II. Recognition for Participation

A. The final determination for receiving recognition on your permanent record for membership
rests with the advisor. You must be an active member.

III. Conflicts
A. As mentioned earlier, the student should plan ahead to avoid conflicts between or among

co-curricular activities. It is the responsibility of the student to obtain the permission from the
advisor for any anticipated absence or problem in schedules due to conflicts. Every attempt
should be made to resolve these conflicts by the parties concerned. In the event a conflict
cannot be resolved, the student must make the ultimate decision in advance as to which
activities he/she will select. It is conceivable that the advisor may have to make adjustments in
leads, roles, rosters, etc., based on the student’s decision.

IV. Conduct Requirements
A. You must remember that you are under the authority of the advisor at all times and the

co-curricular program is an extension of the school day. Therefore, any behavior deemed as
unacceptable during the regular school day also applies to the co-curricular activity. Students
stand the risk of school penalties and/or forfeiture of membership in that activity.

Any appeal of the advisor's decision may be made to the Principal and Assistant Principal within one week
of the initial decision.

Appeal: Any student at the high school has the right to appeal any decision using the normal chain of appeal.
In the case of athletics or co-curricular activities, the appeal would be to the coach or advisor, then the
Athletic Director or Supervisor, then to the Assistant Principal, then to the Principal, then to the
Superintendent, and finally, to the Board of Education.

NATIONAL HONOR SOCIETY

RUTHERFORD CHAPTER BYLAWS

I. The Selection Process
A. Application Candidates for membership to the National Honor Society must complete

applications and submit them on time. Faculty advisors will review applications upon
submission. Faculty will notify students if their application is incomplete and they will be
provided the opportunity to complete the application before the closing date.

B. Scholastic Eligibility is based upon a cumulative scholastic average determined by the
Faculty Council in accordance with national regulations. The average for Rutherford High
School will be a minimum of 3.75 from a student’s freshman year through his or her second
marking period of his or her year of application, with no final grade below a B-. This average
must be maintained by all members throughout their term of service in the National Honor

7



Society. For students inducted during junior year, scholastic eligibility is again considered at
the conclusion of junior year. A student’s eligibility can also be considered during September
of his or her senior year.  

C. Service Eligibility is determined by the student’s active participation in a minimum of two
extracurricular activities in the year prior to induction, and three in the year of induction. One
of the three activities must fall under community service.  Service includes active participation
in RHS approved clubs, sports, and organizations. Active community service may be
substituted for one school activity each year. All activities must be verified by the activity
sponsor. Continued active service in three activities must be maintained by all members
throughout their terms of service in the National Honor Society.

D. Character Eligibility is determined prior to induction through faculty input, consultation
with the school disciplinarian, a check of each potential member’s school records, and most
definitely, by Faculty Council deliberation.

E. Leadership Eligibility is determined through a Profile Card which all candidates are asked to
complete upon fulfillment of the initial scholarship requirements. Teacher input will be
employed as an additional “source” for documentation.
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III. STUDENT CODE OF CONDUCT

Rutherford High School Code of Conduct

The following consequences are subject to change. Administration may escalate disciplinary assignments at
any level based upon the severity of the offense. A progressive discipline approach is taken within each
school building and across the district, K-12. There could be an escalation to disciplinary assignments, which
should alert parents and the student to address behaviors before they become even more serious. These are
suggested minimums and consequences for student behavior is progressive.

Due to Federal student privacy rights under FERPA (Family Educational Rights and Privacy Act) the
school administration, faculty and staff cannot discuss the consequences or punishments of students
other than your own.

Category Definition BOE
Policy

1st offense 2nd offense 3rd offense

Absence

Absence from school
restricts and inhibits
the ability of the
student to
successfully complete
the prescribed
curriculum
requirements. It also
violates New Jersey
State Law (N.J.S.A
18A-38: 25-26)
requiring students
to regularly attend
school.

5200

5600

8th Absence- The Guidance Counselor
will speak with the student and call
the parent on the 8th absence and
document in PowerSchool Notes.

10th Absence- Letters will be mailed
on the tenth (10th) absence. These
letters are in addition to normal
office procedures of random
telephone calls checking on
absences, and reporting absences on
report cards.

12th Absence- Meeting set up with
parent, student, and Guidance
Counselor or Child Study Team
member. Review attendance policy
and excused and unexcused
absences.

15th Absence- Second letter sent.

16th Absence- Meeting set up with
parent, student, and Assistant
Principal. Review attendance policy
and appeals process.

18.5 – Student is placed on
non-credit status.
Parents do have a right to appeal this
decision.

The attendance officer will mail a
letter of notification to parents or
guardians alerting them of the
danger of the student’s
noncompliance with the attendance
requirements, even if the school has
received medical documentation.

Letters will be mailed on the tenth

(10th) fifteenth (15th) absence.
These letters are in addition to
normal office procedures of
random telephone calls checking on
absences and reporting absences on
report
cards.

Parent meetings will be conducted
after the 12th and 16th absence.

Students absent more than eighteen
(18) days will not qualify for
promotion. You have an opportunity
to appeal
this decision at an Appeals Committee
hearing.

Tardiness
Unexcused arrival at
school after the
starting time

AM tardy = after 7:55
am

PM tardy = after
11:54 am

5200
5600

Morning attendance: Student will be
assigned a Central Detention if they
arrive tardy to school. Additional
detentions will be assigned as
students arrive later in the morning:

8:00 – 8:29 = 1 detention

8:30 – 8:59 = 2 detentions

9:00 – 9:29 = 3 detentions

Later than 9:30 = absent AM

After Lunch attendance:

Student will be assigned a central
detention if they arrive tardy from
lunch.

Tardiness after 12:20 will be
considered cutting class.

Students may be assigned In School
Suspension for excessive tardiness.

Truancy
Willful Avoidance to
Attend School

Students who absent
themselves from
school without the
knowledge of parents
or guardians will be

5200
5600
5610

a.) Administrative verification
b.) Administrative/student

conference
c.) Zero recorded for every class

missed
d.) In School Suspension (ISS) for

1 day
e.) Letter to parent/guardian

a.) Administrative verification
b.) Administrative/student

conference
c.) Zero recorded for every class

missed
d.) Out of School Suspension

(OSS) for 1 day
e.) Letter to parent/guardian
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considered “truant”
and may be suspended
from school until a
conference is held
with the student, a
parent, and the
assistant principal.

Student assigned detention for each
class missed.

f.) Parent Conference necessary
for readmittance.

Student assigned detention for
each class missed.

Mandatory meeting with Student
Assistance Counselor.

Category Infraction
Description

Definition BOE

Policy

1st offense 2nd offense 3rd offense

Cutting

Unauthorized
Absence
from
Scheduled
Assignment
or Class

Deliberate act or
behavior to avoid
adherence to assigned
schedule (includes all
scheduled
assignments, classes,
class meetings,
assemblies, etc.) 5200

5500
5600

a.) Teacher verification
b.) Required notification to

administration
c.) Conference/reprimand
d.) Zero recorded for class
e.) In School Suspension (ISS) for 1 day
f.) Letter to parent/guardian

a.) Teacher verification
b.) Required notification to

administration
c.) Conference/reprimand
d.) Zero recorded for every class
e.) In School Suspension (ISS) for

1 day
f.) 2 Central Detentions
g.) Letter to parent/guardian

Out of School
Suspension for 1
day (multiple
progression)

Unexcused
Absence
from
Disciplinary
Assignment

Failure to attend
teacher detention.

2 Central Detentions 2 Central Detentions

Leave School
without
permission

Exiting the building
during the school day
without utilizing the
proper procedure for
signing out.

a.) Out of School Suspension for 1 day
b.) Letter to parent or guardian
c.) Parental conference necessary for

re-admittance

a.) Out of School Suspension for 2 days (multiple
progression)

b.) Letter to parent/guardian
c.) Parental conference necessary for re-admittance

Minor
Physical
Contact

Scuffle, pushing, bumping,
grabbing, touching, slapping

5500
5560
5600

5610

a.) In School Suspension for 1 day
minimum

b.) Parent Contact

a.) Out of School Suspension (multiple progression)
b.) Parent Contact
c.) Meet with Student Assistance Counselor
d.) Re-entry meeting with parent required.

Major
Physical
Contact

Fighting/Violent Assault, Behavior
that may injure others.

5500
5560
5600
5610

a.) Automatic Out of School Suspension:
minimum 3 days; maximum up to 10
days.

b.) Parent Conference necessary for
re-admittance.

c.) Possible police notification

a.) Automatic Out of School Suspension: minimum 5
days; maximum up to 10 days.

b.) Meeting with Student Assistance Counselor
c.) Parent conference necessary for re-admittance.

Category Definition BOE Policy 1st offense

HIB Harassment

False
Accusation

Retaliation
/ Reprisal

A person found
to have falsely
accused another
of a means of
HIB

A person who
engages
in reprisal or
retaliation to any
person who
reports an act of

HIB.

5512
5500
5560
5600
5610

a.) All reports thoroughly investigated.
b.) Level of discipline based on the severity of HIB behavior.
c.) Consequences for harassment, intimidation, or bullying may result in one or all of the following:

reprimand, parent contact, individual or group counseling, Central Detention, In School
Suspension, Out of School Suspension. (multiple progression)
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Vandalism Destruction of Property 5513
5560
5600
5610

a.) Seek appropriate restitution

b.) Parent notified

c.) Strict disciplinary measures

d.) Police could be notified

e.) Should parents or guardians fail to cooperate in the discussions, the administration may charge
the pupil with being delinquent by a petition stating the offense and requesting appearance in
juvenile court.

Theft Stealing Taking or planning
to take or remove
possessions
belonging to others
or those belonging
to the school or
other organizations,
groups, agencies, etc.

5513
5500
5600
5610

a.) Automatic Out of School Suspension
b.) Seek appropriate restitution
c.) Parent contacted

d.) Police notified

Profanity &
Obscene
Language or
Gestures

Written or Verbal
Obscene or Profane Language

5500
5560
5600
5610

a.) Interview with Assistant Principal

b.) Level of discipline based on the severity of the language

Consequences may result in one or all of the following: reprimand, parent contact, Central Detention,
In School Suspension, Out of School Suspension. (multiple progression)

Profanity &
Obscene
Language or
Gestures/

Written or Verbal
Obscene or Profane
Language Directed at a Staff
Member or other Adult

5500
5560
5600
5610

a.) Interview with Assistant Principal
b.) Level of discipline based on the severity of the case
c.) Minimum of 1 day In School Suspension
d.) Parent notification
e.) Mandatory meeting with Student Assistance Counselor

Category Infraction Description Definition BOE
Policy

1st Offense 2nd Offense 3rd Offense

Threats Verbal or Written upon any
student or staff member

Unlawful threat
or a threat to
use force upon
another person
or in some
manner to
injure another.

5500
5560

5600

5610

a.) Immediate 1-5 days
ISS/OSS (multiple
progression)

b.) Police intervention
c.) Parent conference
d.) Possible CST eval

*Student removed from
school pending
assessment from the
threat assessment team.
Will follow appropriate
legal and district policy if
a credible threat is found.

False Public Alarm;
(False 911 Call, False Fire Alarm, Bomb Threat)

5610 a.) Immediate Out of
School Suspension

b.) Appropriate legal
action

c.) Referral to Fire
Watch Program

d.) Referral to S.A.C.

a.) Immediate Out of School Suspension (progressive)
b.) Appropriate legal action
c.) Psychological or medical evaluation may be required

before student returns to school.
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Inappropriate
Attire

Wearing of inappropriate attire or attire which
does not comply with the dress code or which
disrupts the educational program.

Student may need to remain in administrative
offices until appropriate attire can be obtained.

