SYNOPSIS OF
COMPREHENSIVE ANNUAL FINANCIAL REPORT
AND
AUDITOR'S MANAGEMENT REPORT ON ADMINISTRATIVE FINDINGS
FOR PUBLIC DISTRIBUTION
RUTHERFORD SCHOOL DISTRICT
As required by Title 18A:23-4, the following is a synopsis of the Comprehensive Annual Financial Report and the Auditor's Management Report on Administrative Findings for the year ended June 30, 2012.

RECOMMENDATIONS
Financial Planning, Accounting and Reporting

· The School District should perform the required verification or personnel every three years as required by the statutes.
Student Body Activities, Community Education and Adult High School Fund

· All bank accounts should be reconciled on a monthly basis.

· The School District required control procedures regarding depositing, recording and documentation of cash receipts should be followed in all accounts.

· The School District required control procedures regarding recording, approvals and documentation of cash disbursements should be followed in all accounts.
Status of Prior Years' Audit Finding/Recommendations
In accordance with government auditing standards, our procedures included a review of all prior year recommendations.  Corrective action had been taken on all prior year audit findings.
****************
The above synopsis was prepared from the Comprehensive Annual Financial Report and the Auditor's Management Report on Administrative Findings of the Rutherford School District for the year ended June 30, 2012.  These reports are on file at the Board Secretary/Business Administrator's Office and may be inspected by any interested person.





            

    Robert Brown                               




Board Secretary/Business Administrator

Financial Planning, Accounting and Reporting

· The School District should reference The Uniform Minimum Chart of Accounts for New Jersey Public School 2008 Edition and other available reference materials, such as the Budget Guidelines for the proper classifications required to be in compliance with N.J.A.C. 6A:23A-16.2(f).
· The School District should prepare and adopt a Standard Operating Procedures Manual and a Position Control Roster as required by the statutes.
Community Education Fund

· Proper supporting documentation should be maintained for all cash disbursements.
School Food Service, Student Activities and Community Education Funds
· All cash receipts should be promptly deposited.

with the exception of the following, which is repeated in this year's recommendations:

· All funds received should be deposited on a timely basis.

Financial Planning, Accounting and Reporting

· The District should properly prepare final program close-out reports, agree the unexpended balances with   

those in the financial records and return the excess funds to the State Department of Education.

School Purchasing Programs
· Bids should be requested by public advertisement for all contracts and agreements when required by the 

statutes and all contracts awarded under the State Cooperative Purchasing Program should be recorded in

the minutes.

School Purchasing Programs
· Bids should be requested by public advertisement for all contracts and agreements when required by the statutes.

Community Education Fund
· Supporting documentation should be maintained for all expenditures.

Home After School Fund (HASP)
· All funds received should be turned over to the business office and deposited on a timely basis.

None

Financial Planning, Accounting and Reporting 
· All funds received should be turned over to the business office and deposited on a timely basis.

· The District should take care in recording all revenues and expenditures.

· The District should properly prepare final program close-out reports, agree the unexpended balances with those in the financial records and return any excess funds to the State Department of Education. 

Status of Prior Years' Audit Finding/Recommendations
In accordance with government auditing standards, our procedures included a review of all prior year recommendations.  Corrective action had been taken on all prior year findings with the exception of the following, which is repeated in this year's recommendations:

· The payroll agency account should be reconciled on a monthly basis and an analysis of the balance should be maintained.

****************
The above synopsis was prepared from the Comprehensive Annual Financial Report and the Auditor's Management Report on Administrative Findings of the Rutherford School District for the year ended June 30, 2004.  These reports are on file at the Board Secretary/Business Administrator's Office and may be inspected by any interested person.
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