5511
5600

a.) When a pupil is not in compliance with the Student Dress Code, the teacher or other
staff member shall send the pupil to the assistant principal with a written report.

b.) The assistant principal, after discussion with the pupil, will encourage that student
to change their clothes.

c.) In the event the student does not have a suitable change of clothes, the Assistant
Principal will contact the parent and request that a change of clothing be
brought to the school to enable the pupil to return to class.

d.) If the parent is unable to bring a change of clothing, the pupil shall be sent to the ISS
room where he or she will be given assignments for the day.

Failure to
comply

Defiance, Willful Disobedience and/or
Insubordination

Acts or behaviors contrary to the instructions
of a teacher or other staff member.

(NOTE: Sequence of penalties likely to be
accelerated if an Administrator is involved.)

5500
5560
5600
5610

2 Central Detentions
(minimum)

2 Central
Detentions
(minimum)

Parent Contact

Minimum 1 day ISS (multiple progression)

Parent Contact

Unacceptable
behavior

Behavior unbecoming of a high school aged
student.

5500
5560
5600
5610

2 Central Detentions 2 Central
Detentions

Minimum 1 day ISS (multiple progression)

Abuse of
hallpass
system

Students are permitted 10 minutes to use the
restroom. In cases where students continually
exceed the 10 minute time limit, limitations of
the hall pass system may be imposed

Verbal reprimand Hall passes
reduced from 3
passes to 2 passes
for a 4 day
window

Hall passes reduced
from 3 passes to 2
passes for a 4 day
window.

2 Central
Detentions

4th offense

Hall passes reduced
from 3 passes to 2
passes for a 4 day
window

1 day In School
Suspension

Use of any
personal
electronics
device

(These rules
will apply for
all electronic
devices.)

Cell Phone
Headphones
Earbuds
Tablet
Apple Watch

Students are not permitted
to have turned on or use a
Personal Electronic Device in
the classroom.

A student’s cell phone may
only be used during passing
time between periods in the
hallway.

Headphones and earbuds are
not permitted in the
hallways.

If a student needs to make a
phone call during the day, he
or she can go to the main
office.

5516
5560
5600
2361

a.) Electronic
device
confiscated for
the remainder
of day.

b.) Student
assigned 1
Central
Detention

c.) Device
returned after
Central
detention

a.) Electronic
device
confiscated

b.) 2 Central
Detentions

c.) Device only
returned to
parent

a.) Electronic device confiscated
b.) Minimum 1 day ISS (multiple

progression)
c.) Device only returned to parent

Possession or use of tobacco
or smoking device

For the purpose of this Policy,
“smoking” means the burning
of, inhaling from, exhaling the
smoke from, or the
possession of a lighted cigar,
cigarette, pipe, or any other
matter or substance which
contains tobacco or any other
matter that can be smoked,
including the use of

5530
5533
7434

a.) 2 days Out of
School
Suspension.

b.) Automatic drug
screen.

a.) 3 days Out of
School
suspension

b.) Automatic
drug screen.

c.) Meet with
Student
Assistance
Counselor

a.) 5 days Out of School Suspension
b.) Automatic drug Screen
c.) Meet with Student Assistance

Counselor
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smokeless tobacco and snuff,
or the inhaling or exhaling of
smoke or vapor from an
electronic smoking device.
For the purpose of this
Policy, “electronic smoking
device” means an electronic
device that can be used to
deliver nicotine or other
substances to the person
inhaling from the device,
including, but not limited to,
an electronic cigarette, cigar,
cigarillo, or pipe.

The use of cameras/video on
school grounds is not
permitted unless deemed for
academic purpose with the
permission of
teacher/administrator

Students are not permitted to
use their phones to take
pictures or video during the
school day.

7741 1 day ISS 1 day OSS
(multiple
progression)

Acceptable use of computer
networks/computers and
resources

School district personnel may
review files and
communications to maintain
system integrity, confirm
users are using the system
responsibly, and ensure
compliance with Federal and
State laws that regulate
Internet safety. Therefore, no
person should expect files
stored on district servers will
be private or confidential.

2361
5513
5600

and all
other
applicabl
e
BOE
policies

Students knowingly bringing materials
prohibited by Policy and Regulation
2361 into the school environment will be
disciplined in accordance with Board
policies and regulations and such
activities may result in termination of
such students’ account or access on the
school district’s computer networks and
their independent use of computers. The
user (student) specifically agrees not to
submit, publish, or display any
defamatory, inaccurate, abusive, obscene,
profane, sexually oriented, threatening,
racially offensive, or otherwise illegal or
offensive material; nor shall a user
encourage the use, sale, or distribution
of controlled substances. Transmission
of material, information or software in
violation of any local, State or Federal
law is also prohibited and is a breach of

the Consent/Waiver Agreement.

Defiance or
Willful
Disobedience
to School
Administrator

Acts or behaviors in opposition to the
instructions, directions, or orders of an
administrator. Student must comply for
reasons of safety and order; administrators
represent the ultimate authority within the
school.
(Includes: Not reporting to the Principal’s
Office, etc. when directed to do so.)

5600

and all
other
applicabl
e BOE
policies

Due to the critical importance of having students maintain a respect for authority within
our school and the need to ensure safety and order individually and for all, students may
be directed by the administration to comply with instructions, directions, or orders. The
principal and his/her designee are the chief authority of building matters and are to be
obeyed. Students are expected to do so in a timely fashion and without debate.
Depending upon the nature or severity of the action, students will be disciplined
accordingly at the discretion of the building principal or his/her designee -- but such
offenses are generally considered suspendable. Additionally, continued defiance or severe
misbehavior may result in homebound instruction.

Positive drug screen results

OR admission to using drugs
or alcohol

5500
5530

a.) 5 days Out of
School
suspension

b.) Meet with
Student
Assistance
Counselor

c.) Parent
meeting upon
re-entry of
school

a.) 8 days Out of
School
Suspension

b.) Meet with
Student
Assistance
Counselor

c.) Parent
meeting upon
re-entry of
school

a.) 10 days Out of School suspension
b.) Meet with Student Assistance

Counselor
c.) Parent meeting upon re-entry of school

Possession of Weapon 8467

8468

a.) Parent contact
b.) Immediate Out of School suspension
c.) Appropriate legal action
d.) Mandatory meeting with Student

Assistance Counselor

Bus Conduct Rules

1. Do as the driver/bus aide
asks the FIRST time.

Students are subject to all
school rules and
discipline as contained
within these guidelines

Loss of bus privileges and
discipline based on the
degree of inappropriate
behavior Level of discipline
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2. Stay SEATED and facing
forward.
3. Keep arms, legs and head
inside the window.

when riding on the
school bus. Further
restrictions or controls
may be put in place by
the bus aids and/or the
administration as
needed.

based on the severity of the
student’s behavior.

Consequences may result in
one or all of the following:
reprimand, parent contact,
individual or group
counseling, central detention,
In-School Suspension, Out of
School Suspension. (multiple
progression)

School Sponsored Activity,
Sporting events, Field Trips,
Class Trips, and Activities Held
at Locations Off
School Grounds

Behavior on Trips and
school sponsored
activities

Students are subject to all
school rules and discipline as
contained within these
guidelines when on school
activities or trips held away
from or off school grounds.
Additionally, further
restrictions or controls may
be put in place by trip
chaperones as needed.

5850
5500
5600
and all other
applicable

BOE policies

All school rules and penalties for non-compliance
remain in effect during school trips. Further
restrictions may be put in place and apply.
Students who commit suspendable offenses prior
to a trip, or are deemed to be a hazard to
themselves or others, or who have demonstrated
that they cannot meet the responsibilities
required to safely participate in a school trip may
be denied the opportunity to participate in school

activities.

Breach of Leadership Position
or Office

Students who hold office or
leadership positions in school
organizations, clubs, teams, etc. are
held to a higher standard and are
expected to set the appropriate
example of good conduct for all
students. Leaders that violate those
higher standard potential could face
impeachment from their positions.

Additional information concerning district policies and regulations can be found at the Rutherford Board of
Education website: https://www.rutherfordschools.org/boardofeducation/districtpolicies/
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STUDENT RIGHTS AND RESPONSIBILITIES

The success of the educational process in the Rutherford schools calls for clearly expressed and fairly
administered guidelines for student conduct. To devise a fair, realistic set of guidelines has been the task of a
committee of students, teachers, and administrators who have worked diligently. The guidelines are offered
to students of Rutherford in the hope that they will read them carefully and will gain greater understanding
of their rights and a recognition of their responsibilities.

The following are the student's basic rights, as a New Jersey secondary school student, according to the laws
of the land as expressed in the United States and New Jersey Constitutions, State School Law, Federal and
State Court decisions, and decisions of the Commissioner of Education and the State Board of Education as of
August, 1972:

1. Buttons and Armbands. The student may wear or display buttons, armbands, flags, or other badges
of symbolic expression, unless the manner of expression "materially and substantially interferes
with" the order of the school or the rights of others.

2. Corporal Punishment. The student is protected from corporal punishment by school employees
except under the following conditions when such force is considered "reasonable and necessary":
(1) to quiet a disturbance, (2) to obtain possession of weapons and other dangerous objects, (3) to
provide self defense, and (4) to protect people and property.

3. Distribution of Literature. (See Board Policy) The distribution of literature is an exercise of
freedom of the press. However, the law specifically prohibits "distribution of partisan political
literature supporting or opposing candidates or public questions in any general, municipal or school
election" on school property. The school should also be protected from publications aimed at creating
violence or hostility, pornography or libelous material. While distributing materials, one may not
block pedestrian traffic or entrances to buildings. No printed materials may be distributed on school
premises that have not been submitted to the Principal. This must be done in advance of their
distribution. The Principal must approve all materials.

4. Equal Education Opportunity. No student shall be discriminated against in school because of race,
creed, color, nationality, gender, affectional or sexual orientation, religion, place of residence, social or
economic status. This provision is found in Title 6 of the New Jersey Administrative Code.

5. Flag Salute and Pledge of Allegiance. New Jersey law requires the student to show respect for the
United States flag. This means the student, if conscientiously opposed, is not required to say the
Pledge of Allegiance.

6. Free Education. In New Jersey, every student has the right to a "free and full education" through
secondary school until age 20 and one is required to attend until 16. However, one has a
corresponding responsibility to follow and attempt to complete the courses of study prescribed by
the Board of Education and to join with fellow students and with all other members of the school
community in respecting the rights and responsibilities of others.

7. Freedom of Expression and Freedom of Assembly and Petition. The student has the right to
assemble and to circulate petitions. However, school authorities have the right to restrict the time and
place of these activities and may require advance notice to avoid disruption of an orderly school
operation.

8. Freedom of Religion. This is a fundamental constitutional right which guarantees all citizens the
right to observe and practice their religion in accordance with individual beliefs. Absence from school
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because of observance of a religious holiday is an excused absence when a note signed by a parent,
guardian, or an adult acting on behalf of a parent is presented to the proper school authority.
Students eighteen years of age are permitted to write their own notes.

9. Pupil Right of Privacy. The Board acknowledges the need for the in school storage of pupils'
possessions and shall provide storage places, including desks and lockers, for that purpose. Where
locks are provided for such places, pupils may lock them against incursion by other pupils, but in no
such places shall pupils have such an expectation of privacy as to prevent examination by a school
official.

a. School authorities are charged with the responsibility of safeguarding the safety and
well-being of the pupils in their care. In the discharge of that responsibility, they shall
investigate the presence of a substance or object the possession of which is illegal, in violation
of the policies of this Board of Education, or poses a hazard to the safety and good order of the
schools, whenever there is cause to suspect the presence of such substance or object. A search
prompted by the reasonable suspicion that health and safety are immediately threatened will
be conducted with as much speed and dispatch as may be required to protect persons and
property.

b. A request for the search of a pupil or a pupil's possessions will be directed to the building
principal. Wherever possible, a search will be conducted in the presence of the pupil, his or
her parent, and a teaching staff member in addition to the principal.

c. The principal shall conduct a pupil search on the request of a law enforcement officer only on
presentation of a duly authorized search warrant or on the voluntary and knowing consent of
the pupil or when the principal has independent grounds to suspect the presence of an illegal
or dangerous substance or object.

10. Police in the School. Police can enter the school for the following reasons: (1) if asked by school
officials, (2) if they suspect a crime has been committed, and (3) if they have a search or arrest
warrant. Any questioning of students by police must be done privately in a school official's office and
in the presence of the Principal, or his representative, and preferably parents as well. By law, one has
the right to be informed of legal rights, be protected from "coercion and illegal constraint" and to
remain silent.

11. The Student and His / Her Student Government. Student government is an inherent student right.
It is a right that cannot be taken away from a student body, either by decision of the administration
and/or any other student or group of students. Representative student government is the only way in
which students can ensure that they have as much protection as possible against any unfavorable
action, and more important, is the way in which the student body can suggest changes and
improvements in the school. Students, more than any other group in the school, have an interest in
the school, their education, their relationships with faculty and administration, and their
opportunities.

12. Electronic Devices. Students may not carry, wear, or use any electronic devices between the start of
homeroom and the dismissal bell. Any violation will result in the confiscation of the item. It will
either be returned by the Assistant Principal to the parent or will be held and returned to the student
on the last day of the school year. Headphones and earbuds are not to be worn in the hallways. Such
devices may be confiscated by administration and may be held until returned to a parent.

13. Cell Phones. Cell phones should be turned off and properly stored at all times when a student is in
class. Phones will be confiscated and returned to the parent if visible or used during class. Students
are not permitted to talk on their phones or use them as a camera during school hours. Phones may
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be used for all other purposes during passing time. If a student’s misconduct involves phone use,
confiscation is valid and no additional justification is needed.

14. Games. No Games of Chance will be allowed.

CENTRAL DETENTION

Central Detention will be held two times a day:
1. 7:30 – 7:50 a.m. Room 204
2. 2:55 – 3:15 p.m. Cafeteria

On half days, central detention will be held two times a day:
1. 7:30 – 7:50 a.m. Room 204
2. 12:20 – 12:40 p.m. Cafeteria

A student has the option to attend the AM and/or PM detention.

Please be advised that Central Detention is an obligation that takes precedence over before and after school
activities, jobs, etc. Students should not expect to be excused from Central Detention. Students who are
assigned Central Detention may see their teacher(s) for extra help provided they obtain a note from the
teacher(s) excusing their lateness to Central Detention.

DEMERIT SYSTEM

If a student fails to attend an assigned Central Detention, the following consequences may result:
● A demerit will be assigned.
● Parental contact/conference may occur.
● Suspension may be assigned.
● Students may be ineligible for extra-curricular activities.
● Any time a student accumulates 10 detentions on the 24 hour list, those detentions will automatically

convert to demerits. Those 10 detentions will now make the student ineligible for any
extra-curricular activities.

If a student accumulates five (5) or more demerits, the student will be notified and parents contacted via
mail. The student is listed as ineligible for all co-curricular activities. A student that is ineligible for athletics
at the start of the season may lose the opportunity to tryout/participate on a team. Seniors on the ineligible
list are not permitted to participate in the graduation ceremony. Students will remain ineligible until the
demerits are satisfied through attending Central Detention, based on the equation of one (1) Central
Detention for one (1) demerit.

A student will receive Central Detention for being late to school if a parent/guardian excuse is not accepted
by the Principal or his/her designee. Retroactive notes may not be accepted. Students may receive Central
Detention for various other school infractions.

When the demerits reach a point of zero, the student will be removed from the ineligible list. The ineligible
list can be accessed through an icon in the e-mail system. Demerits will be cumulative throughout the
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current school year and will be rolled over each school year. Only the Principal or his/her designee will
assign demerits. The demerit list will be accessible through the Attendance Office.

Athletic Department procedures and policies on attendance, tardiness, and demerits can be found here:
https://www.rutherfordschools.org/rhs/about-rutherford-high-school/athletics/

TARDINESS

If a student is excessively tardy to school, he/she will be assigned a Suspension for one day. Suspension has
no bearing on the accumulation of demerits. Therefore, a student may serve a Suspension and still be on the
ineligible list until the demerits are satisfied by the student attending Central Detention.

LUNCH PROCEDURES

Students must either leave the building during lunch or report to the cafeteria. They will be assigned to one
lunch.

A food service will provide an assortment of hot and cold lunches. Faculty, staff and students may leave the
property for lunch, may bring their lunch with them from home, or may purchase lunch from the food
service in the pantry. Food sold in the cafeteria, vending machines and school store will comply with the
district’s wellness policy.

Students who leave the building during lunch will re-enter the building via the outside cafeteria door at the
back of the building or the main door on Elliott Place. All other doors will remain locked. Students will
remain in the cafeteria or outside the building until the bell signaling the end of the period sounds.

PROHIBITION OF SEXUAL HARASSMENT

It is the policy of the Rutherford Board of Education that all students have the right to learn in an
environment free from all forms of discrimination and conduct which can be considered harassing, abusive
and coercive.

Sexual harassment includes, but is not limited to, the following verbal harassment or abuse:

● pressure for sexual activity
● repeated remarks to a person with sexual or demeaning implication
● unwelcome touching
● suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning

one's grades, promotion, or a promise of preferential treatment.

Students have the right to file complaints and the procedure for the same which includes reporting to a
teacher and/or administrator who shall in turn inform the Superintendent for investigation and/or action.
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HARASSMENT, INTIMIDATION, OR BULLYING

In order to maintain a safe and civil school environment, the Rutherford Board of Education prohibits acts of
harassment, intimidation, or bullying, which (like other disruptive or violent behaviors) is conduct that
disrupts both a student’s ability to learn and a school’s ability to educate its students in a safe environment.

Acts of harassment, intimidation, or bullying against any pupil or staff member will result in the disciplinary
sanctions included in policies on suspension and expulsion and conduct/discipline.

Harassment, intimidation, or bullying are defined as any gesture or written, verbal, physical act or any
electronic communication, whether it be a single incident or a series of incidents, that is reasonably
perceived as being motivated by any actual or perceived characteristic such as race, color, religion, ancestry,
national origin, gender, sexual orientation, gender identity and expression, or a mental, physical, or sensory
disability, or any other distinguishing characteristic, that takes place on school property, at any
school-sponsored function, on a school bus, or off school grounds as provided for in section 16 of P.L. 2010 c.
122 and supplementing P.L. 2002 c.83 (C.18A 37-13 et seq.) and chapter 3B of Title 18A of the New Jersey
Statutes that substantially disrupts or interferes with the orderly operation of the school or the rights of
other students and that:

a. A reasonable person should know, under the circumstances, will have the effect of physically
or emotionally harming a pupil or damaging the pupil’s property, or placing a pupil in
reasonable fear of physical or emotional harm to his/her person or damage to his/her
property; or

b. Has the effect of insulting or demeaning any student or group of students; or
c. Creates a hostile educational environment for the student by interfering with the student’s

education or by severely or pervasively causing physical or emotional harm to the student.

An electronic communication is a communication transmitted through the use of electronic means including
but not limited to telephone, cellular phones, computer, pager, e-mail, instant messaging, text messaging,
Internet blog, Internet chat room, Internet postings, social media platform, and web site.
Board policy requires all students in the district to adhere to the rules and regulations established by the
school district and to submit to such disciplinary measures as are appropriately assigned for violation of
these rules.

Any school employee, pupil, or volunteer who has witnessed harassment, intimidation, or bullying or has
reliable information that a pupil has been subject to harassment, intimidation, or bullying must report the
incident to the appropriate school official designated by the administration. The board shall not tolerate an
act of reprisal or retaliation against any person who reports an act of harassment, intimidation, or bullying.

Student handbooks or similar documents will outline the rules of the district regarding student conduct and
identify disciplinary sanctions and due process. Information about this and other policies can be found on
the district web site or at the district offices.

Information about policies and other important issues can be found on the district web site.

19



STUDENT USE AND / OR POSSESSION OF ILLICIT DRUGS AND / OR ALCOHOL

The Rutherford Board of Education recognizes its responsibility to provide a quality learning environment
where the health and welfare of staff and students are safeguarded. One condition which jeopardizes such an
environment is the use of drugs and alcohol and problems related to their use. In setting policy regarding
drugs and alcohol, the Board of Education seeks to fulfill its responsibility to the school district and the
community and to comply with applicable New Jersey statutes and school law covering the various aspects
of the problem.

The Board of Education, after consulting with state, county and local agencies and officials and relying upon
state and federal laws which define the parameters for such policies, has developed the following policy
regarding students’ substance abuse.

It is the policy of the Rutherford Board of Education to forbid the use, possession and distribution of drugs,
alcohol, tobacco, and anabolic steroids, by students on school property, at school sponsored activities and
while traveling to and/or from school and other school activities.

For purposes of this policy, "drugs" shall mean:

A. All dangerous controlled substances, as defined by N.J.S.A. 24:21-2, anabolic steroids and any
chemical or chemical compound which releases vapor or fumes causing a condition of intoxication,
inebriation, excitement, stupefaction or dulling of the brain or nervous system;

B. Any prescription drug, except those for which permission for use in school has been granted pursuant
to board policy;

C. Any alcoholic beverage.

I. Pupils Suspected of Being Under the Influence of Alcohol or Other Drugs, Except Anabolic
Steroids

When a pupil is suspected of being under the influence of alcohol or other drugs except
anabolic steroids on school property or at any school sponsored function held off school
property, the first responsibility of all school authorities is to secure appropriate medical
attention as prescribed in N.J.S.A. 18A:40-4.

A. Immediate Action
1. All standard health and first aid procedures will be followed. The student shall not be

left alone. The school nurse shall be summoned immediately and the principal or, in
his/her absence, his/her designee shall be notified. If neither the principal nor his/her
designee is available, then the teaching staff member in charge of the function shall be
notified.

2. In compliance with N.J.S.A. 18A:40-4.12, the principal or his/her designee shall notify
the parent or guardian and the superintendent of schools and arrange for an immediate
examination within two (2) hours of the student being released to the parent/guardian
of the pupil by a doctor selected by the parent or guardian.
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3. If the school authorities are unable to contact the parent or guardian or if the doctor
selected is not immediately available, the school medical inspector shall be
immediately called upon to perform the examination.

4. If such doctor or medical inspector is not immediately available or if the situation
becomes life threatening, then the pupil shall be immediately taken to the emergency
room of the nearest hospital for examination and/or treatment accompanied by a
member of the school staff designated by the principal, and a parent or guardian of the
pupil, if available. If the parent or guardian is not available, the member of the school
staff shall remain at the hospital until the parent or guardian arrives. If
Parent/Guardian is not available within a reasonable amount of time, DCP&P will be
called, and assume responsibility. If the student has become combative or is resistant to
emergency treatment, then the police may be summoned to assist.

5. The aforementioned procedures are to ensure that the pupil be examined as soon as
possible for the purpose of diagnosing whether or not the pupil is under the influence
of drugs or alcohol.

6. Payment of expenses resulting from such a medical examination by the doctor and/or
hospital selected by the parents will be the obligation of the parent or guardian and not
the school district.

7. A chemical screening report form shall be issued by the examining physician. The
written report of said examination shall be provided within 24 hours by the examining
physician to the parent or guardian of the pupil and to the superintendent of schools. If
the written report of the medical examination is not submitted to the parent or
guardian and the chief school administrator within 24 hours, the pupil shall be allowed
to return to the school with medical clearance, until such time as a positive diagnosis of
alcohol or other drug is received.

8. If the student has been positively diagnosed as being under the influence of drugs or
alcohol, or if there is an admission of use, or there is a refusal to submit to the chemical
screening, then he/she shall be returned to his/her home as soon as possible and the
appropriate data shall be furnished to the Department of Health pursuant to the
Controlled Dangerous Substance Act of 1970. N.J.S.A. 26:2G-17 et seq. A Violence,
Vandalism and Substance Abuse Incident Report shall also be completed.

9. In accordance with N.J.A.C. 6:29-6.5(a)8, refusal or failure by a parent to comply with
the provisions of N.J.S.A. 18A:40A-12 shall be deemed a violation of the compulsory
education (N.J.S.A. 18A:38-25 and 18A:38-31) and/or child neglect (N.J.S.A. 9:6-1 et
seq.) laws. The Board of Education will institute the appropriate procedures to enforce
the compulsory education and child neglect laws.

B. Pupils Suspected of Using Anabolic Steroid

Whenever a teaching staff member, school nurse or other educational personnel suspects a
pupil is using or has used anabolic steroids, the school authorities shall comply with the
following procedures:

1. The teaching staff member, school nurse or other educational personnel shall report
the matter as soon as possible to the school nurse or medical inspector, or to a
substance awareness coordinator, and to the Principal or, in his absence, to his
designee.
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2. The Principal or his/her designee shall immediately notify the parent or guardian and
the Superintendent of Schools.

3. The Principal or his/her designee shall arrange for an examination of the pupil by a
doctor selected by the parent or guardian or by the medical inspector. The pupil shall
be examined as soon as possible for the purpose of diagnosing whether or not the pupil
has been using anabolic steroids.

4. A written report of that examination shall be furnished by the examining physician to
the parent or guardian of the pupil and to the Superintendent of Schools.

5. If it is determined that the pupil has been using anabolic steroids, the pupil shall be
interviewed by the substance awareness coordinator or another appropriately trained
teaching staff member for the purpose of determining the extent of the pupil's
involvement with these substances and possible need for treatment.

6. In order to make such a determination, the coordinator or other teaching staff member
may conduct a reasonable investigation which may include interviews with the pupil's
teachers and parents. The coordinator or teaching staff member may also consult with
such experts in the field of substance abuse as may be necessary and appropriate.

7. If it is determined that the pupil's involvement with and use of these substances
represents a danger to the pupil's health and well-being, the coordinator or other
teaching staff member shall refer the pupil to an appropriate treatment program which
has been approved by the Commissioner of Health.

C. Investigation and Disposition of Substances
1. If alcohol or other drug use is indicated, including anabolic steroids, then the principal

or his/her designee shall be responsible for all necessary investigation consistent with
law and the procedures set forth in the drug free school zone policy, File Code #5530.

2. If the investigation is thwarted, or off school property, the police may be summoned as
deemed necessary by the Principal or his/her designee to assist in obtaining and
identifying substances to facilitate proper medical attention.

3. All substances discovered at the emergency scene or subsequently uncovered shall be
turned over by the school principal or his/her designee to medical personnel for
identification and aid in the treatment of the emergency and shall be secured in the
event the police are summoned to investigate, as per the procedures set forth in policy
#5530.

4. The principal shall meet with the student's parent or guardian to discuss the result of
his/her investigation.

D. Administrative Disciplinary Procedures
1. Students who have been positively diagnosed as being under the influence of alcohol or

other drugs, including anabolic steroids, shall be subject to disciplinary action.
Discipline will be graded according to the severity of the offense.

2. Following an informal hearing at which the factual basis for the incident is reviewed
with the student, the student will be suspended for no less than five (5) days.

3. Subsequent incidents where positive identification of drug or alcohol use have been
made shall result in suspension of no less than eight (8) days.

4. If a suspension of greater than ten (10) days is contemplated, then a Board-level
hearing shall be held consistent with law. Students with repetitive violations of the
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school policies regarding drugs and alcohol shall be referred to the Child Study Team
prior to any recommendation of expulsion to the Board of Education.

5. Notification of a suspension shall be made to the Substance Abuse Coordinator. An
appointment must be made with the guidance counselor or his/her designee before
resuming classes.

6. In the event a classified pupil is involved, the Child Study Team shall be consulted and
the procedures set forth in N.J.A.C. 6:28-2.8 et seq. shall be followed prior to imposing
the discipline in this regulation.

E. Evaluation Services For Pupils Who Are Affected by Alcohol or Drug Use
1. Students who are affected by alcohol or other drug use, or who have been suspended

for alcohol or other drug use, shall have an evaluation made of their overall academic
and social performance. This evaluation will be coordinated by the Substance Abuse
Coordinator. The process will include, but it is not limited to, the use of a student
behavior checklist.

2. The result of this evaluation may require a further evaluation by the Child Study Team,
appropriate teaching staff members, the medical inspector, and/or an assessment shall
be made by a person certified by the New Jersey State Board of Examiners and trained
in alcoholism or substance abuse to determine the extent of the student's drug or
alcohol use, and to determine a pupil's eligibility and need for special education
services, a correctional program, additional medical evaluation, referral to a substance
abuse assessment agency and/or treatment program and continued monitoring by the
school staff for substance use. Parental consent for such an evaluation shall be
obtained.

3. A conference shall be held with the parent or guardian after the evaluation has been
completed.

4. The Board of Education is not responsible for the cost of any evaluation or treatment
provided by any outside agency and/or organization unless otherwise required by law.

F. Intervention and Treatment Services for Pupils Who Are Affected by Alcohol or Drug
Use

1. Program of instruction, counseling and related services by the Board of Education
while a pupil is receiving medical or therapeutic care for a diagnosed alcohol or other
drug dependence problem.

2. Referral to community agencies for medical or therapeutic care.
3. Referral and support services to include self-help groups and after-care groups for

pupils who are returning from care for drug and alcohol dependency.
4. Referral to individual and family counseling/therapy.
5. Referral to outpatient programs and self-help groups.
6. The Board of Education is not responsible for the cost of any treatment provided by any

outside agency and/or organization unless otherwise required by law.

II. Pupils who are found to be in possession of or distributing alcohol or other drugs, on school
property, at any school sponsored activity or while traveling to and/or from school or other
school activity.

A. Investigation and Disposition of Substances
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1. If alcohol or other drug possession or distribution is suspected, then the principal or
designee shall be responsible for all necessary investigation consistent with law and
the procedures set forth in the Drug Free School Zone Policy, File Code #5530.

2. If drugs are suspected of being sold on school property, at any school-sponsored
activity or while traveling to and/or from school or other school activity, then
immediate action shall be taken to inform and work with police officials in
apprehending the person(s) responsible consistent with the procedures set forth in
policy #5530.

3. All actions by school and police personnel must protect the legal rights of the suspected
individual(s). Due process rights shall be protected in every case and a student's right
to be considered innocent shall not be hindered by school personnel.

4. It is the duty of the police, administrators and teachers to ensure that the rights of
students are respected. If a student is questioned by the police, then it shall be the
responsibility of the school administration to provide private space for interrogation.
Every effort should be made by the principal or his/her designee to contact the
student's parent or guardian. The principal or his/her designee and student's parent or
guardian, if available, should be present at the interrogation. A student need not
provide information beyond his/her name, age, address and the purpose of his/her
presence at school until a parent and, if requested, an attorney are present. Students
shall be informed of their legal right to remain silent. They shall also be protected by
school officials from coercion and illegal constraint.

B. Administrative Disciplinary Procedures
1. Students who are found possessing or distributing drugs or alcohol in violation of this

policy shall be subject to disciplinary action. Discipline will be graded according to the
severity of the offense.

2. Following an informal hearing at which the factual basis for the underlying incident is
reviewed with the student, the student shall be suspended for no less than five (5) days
for a first incident.

3. Subsequent incidents shall result in suspension of no less than eight (8) days.
4. If a suspension of greater than ten (10) days is contemplated, then a Board-level

hearing shall be held consistent with law. Students with repetitive violations of the
school policies regarding drugs and alcohol shall be referred to the child study team
prior to any recommendation of expulsion to the Board of Education.

5. Notification of a suspension shall be made to the Substance Abuse Coordinator. An
appointment must be made with the guidance counselor or his/her designee before
resuming classes.

6. In the event a classified pupil is involved, the Child Study Team shall be consulted and
the procedures set forth in N.J.A.C. 6:28-2.8 et seq. shall be followed prior to imposing
the discipline in this regulation.

C. Evaluation

The procedures dealing with evaluation of students found to be under the influence of drugs
or alcohol shall apply.
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D. Treatment

The procedures dealing with the treatment of students found to be under the influence of
drugs or alcohol shall apply.

III. Pupils for whom there is a concern about behavior which may indicate alcohol or other drug
use, including steroids, though there is no evidence of violation of law or school regulations.

It is the responsibility of every teaching staff member to maximize a student's performance in school. An
atmosphere should be created so that students are able to develop trust among their teachers so that they
can learn how to deal with human problems and values by discussing them openly. Every teaching staff
member is obligated to assist students in dealing with possible drug and alcohol problems by advising
students to inform their parents about such problems and to seek assistance from the appropriate
individuals or agencies. Where, however, it appears that the problem is not being addressed, the following
procedures should be implemented:

Procedure

1. Any expressed concerns regarding substance use/abuse should be referred to the Substance Abuse
Coordinator.

2. Upon receipt of a referral, the Substance Abuse Coordinator will distribute the student behavior
checklist form to all appropriate personnel.

3. Upon receipt and review of the student checklist form, a determination will be made as to whether or
not further investigation will be necessary.

4. When appropriate, the Substance Abuse Coordinator will arrange to meet with the parent. Discussion
shall include, among other things, student behavior and performance.

5. Parents should be contacted in cases where further investigation supports the suspicion of drug or
alcohol use. This parental discussion will center on the student's actual behavior as reported through
the student behavior checklist.

6. Where necessary, the procedures dealing with the evaluation and treatment of students found to be
under the influence of alcohol shall apply.

IV. Confidentiality

Confidentiality of students involved in treatment programs for alcohol or other drugs shall be protected in
accordance with 42 C.F.R. Part 2(c) and (d). Records of students involved in treatment programs shall be
disclosed only with the student's written consent, or in the case of a minor student, with the written consent
of the student and parent or guardian, unless there is a medical emergency or the information is needed for
research activities as set forth in 42 C.F.R. Part 2(d). Involvement with the drug and alcohol treatment
program will not become part of the student's permanent record.

V. Instruction

The Rutherford Board of Education recognizes that alcohol and other drugs, including anabolic steroids and
tobacco, are serious social problems and have far-reaching implications for the entire community. The Board
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accepts responsibility for instructing pupils about the nature of drugs, alcohol, tobacco and anabolic
steroids, the effects drugs and alcohol have on the human system, and the short- and long-term effects of
drug and alcohol abuse on the student and society. The superintendent of schools shall prepare and submit
to the Board for its approval a comprehensive curriculum for such instruction in grades K-12. Instruction on
drugs, alcohol, tobacco and anabolic steroids shall be integrated within the health education curriculum.
Substance abuse educational programs for parents/guardians will be offered at times and places convenient
to the parents on school premises or other facilities.

VI. Review of Policy
A. Developing and implementing a drug and alcohol project requires an annual evaluation to

determine if the selected curriculum, program and policy have had the desired effect of
reducing student substance abuse. The Board shall solicit community input and consult with
local agencies recommended by the State Department of Health to review the effectiveness of
its drug and alcohol policy.

B. The evaluation shall include an examination of cost/benefit issues needed to implement and
maintain the policy and shall examine the total effect of policy, curriculum or program on the
community as a whole. Community-wide indicators such as incidence and prevalence of
substance abuse, related criminal activity, and institutional/society policy and change shall
also be included in the annual evaluation.

VII. Availability of Drug and Alcohol Policies and Procedures
A. This policy shall be reviewed annually on the first days of school to every student in the

school district.
B. Parents of students in the Rutherford School District shall be required to acknowledge receipt

of the district's substance abuse policy.

RESPONSIBILITY FOR SCHOOL MATERIALS

All students are issued books and/or materials at the beginning of the year for which they are responsible
during the year. These materials must be returned at the end of the year. Failure to return school property in
the same condition as when it was issued will lead to the levying of fines. These fines are necessary to
replace lost or damaged instructional materials. In the event that obligations are not met, students will be
held in school on the first day of the new term and schedules withheld until a parent is contacted and the
obligation is met.

CORRIDOR PASSES

At Rutherford High School, students need individual corridor passes in order to walk in the halls during class
periods. Rutherford High School utilizes an electronic hall pass system that allows students to create passes
for various locations on their Chromebooks. Teachers may also create proxy passes for students in the event
of an emergency.
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LOCKERS

Students will be assigned a hall locker by their homeroom teacher during the first week of school. Students
may keep their outer clothing and other personal property in these lockers, as well as the school textbooks
and other school property assigned to them.

It is requested that students bring in their own lock for their hall locker. We do not recommend that valuable
items be kept in your locker. Please be advised that during an emergency situation the school reserves the
right to remove your lock with metal clippers.

THE SCHOOL IS NOT RESPONSIBLE FOR ANY ITEMS LOST OR STOLEN FROM LOCKERS. If you have lost
something, you should first check all the classrooms you were in that day. Often you will find the missing
item there. If you don't, look in the main office where it may have been turned in. If you lost an item in a
physical education class, check with the physical education teachers. If you find anything that may be of
some value to someone, you should turn it in at the main office.

IV. ATTENDANCE

REPORTING ATTENDANCE PROCEDURES

If your child is going to be absent, please call the following :
● Students in grades 9 or 10 call 201-438-7675 ext. 2998
● Students in grades 11 or 12 call 201-438-7675 ext. 2999

Parents may also email their child’s absence to :
● rhsattendance@rutherfordschools.org

Please include the date(s) and the student’s full name (please spell last name) and grade.
When a student is reported absent from homeroom and the school has not been notified by the parent of
that absence, the parent will receive a call from the school.

After every absence, no matter what the reason, the school will expect the parent to furnish a written
absence excuse or a doctor’s note. This should include:

● Your name and date(s) of your absence
● Reason for absence including the nature of any illness
● The signature, in ink, of your parent or guardian.

Understand that a note does not excuse an absence.

Attendance at school may be EXCUSED for certain absences as defined by the Board. All absences for reasons
other than excused, shall be UNEXCUSED.

PROPER DOCUMENTATION TO EXCUSE AN ABSENCE

Upon submission of proper documentation to the Attendance Office, the following are considered EXCUSED
ABSENCES:
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● Religious observance as documented by the parent and approved by State guidelines pursuant to
N.J.S.A. 18A:36-14-16;

● College Visitation (three for seniors and three for juniors);
● Take Our Children to Work Day

STUDENT ATTENDANCE REQUIREMENTS

1. Daily attendance is a requirement for every course. Students absent more than eighteen (18) days
will not qualify for receipt of assigned credit.

2. Students who have accrued more than eighteen (18) absences but less than thirty (30) absences are
considered to be in a NONCREDIT STATUS. The school maintains a consistent obligation requiring all
students to be present in school in order that they may be taught. The NONCREDIT STATUS is a
condition predicated upon attendance and performance. Students in this category may participate in
all school related activities.

3. Students in NONCREDIT STATUS who remain in class throughout the regular school year may
complete a course's requirements in a summer school if said course is offered.

4. Students placed in a NONCREDIT STATUS may appeal to the building principal within five (5) days
after receiving the written, NONCREDIT STATUS notification from the school.

5. Students over 16 years of age who miss more than thirty (30) days of school even though these days
are nonconsecutive will be notified and dropped from the rolls. Notification will take the form of a
personal conference with the parent(s), student and Assistant Principal. Parents of those students
under 16 years of age shall be notified by the Attendance Office that credit for the course has been
denied and the course must be audited for the remainder of the school year. Due process will be
exercised to the fullest.

6. The Attendance Office will mail a letter of notification to parents or guardians alerting them of the
danger of the student's noncompliance with the attendance requirements. Letters will be mailed on
the tenth (10th) and the fifteenth (15th) absence. These letters are in addition to normal office
procedures of random telephone calls checking on absences and reporting absences on report cards.

7. At times some illnesses are treated by a doctor and it may become necessary to substantiate these
absences during an appeals hearing if it is invoked against a student. Therefore, medical excuses must
be submitted immediately upon return to school, where they will become a part of the student's
permanent attendance record. The school will not honor retroactive medical excuses from doctors.

8. Written excuses from parents are due as soon as students return to school.
9. Students attending the Shared Time Program at Bergen County Vocational Technical Schools who

accrue more than eighteen (18) absences from said program will be withdrawn from that program
and thereby receive no credit for Shared Time.

10. All students who enter the high school after September of any school year will have their absence
allotments prorated accordingly.

11. Students must arrive no later than 9:30 am and leave no earlier than 1:30 pm to be counted present
for a full day of school and three (3) academic periods to be counted present for a half day of school.

12. Students with an abbreviated schedule (fifth year students) must be present for seventy-seven per
cent (77%) of their schedule to be counted present for a half day of school.

13. Students leaving prior to completion of their regularly scheduled day will have their excuses
reviewed by the administration.
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ATTENDANCE REGULATIONS

New Jersey State Statute

"Every parent, guardian or other person having custody and control of a child between the ages of 6 and 16
years shall cause such child regularly to attend the public schools of the district or a day school in which
there is given instruction equivalent to that provided in the public schools.

Such regular attendance shall be during all the days and hours that the public schools are in session in the
school district.

A parent, guardian or other person having charge and control of a child between the ages of 6 and 16 years,
who shall fail to comply with any of the provisions of this article relating to his duties shall be deemed to be a
disorderly person, and shall be proceeded against as such."—Attendance Required 18A:3825
Regularity of attendance is important if a student is to show a record of success in schoolwork. The State
Department of Education states that on certain religious holidays a student may be absent from school and
such absence is not to be recorded as part of his permanent school record. Anyone wishing to be absent on
these specific days must secure a "Religious Excuse Form" from the Attendance Office prior to the holy day,
have it completed by a parent and return it to the attendance office on the next school day following the
religious holiday.

Arrangements for an early dismissal for a medical or similar appointment must be made by submitting
proper documentation from the parent to the Assistant Principal's Office prior to homeroom.

No student is to go home during the school day without first obtaining permission either from the nurse, in
case of illness, or from the Attendance Office for any other reason. If a student goes home for lunch and
cannot return for the afternoon session, the parent should notify the school by phone immediately. Upon
his/her return to school, he/she must present, to the homeroom teacher, a note to this effect signed by a
parent.

ATTENDANCE APPEAL PROCEDURE

If a student exceeds the allowable number of absences, a student may appeal the non-credit status using the
following procedure.

1. Petition for Appeal – A written petition must be submitted to the assistant principal by the student,
no later than five (5) school days after receiving official notification of a loss of credit status. Failure
to do so will forfeit the right to an appeal. The student must regularly attend school and class until
his/her appeal is heard and a decision is rendered.

2. Attendance Appeals Committee - In keeping with the dictates of the due process procedure, the
committee shall review cases brought by student petition. The appeal committee may be comprised
of the principal, assistant principal, supervisor, teachers, and guidance counselor of the appealing
student. Additionally, a case worker will be involved if appropriate.
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PRORATED SCALE

Students who enter Rutherford High School after the opening of school shall have the number of absences
prorated.

Notification procedures for prorated students will differ in accordance with the total number of absences
allowed. A student who exceeds the number of allotted days will be notified and given the option to file an
appeal.

Warning Letter 2nd Warning Letter

September 10 15 18

October 10 15 17

November 9 13 15

December 7 11 13

January - 8 11

February - 6 9

March - 5 8

April - 3 6

May Immediate Parent Contact 4

June Immediate Parent Contact 2

LATE ARRIVAL / EARLY DISMISSAL

The Board recognizes that from time to time compelling circumstances will require that a pupil be late to
school or dismissed before the end of the school day.

As agent responsible for the education of the children of the district, the Board shall require that the school
be notified in advance of such absences by written request of the pupil’s parent/guardian, which shall state
the reason for the tardiness or early dismissal. Justifiable reasons may include:

● Illnesses which manifested themselves after the student reported to school
● Medical or dental appointments which cannot be scheduled outside school hours
● Driver’s tests with verification of appointments
● Emergencies sanctioned at the Principal’s direction
● Interview for college entrance or employment
● Maximum of 3 documented college visit (juniors and seniors only)

V. GUIDANCE/ACADEMICS

COMMENCEMENT SPEAKERS

The first commencement speaker will be the Valedictorian. Should the Valedictorian choose not to speak, the
next in line would be the Salutatorian. Should the Salutatorian choose not to speak, the selection will
proceed in the line of ascension.
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In case of tie for the Valedictorian, those tied shall have the opportunity to speak. The second speaker will be
the class president.

GRADING SYSTEM

The grading practices and policies in grades 7-12 are as follows:

1. The grading system consists of twelve letter grades as follows:
A+ B+ C+ D+ F
A B C D
A- B- C-

In equating daily/quarterly averages to the twelve-grade format, the following percentage equivalents shall
apply in every department, but this does not preclude normal distribution of grades (curving of test results)
in a particular set of tests to insure fairness to students as it applies to validity and reliability:

97 and above A+
93-96 A
90-92 A-
87-89 B+

83-86 B
80-82 B-
77-79 C+
73-76 C

70-72 C-
67-69 D+
63-66 D
53-62 F

The first number of the range is the minimum number to achieve the grade and the number averages shall
not be rounded up.

2. The report card grades will be recorded in a numerical average and its equivalent letter.
3. The final grade for a course is determined by the numerical average of all marking period averages.

The final grade on a report card grade will be recorded in a numerical average and its equivalent
letter. A student must achieve a final numerical average of 63 or above to earn credit in a course.

The following grade point value equivalents will apply to regular, honors and AP courses when determining
the grade point average for class rank :

AP  Courses  Honors  Courses  Regular
(*add  1) (*add  0.5)
A+  =  5.3   A+  =   4.8                  A+  =   4.3
A    =  5.0   A    =   4.5                  A    =   4.0
A-   =  4.7   A-   =   4.2                A-   =   3.7
B+  =  4.3   B+  =   3.8                B+  =   3.3
B    =  4.0   B    =   3.5                 B    =   3.0
B-   =  3.7   B-   =   3.2                 B-   =   2.7
C+  =  3.3   C+  =   2.8                  C+  =   2.3
C    =  3.0   C    =   2.5                  C    =   2.0
C-   =  2.7   C-   =   2.2                  C-   =   1.7
D+  =  2.3   D+  =   1.8                  D+  =   1.3
D    =  2.0   D    =   1 .5                  D    =   1.0
F     =  0      F     =   0                    F     =   0   
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WP  =  1  WP  =  1                    WP  =   1
WF  =  0      WF  =  0                    WF  =   0

4. A student must achieve a final numerical average of 63 or above in order to achieve the minimum
passing average.

5. In grades 9-12, a pupil receiving three quarter grades of “F”, one of which results in a final failure –
will be prohibited from attending remedial Summer School for said course. A pupil with three (3) or
more F’s may, however, attend summer school for said subject as a new course. One semester courses
are not affected by this section of this policy. A student who fails physical education with three (3) F’s
may not attend a remedial summer school.

6. Pupils have the right to see their grades, if they so request, at a time convenient to the teacher. Pupils
are to be informed by their teachers of the grading system at the beginning of the course.

7. A quarter grade must include homework (checked, graded, or discussed) to count no less than 10%
or more than 15% of the quarter, as well as tests and quizzes. (Grades 9-12 only).

8. A quarter grade may include projects, papers (ex. – research), laboratory performance, preparedness,
effort, class participation and quarterly benchmarks.

9. A quarter grade shall not include penalties for attendance, tardiness or behavior. Absences and
approved school functions shall not count against a grade as long as the work which can be made up
is made up within the appropriate amount of time.

10. Pupils who cut a class are to receive a zero (0) for all work missed and shall not have the option to
make up missed work.

11. In addition to the letter grades and their numerical equivalents, the following grades shall be
recognized:

I = Incomplete
N = for LEP students only with administrative permission
WP = Withdrew passing
WF = Withdrew failing
NP _ Noncredit passing
NF = Noncredit failing
Au = Audit
X = Excused

PHYSICAL EDUCATION

Dress Code/Safety/Participation Requirements

Sweatshirt or T-shirt, shorts or sweatpants, sneakers and sport socks. Jackets are also acceptable during
cool weather. Sneakers must be laced and tied.

No cut-offs, jewelry (including earrings) or gum chewing will be allowed for the safety of all students.

Students who plan to have ear/body piercing procedures should only schedule them during the summer
vacation period. Despite the need to leave jewelry in place during the healing process, students will not be
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allowed to wear jewelry during Physical Education class. Such students will not be medically excused from
participation requirements for Physical Education.

Students not appropriately prepared and who are not medically excused will not receive credit for the class
on the day they do not participate. Other factors that will reflect negatively in grading include but are not
limited to :

● failure to participate in class activity even though student is dressed for class
● failure to submit homework or make-up work as required,
● improper or unsafe use of equipment
● failure to adhere to general or activity-specific safety regulations, or truancy

Grading Rubric will be distributed to students at the start of the school year.

Students removed from class due to failure are assigned to a supervised study with a Health class until a new
quarter begins.

FAILED REQUIRED SUBJECTS

If a student fails a required subject, it must be repeated and passed in order to graduate from Rutherford
High School; this can be done by either attending summer school or repeating the subject during the regular
school year.

PARENT PORTAL

Parents may access their son or daughter’s grade at any time via the PowerSchool Parent Portal. The Parent
Portal opens early September and may close during the summer.

EXTRA HELP

Students may be required to make up class work, quizzes and tests and should check with individual
teachers to find out when and where the work should be made up. This will usually occur after school.

Teachers are also available for extra help after school on Tuesday, Wednesday, and Thursday. Teachers are
assigned to specific rooms for after school help. These lists are posted in all rooms. However, teachers are
free to leave at 3:02 p.m. unless students are present for extra help or makeup. Students should report
promptly to the designated area or schedule an appointment. Any difficulties in obtaining after school help
should be reported to the student’s counselor.

FIELD TRIPS

Students who attend field trips out of school have the following responsibilities:

1. See the teacher for work before going on the trip.
2. Be prepared to hand in any assignment due or completed on the day of the trip the day the student

returns to class.
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3. Be prepared to take any test or quiz given on the day of the trip upon return to class.
4. Be prepared to take any test or quiz given on the day the student returns to class.
5. Be aware that any misbehavior or violations of school policy on the field trip may prevent

participation in future field trips.

RUTHERFORD PUBLIC SCHOOLS
HOMEWORK POLICY

Definition

Homework is an academic activity engaged in by students outside of class.

Purposes

The primary objective of homework is to foster a sense of student responsibility for the learning process
through tasks requiring time- budgeting and decision-making.

More specifically, homework is intended to:

1. provide for essential practice in and reinforcement of skills
2. enrich and extend classroom experiences and build positive work and study habits
3. provide experiences in finding sources and gathering data
4. encourage the development of self discipline and integrity

If a student consistently states that he/she has no homework or that he/she has completed an assignment in
school, parents should contact the teacher or school authority for verification.

Amount Of Homework

The amount of time which students in the same grade will spend on homework will vary due to individual
differences. In grades K-3 homework may be assigned four times a week. In grades 4-12 teachers are
encouraged to coordinate assignments.

In addition teachers will encourage parents of primary and elementary students to set aside some time on a
daily basis for their children to read or be read to for pleasure.
If a student consistently states that he/she has no homework or that he/she has completed an assignment in
school, parents should contact the teacher or school authority for verification.

Grading / Evaluation Of Homework

In order to encourage positive student attitude toward homework, teachers will be expected to instruct their
pupils in the proper techniques and methods of completing homework assignments.

1. The teacher checks homework and affixes a comment and/or assigns appropriate grade when
appropriate. Homework grades are a part of the report card grade.
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2. The students are responsible for and expected to complete and submit each assignment on its due
date. The assignments are to conform to the procedures set forth by the teacher in conjunction with
the administration.

3. The teacher will notify a parent by phone or written note when a student consistently fails to do
his/her homework. Parents are encouraged to check the Parent Portal in grades 6-12 and contact the
teacher as needed.

4. In grades 6–12 homework which is assessed in English, Science, Mathematics, Social Studies,
Business, Foreign Language, and Health will count as no less than 10% or more than 15% of each
marking period’s grade.

Homework During Absences

All classwork and homework assignments due to absence are to be made up within a time period specified
by the classroom teacher or administrator. The student is expected to show initiative in seeking out a teacher
to determine what assignments were missed and when these shall be due. Work can be sent home to any
student involved in an extended absence.

Adopted: May 12, 1986
Renumbered: July 12, 2004 (2330)
Revised: July 11, 2005
Revised: July 13, 2009
Revised:

Legal References:
N.J.S.A. 18A:11-1 General mandatory powers and duties
N.J.S.A. 18A:36-14 Religious holidays; absence of pupils on; effect
N.J.S.A 18A:54-20 Powers of board (county vocational schools)
N.J.A.C 6A:32-10.1 Summer School Sessions
et seq.

Make Up Work

The rule of thumb for time allowed to make up work due to absence is equal to the total absences, except
that the make up period is not to exceed five days without the permission of the Principal or his delegate.
Students have a responsibility to make up work missed.

Students choosing to be absent from class without excuse (cut) or otherwise found to be truant may not
make up work missed during these infractions and may be subject to suspension.

Students may complete assignments for time missed from school due to actions initiated by the authorities
of the school (suspension, exclusion, etc.)

Long Term Assignments

The definition of a "long term" assignment is one which covers two weeks or longer. Students will be
assessed a penalty of one grade per day for each day the assignment is late beyond the due date. The lowest
possible grade for a late assignment accepted by the teacher will be an F. A zero (0) may be given when no
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assignment is submitted. If a student is absent on a due date, he/she has the responsibility to make
arrangements to have the assignment delivered to the school.

RUTHERFORD PUBLIC SCHOOLS PLAGIARISM GUIDELINE

Any student who intentionally plagiarizes an assignment will receive a zero on that assignment and will not
be given an opportunity to make it up.

Plagiarism is prohibited in all types of work: classwork, homework, research assignments, essays, lab
reports, etc.

Examples of plagiarism include, but are not limited to:

● Turning in someone else's work as your own.
● Intentionally sharing your work knowing someone else will claim it as their own.
● Copying large pieces of text from a source without citing that source.
● Taking passages from multiple sources, piecing them together, and turning in the work as your own.
● Copying from a source but changing a few words and phrases.
● Paraphrasing from a number of different sources without citing those sources.
● Turning in work that you did for another class without getting your teacher's permission first.
● Buying an essay or paper and turning it in as your own work.
● Using a foreign language translation program or website.

ELECTRONIC HOMEWORK POSTING GUIDELINES

In an effort to increase communication among the teachers, students and parents of Rutherford Public
Schools and to expand the use of technology, all teachers are required to post homework and long-term class
assignments online.

The following guidelines have been developed to direct the posting of assignments.

1. Teachers will post homework assignments for each day that class is in session. Posting of
assignments once for the entire week is acceptable as long as the assignments are edited to ensure
accuracy.

2. Long-term projects and due dates will be listed.
3. For classes that do not have regularly assigned homework (such as certain computer classes, physical

education classes, art, drama, music, etc.), the posting will be updated once a month to reflect
projects/activities on which the class is currently working. For classes where individualized
instruction occurs (such as speech and basic skills), the teacher will provide contact information for
parents.

4. Students are required to write down homework assignments in class. Online posting is meant as an
aid for students and parents and is not a substitute for writing down homework and important dates
in planners. Internet outages, webpage outages, or lack of Internet access will never suffice as an
excuse for missed assignments.

5. Although teachers are required to keep their online posting current, there may be infrequent
occasions that it is not possible to provide updates as planned, due to unusual circumstances such as
website problems, illness of a teacher, etc. Therefore, the assignments posted are subject to change.
As the primary source of assignments remains the classroom, delays in posting homework online will
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almost never be an acceptable excuse for any student to miss an assignment. In addition, teachers
frequently make adjustments to the homework schedule based on work and activities accomplished
in the classroom each day. Every effort will be made to update the online posting; however, changes
may not always be reflected on the website. Teachers should be mindful of those students who
legitimately used the online posting as a source of an assignment, such as those students who have
prepared work in advance, or have been on an extended absence from the classroom.

HONOR ROLL
for all grades

Criteria

1. All subjects are included.
2. Students must carry a minimum of 35 credits per year.
3. No one may be on the Honor Roll who has received an Incomplete, D, or F. Incomplete marks must be

removed before issuance of the Report Card in order to be eligible for the Honor Roll.
4. The Honor Roll will have 2 categories: Maximum Honors and Honors.

Maximum Honors:
GPA of not less than 3.70; No grade below a B-.

Honors:
GPA of not less than 3.50; Only one (1) C (C+, C, or C-) permitted.

BOARD OF EDUCATION SCHOLASTIC AWARD

Criteria

1. All subjects are included based on final marks.
2. Students must carry a minimum of 35 credits per year.
3. No one is eligible who has received an Incomplete. Incomplete marks must be removed before

issuance of the Report Card in order to be eligible for the Award.
4. Students must meet the criteria of MAXIMUM HONORS that is a GPA of not less than 3.70. No grade

below B-.
5. Eligibility for award is based on grades earned at Rutherford High School.

CLASS RANK POLICY

All courses shall be included
All students shall be included
The weighted rank shall be used for all purposes

Class Rank is the student’s placement in the class according to Weighted Grade Point Average (WGPA). WGPA
is calculated by using the final letter grade point numeric average equivalents in each course, and then
multiplying the numeric grade equivalents times the course credits producing the WGPA.
Before doing final calculations, 0.5 is added to all final numeric equivalents in Honors and 1.0 is added for
Advanced Placement courses.
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The following areas shall be taken into account to calculate GPA: Final grades received; Number of credits
attempted.

The following is an example of the method used to compute the GPA and rank:

Course Final
Grade

Numeric
Average

Credits Total
Points

English 1 Honors A 4.5 5 22.5

Algebra 1 C 2 5 10

Physical Education A+ 4.3 3.75 16.125

Health A 4 1.25 5

Basic Drawing A 4 2.5 10

Environmental Science C 2 5 10

World History B- 2.7 5 13.5

Spanish 1 A 4 5 20

Computer Programming 1 A 4 2.5 10

Total: 35 117.125

Divide credits into quality points to determine GPA.

3.346
35)117.125

See pg 52 for grade point average equivalents.

Honors and Advanced Placement courses shall be so designated on transcripts.

If a student’s record includes courses marked in a nontraditional fashion, e.g., Pass/Fail, the grade point
average shall be based on those courses with traditional marks only.

All failing marks, as well as passing marks, shall be used in the calculation of the GPA.

Class rank will be computed at the end of the school year based on the final grades beginning in the ninth
grade.

For the purpose of commencement only, the student receiving the highest GPA shall be designated
Valedictorian and the student receiving the next highest GPA shall be designated Salutatorian.

In order to be eligible for designation as Valedictorian or Salutatorian, a student must attend at least six
semesters of high school including the two of senior year.
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Any student who transfers into the high school after completing more than six semesters in another high
school shall not be eligible for designation as Valedictorian or Salutatorian.

DROPPING A SUBJECT

Students who wish to drop a subject must see a counselor first. Written permission from a parent or
guardian is necessary before a student will be allowed to drop a subject.

Teachers are not to send students to the Guidance Office with a note requesting that a subject be dropped. It
is the responsibility of the teacher to discuss the possibility of a student dropping a subject with his/her
counselor.

Procedure regarding dropping a subject:

1. If a student drops a full year or first semester course prior to September 30, no grade will appear on
the report card or permanent record.

Students will be required to sit in a class for the first two full schedule rotation or 8 days. The guidance
counselors will encourage the student to attend the class and to participate. After two full schedule rotations
from the first school day, the guidance counselor will remove the student from the class.

If a student drops a full year or first semester course after September 30, W/F or W/P will appear on the
report card and the permanent record. The guidance counselors will discuss with the student how this will
impact his/her G.P.A.

2. For the second semester, students will be required to sit in a class for the first two full schedule
rotation or 8 days. The guidance counselors will encourage the student to attend the class and to
participate. After two full schedule rotations from the first day of the second semester, the guidance
counselor will remove the student from the class.

If a student drops a second semester course prior to February 28, no grade will appear on the report card or
permanent record. If a student drops after February 28, W/F or W/P will appear on the report card and the
permanent record. The guidance counselor will discuss with the student how this will impact his/her G.P.A.

1. If a student is enrolled in a full-year course and requires a lateral move due to level of difficulty (ex:
Honors Geometry to Geometry or Geometry to Honors Geometry) changes will be made after
September 30th.

2. Students are not permitted to drop a subject during quarter four.

E-MAIL GUIDELINES

The following guidelines are provided to assist staff and community members to utilize e-mail effectively in
an educational setting. E-mail can be used for clarification of assignments, due date questions, field trip
questions, requests for a phone call, thank you notes, communicating with colleagues and staff members, etc.
Homework is posted electronically and is also a source of information for parents and students.
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● Be sure to put the topic of your email in the subject heading. Teachers and staff often delete emails
from addresses they do not recognize in an effort to avoid SPAM. In addition, emails without a
subject are often marked as SPAM in email filters.

● Email is not to be used for discussions, discipline issues, student information (privacy laws), and
anything of a time sensitive nature.

● Email address of faculty members is the person’s first initial followed by their last name followed by
@rutherfordschools.org. There are some exceptions to this rule. Email addresses of all faculty and
staff members are listed on the Staff Directory page of the school website.

● Be sure to sign your name and give email addresses or phone numbers so that teachers can respond
back to you.

● Anonymous emails will not receive a response.
● Please allow teachers and staff one business day (24 hours) to respond to your email prior to

making a second contact.

INTERNET SAFETY AND TECHNOLOGY

The Rutherford Board of Education is committed to effectively using technology to advance and promote
learning and teaching. Educational technology shall be infused into the district curriculum to maximize
student achievement.

It is the policy of the district to establish safe and effective methods for student and staff users of the
district’s technological resources and to:

A. Prevent user access over its computer network to, or transmission of, inappropriate material via
Internet, electronic mail, or other forms of direct electronic communications;

B. Prevent unauthorized access and other unlawful online activity;
C. Prevent unauthorized online disclosure, use, or dissemination of personal identification information

of minors; and
D. Comply with the Children’s Internet Protection Act (CIPA)

COMPLIANCE WITH CIPA

Filters Blocking Access to Inappropriate Material

To the extent practical, technology protection measures (or "Internet filters") shall be used to block or filter
Internet or other forms of electronic communications from access to inappropriate information.

Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied to visual
depictions of material deemed obscene or child pornography, or to any material deemed harmful to minors.

Technology protection measures may be disabled or, in the case of minors, minimized only for bona fide
research or other lawful purposes. Students are expected to respect the filter as a safety precaution and shall
not attempt to circumvent the web filter.
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Inappropriate Network Usage

To the extent practical, steps shall be taken to promote the safety and security of users of the school district
online computer network.

Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate network usage
includes:

A. Unauthorized access, including so-called “hacking” and other unlawful activities; and
B. Unauthorized disclosure, use, and dissemination of personal identification information regarding

minors.

Education, Supervision and Monitoring

It shall be the responsibility of all members of the school district staff to educate, supervise and monitor
usage of the online computer network and access to the Internet in accordance with this policy and the
Children’s Internet Protection Act. Procedures for the disabling or otherwise modifying any technology
protection measures shall be the responsibility of the Superintendent or his or her designee.

The Superintendent or his or her designee shall ensure that students who use the school Internet facilities
receive appropriate training including the following:

A. The district established standards for the acceptable use of the Internet;
B. Internet safety rules;
C. Rules for limited supervised access to and appropriate behavioral expectations for use of online

resources, social network websites, and chat rooms;
D. Cyberbullying awareness and response. 5512 Harassment, Intimidation and Bullying awareness and

response.

Students are responsible for maintaining appropriate behavior on all school computers and the school
network. Users must maintain high standards of ethical conduct while using the network.

ACCEPTABLE USE OF THE INTERNET

Purpose

To support its commitment to providing avenues of access to the universe of information available, the
district shall provide access to the Internet.

Limitation of Liability

The Internet constitutes an unregulated collection of resources that changes constantly, so it is not possible
to totally predict or control the resources that users may locate. The Board cannot guarantee the accuracy of
the information or the appropriateness of materials that a user may encounter. Furthermore, the Board shall
not be responsible for any damage users may suffer, including but not limited to, loss of data or interruptions
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of service. Nor shall the Board be responsible for financial obligations arising through the unauthorized use
of the system.

District Rights and Responsibilities

The computer system is the property of the district, and all computer software and hardware belong to it.
Therefore, the district retains the right to monitor all access to and use of the Internet.

The Board designates the Superintendent as the coordinator of the district system. He/she shall recommend
to the Board of Education qualified staff persons to ensure system integrity and coordinate other activities
as required to maintain the system.

Members of the IT Department may review files and communications to maintain system integrity and
insure that users are using the system responsibly. Any type of information stored on district electronic
devices becomes the property of the Rutherford School District. The Rutherford School District can
periodically review and monitor all files and data stored on district electronic devices. The Rutherford
School District can edit or remove any material, which the system administrators, in their sole discretion,
believe to be inappropriate. Access to and review of such files is not limited to probable cause. Privacy is
neither implied nor granted, nor should it be expected.

Access to the System

This acceptable use policy shall govern all use of the system. Sanctions for student misuse of the system shall
be included in the disciplinary code for students, as set in Board Policy. Employee misuse may result in
appropriate discipline in accord with the collective bargaining agreement and applicable laws and
regulations.

The Board shall ensure the acquisition and installation of blocking/filtering software to deny access to
certain areas of the Internet.

Student Safety Practices

Students shall not post personal contact information about themselves or others. Nor shall students engage
in any kind of personal contact with individuals they meet online. Attempts at contact from such individuals
should be reported immediately to the staff person monitoring that child’s access to the Internet.

Prohibited Activities

Users shall not attempt to gain unauthorized access (hacking) to the district system or to any other
computer system through the district system, nor shall they go beyond their authorized access. This
includes attempting to log in through another individual’s account or accessing another’s files.

Users shall not deliberately attempt to disrupt the district’s computer system performance or destroy data
by spreading computer viruses, worms, “Trojan Horses,” trap door program codes or any similar product
that can damage computer systems, firewalls, servers or network systems.
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Users shall not use the district system to engage in illegal activities.

Users shall not access material that is profane or obscene, that advocates illegal acts, or that advocates
violence or hate. Inadvertent access to such material should be reported immediately to the supervising staff
person.

Users shall not plagiarize material that is available on the Internet. Plagiarism is presenting another’s
ideas/words as one’s own.

Users shall not infringe on copyrighted material and shall follow all dictates of copyright law and the
applicable policies of this district.

Users shall not attempt to circumvent the district security and content filters by any means, including proxy
servers.

Users shall not distribute any commercial, political, or religious material.

Users shall not download or play games on the Internet of a non-educational nature.

Users shall not employ the network for commercial purposes and personal or financial gains.

Users shall not connect personal electronics to the network.
Users shall not harass, insult or attack others or engage in any type of cyberbullying.

Prohibited Language

Prohibited language applies to public messages, private messages, and material posted on web pages.

Users shall not send or receive messages that contain obscene, profane, lewd, vulgar, rude, inflammatory, or
threatening language.

Users shall not use the system to spread messages that can reasonably be interpreted as harassing,
discriminatory or defamatory.

System Security

Users are responsible for their accounts and should take all reasonable precautions to prevent unauthorized
access to them. In no case should a user provide his/her password to another individual.

Users shall immediately notify the supervising staff person or data processing department if they detect a
possible security problem. Users shall not access the system solely for the purpose of searching for security
problems.
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Users shall not install or download software or other applications without permission of the supervising
staff person.

Users shall follow all district virus protection procedures when installing or downloading approved
software.

System Limits

Users shall access the system only for educational activities.

Designation of quotas for disk usage on the system may be established and users must respect these system
limitations.

Privacy Rights/Personal Safety

Users shall respect the privacy of messages that they receive and refrain from reposting messages without
the approval of the sender.

Users shall not publish private information about another individual.

Students should never share personal information, such as phone number, address, social security number,
birthday, or financial information over the Internet. Communicating over the Internet brings anonymity and
associated risks, and students should carefully safeguard the personal information of themselves and others.

Students should never agree to meet someone they meet online without parental permission. If a student
sees a message, comment, image, or anything else online that makes him/her concerned for his/her
personal safety, this should immediately be brought to the attention of a supervising teacher or staff
member.

It is important to keep passwords secure and private. Users should not gain or attempt to gain unauthorized
access to district technology, or that of another individual. This includes going beyond authorized access to
district technology, or that of another individual. This includes going beyond authorized access, attempting
to log in through another person’s account, impersonating another individual or a fictional individual online,
and accessing another person’s files.

Users should always use the Internet, network resources, and online sites in a courteous and respectful
manner. Users should recognize that among the valuable content online there is also unverified, incorrect, or
inappropriate content. Users should only use trusted sources when conducting research via the Internet.
Users should be aware that once something is online it can be shared and spread in ways the student never
intended.

School Furnished Electronic Devices

The district may furnish students with electronic devices such as laptop computers, tablets, notebooks,
cellular telephones, or other electronic devices to use outside of school. When a student is furnished with an
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electronic device to use outside of school, the district shall provide the student with written or electronic
notification that the device may record or collect information on the student’s activity or the student’s use of
the device if the electronic device is equipped with a camera, global positioning system, or other feature
capable of recording or collecting information on the student’s activity or use of the device. The notification
shall also include a statement that the district shall not use any of the capabilities in a manner that would
violate the privacy rights of the student or any individual residing with the student. The parent or guardian
of the student furnished with an electronic device shall acknowledge receipt of the notification. The district
shall retain the acknowledgement for as long as the student retains the use of the device.

Implementation

The Superintendent may prepare regulations to implement this policy.

N.J.S.A. 2A:38A-3
Federal Communications Commission: Children’s Internet Protection Act
Federal Communications Commission: Neighborhood Children’s Internet Protection Act

Adopted: 26 June 2017

MEDIA / INTERNET MEDIA RELEASE

Parents/Guardians may grant, or deny, permission to the Rutherford Board of Education to use the name or
likeness of their son/daughter in any publication or media release that may be used by, or for, the Rutherford
Board of Education while he/she is attending school in the Rutherford School District.

Media Release and Internet Media Release Forms can be updated at any time.

VI. FEDERAL, STATE, LOCAL REGULATIONS

AFFIRMATIVE ACTION

The affirmative action officer/Title IX coordinator for the district is: Mrs. Brenda Fargo, Supervisor of
Planning, Research, and Testing, 176 Park Avenue, Rutherford, NJ 07070, (201) 4387675 Ext. 1113. The
affirmative action officer for Rutherford High School is Ms. Barbara O’Donnell, Supervisor of Computer
Technology, 56 Elliott Place, Rutherford, NJ 07070, (201) 4387675, Ext. 2105.

EIGHTEEN-YEAR-OLD STUDENTS

According to the Age of Majority Law effective January 1, 1973, a student 18 years of age or older, may
assume the following responsibilities:

● You may sign your own report cards, as well as your own absence excuses.
● You may sign your own permission slips to participate in athletic programs, field trips, and other

school events.
● You may review your own school records.
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In other words, you are legally independent of your parents and do not need their consent for your activities
in school.

Of course, as a student 18 years of age or older, you must still obey school rules and regulations. Any rule or
practice which is appropriate to the orderly and productive administration of a school community may be
applied to all within that community including teachers, administrators, and adult students. Whether you
are under 18 or older, you may be held accountable in terms of grades, disciplinary sanctions, or otherwise
for your attendance and conduct in school.

WORKING PAPERS

All students under 18 years of age are required by the State of New Jersey to obtain employment certificates.
Upon obtaining a job offer, students should create an account with myworkingpapers.nj.gov.

EQUAL ACCESS

The Rutherford Public Schools guarantee equal access to educational programs and services for all students
regardless of race, creed, color, national origin, gender, age, religion, marital status, affectional or sexual
orientation, disability, or socioeconomic status.

In accordance with Title IX regulations, the Rutherford Public Schools do not discriminate on the basis of sex
in admission to or employment in its educational programs or activities. Inquiries about Title IX should be
addressed to Brenda Fargo, Title IX coordinator, 176 Park Avenue, Rutherford, NJ 07070 or (201) 438-7675,
Ext. 1113.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

FERPA regulations provide parents of currently enrolled students and those students who are 18 years old
or older the following rights:

1. To inspect and review the student's education records;
2. To seek amendment of the student's education records that the parent or eligible student believes are

inaccurate, misleading, or otherwise in violation of the student's privacy rights;
3. To require his/her consent prior to the disclosure of the personally identifiable information

contained in the student's education records, except to the extent that FERPA and other federal
regulations authorize disclosure without such consent; and

4. To file a complaint with the Family Policy Compliance Office, United States Department of Education,
regarding any alleged failures by the district to comply with FERPA and its regulations. If the district
discloses directory information from education records without parental/student consent, the
district must notify parents and eligible students of the types of information that the district has
designated as directory information and the parents'/student's right to opt out of disclosure of
directory information.

In order to exercise their rights under FERPA, parents/guardians and eligible students must make a formal
written request to the appropriate school principal.

46

http://myworkingpapers.nj.gov.


PUPIL RECORDS

The term "students information directory" is defined as:

A publication of the Rutherford Board of Education which includes the following information relating to a
pupil: name, address, telephone number, grade level, date and place of birth, dates of attendance, major field
of study, participation in officially recognized activities, weight and height relating to athletic team
membership, degrees, awards, the most recent educational agency attended by the pupil and other similar
information. (N.J.A.C. 6:3-2.1)

The following shall be allowed access to student information directories:

Accord (sic) educational, occupational and military recruiters access to school facilities and student
information directories pursuant to N.J.S.A. 18A:36 -19.1, provided that any adult pupil or parent may
request in writing to the chief school administrator to be excused from participating in all recruitment
programs or having their name appear in student information directories for all recruitment purposes.
{N.J.A.C. 6:3-2.2 (g) (5) and (6)}

Pursuant to N.J.A.C. 6:3-2.2 (d), all adult pupils and parents must be advised annually, in writing, of this and
of their other rights under the pupil records law. All adult pupils and parents of other students must inform
the high school principal, in writing, by September 30 of each year if they wish to be excluded from the
student information directory or if they wish to limit access to military recruiters.

VOTER REGISTRATION

Facts About Voter Registration

A person may register to vote who is:
● a U.S. citizen
● 18 years old by election day
● living at present address 30 days before election
● not denied the right to vote because of idiocy, insanity or criminal record, N.J.S.A. 19:41, 19:42,

19:315.

Facts About Elections

All General Elections are held the first Tuesday after the first Monday in November.

All Primary Elections are held the first Tuesday after the first Monday in June.

Municipal Elections are held at the General Election, except for municipalities with a nonpartisan form of
government. These are held on the second Tuesday in May, and since they are nonpartisan elections, no
primary is held. School Elections are held during the General Election in November.

Polls are open from 7:00 a.m. to 8:00 p.m. in all elections with the exception of the school elections. Polls for
school elections must be open from 5:00 p.m. to 9:00 p.m. and a school board may choose to keep the polls
open any additional hours between 7:00 a.m. and 5:00 p.m.
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Any Rutherford High School student who wishes to register to vote may avail himself/herself of the
opportunity to do so by completing an application in the Guidance Office. All necessary forms are available
in our Guidance Office.

STUDENT INSURANCE POLICIES

The Rutherford School District has made available a Student Insurance Policy for all students of the district.
The policy will be offered to you during the beginning of the school year. It is expected that you will take this
policy home and allow your parents to make the decision as to whether or not you will participate in the
program. Each student must return the policy form with either a check for the amount of the policy, or the
statement that your parents do not desire it.

The company sponsoring the program:

Maksin Group
P.O. Box 2616
Camden, NJ 08101

The cost of the insurance coverage (grades 9-12):

SchoolTime Coverage: $21.00 – 23.00
With dental $10 additional

Around the Clock Coverage $81.00 – 89.00
With dental $10.00 additional

Any accidents covered under the above policies must be reported through the Rutherford High School
Nurse's Office within 60 days of the accident.

All bills to be presented must be accompanied by the forms that are available in the Nurse's Office.

AHERA

The AHERA regulations have been in effect for over twenty years. The designated person performs
semi-annual inspections to monitor the Asbestos Containing Building Materials (ACBM) found in our
schools. On a tri-annual basis the designated person surveys the facilities and updates the management plan
in compliance with prevailing regulations. Our designated person and trained maintenance and custodial
staff perform ongoing monitoring of conditions and are trained to report any changes in those conditions.

Our AHERA Asbestos Management Plan (AMP) is available for public inspection in the building's main office
or in the Board of Education office. Please call if you wish to make an appointment to review the plan.

NEW JERSEY SCHOOL INTEGRATION PEST MANAGEMENT ACT

All schools in New Jersey are required to have an Integrated Pest Management Coordinator (IPM
Coordinator) to oversee all activities related to IPM and pesticide use at the school.
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The IPM Coordinator for Rutherford Public Schools is:

Name of IPM Coordinator: John Gamboa

Business Phone number: 201-438-7675

Business Address: 176 Park Ave Rutherford NJ 07070

The IPM Coordinator maintains the pesticide product label, and the Material Safety Data Sheet (MSDS)
(when one is available), of each pesticide product that may be used on school property. The label and the
MSDS are available for review by a parent, guardian, staff member, or student attending the school. Also, the
IPM Coordinator is available to parents, guardians, and staff members for information and to discuss
comments about IPM activities and pesticide use at the school.

As part of a school pest management plan Rutherford High School may use pesticides to control pests. The
United States Environmental Protection Agency (EPA) and the New Jersey Department of Environmental
Protection (DEP) register pesticides to determine that the use of a pesticide in accordance with instructions
printed on the label does not pose an unreasonable risk to human health and the environment.
Nevertheless, the EPA and the DEP cannot guarantee that registered pesticides do not pose any risk to
human health, thus unnecessary exposure to pesticides should be avoided. The EPA has issued the
statement that where possible, persons who are potentially sensitive, such as pregnant women, infants and
children, should avoid unnecessary pesticide exposure.

The following pesticides have been used at this location in the past 12 months:

Trade Name Common Name EPA Reg.

Maxforce Fleet Ant Gel Fipronil #432-1264

STUDENT DISABILITIES PURSUANT TO SECTION 504

I. Disability:

The Board recognizes that a student is disabled pursuant to 29 U.S.C. 794, or Section 504 of the
Rehabilitation Act of 1973, if he or she:

A. has a physical or mental impairment which substantially limits one or more of such person’s
major life activities,

B. has a record of such an impairment, or
C. is regarded as having such an impairment.

All individuals for services under the Individuals with Disabilities Education Act (IDEA) (20 U.S.C. 1400 et
seq.) are protected under section 504. Individuals who are not eligible for services under IDEA may
nonetheless be eligible for services under Section 504.

II. Evaluation:

In compliance with federal law, the Board directs that students disabled pursuant to Section 504 be
identified, referred to and evaluated by a Section 504 Committee, and that a determination of eligibility for
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accommodations of his/her regular program be made. The Section 504 Committee shall consist of persons
which includes persons knowledgeable about the child, persons knowledgeable about the meaning of
evaluation data, and persons knowledgeable about placement options. In making placement decisions, the
504 committee shall draw upon a variety of sources including aptitude and achievement tests, teacher
recommendations, physical condition, social or cultural background, and adaptive behavior. The 504
Coordinator shall establish procedures to ensure that information obtained from all such sources is
documented and carefully considered.

III. Procedure:

A student’s parents/guardians shall be notified before the Section 504 Committee evaluates a student who
has been referred for a suspected disability pursuant to Section 504. The 504 Committee shall involve
parents/guardians in all identification, evaluation and educational placement decisions. Parents/guardians
shall have an opportunity to examine all relevant records. A section 504 evaluation meeting shall be held
which shall provide an opportunity for participation by each student’s parents/guardians as well as
represented by counsel. The student’s parents/guardians shall be notified in writing of the Section 504
committee meetings at least ten (10) days in advance. The Section 504 Committee shall consider all relevant
information concerning the student to determine whether he/she is disabled under Section 504.

The 504 Committee shall determine whether the student is disabled under Section 504, and, if so, develop a
written accommodation plan describing what accommodations, services or programs will be provided to
meet the student’s needs. The determination and, if applicable, education plan of the 504 Committee shall be
submitted to the parent/guardian in writing. The 504 Committee shall meet periodically to review the
student’s accommodation plan. In addition, prior to any significant changes in placement, a reassessment of
the student’s needs shall be conducted.

Accommodation plans terminate at the conclusion of each school year and shall be annually reviewed before
reapproval for the subsequent school year. Parents or guardians who disagree with the identification,
evaluation or placement of a student with disabilities shall have the right to a due process hearing pursuant
to the procedures set forth in Regulation R2418.

Board of Education Policy #2418 discusses this in detail.
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