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The Philosophy of the Rutherford Public Schools

We believe that the Rutherford Public Schools should provide a curriculum that
will satisfy the educational needs of our children in a democratic society. It
should be modified periodically to satisfy ever changing conditions. To this end,
we will strive systematically to develop the individual’s moral, mental, physical,
social, emotional and aesthetic growth. Therefore, we believe that the Rutherford
Public Schools should:

1. Develop competence in the basic skills including reading, writing,
arithmetic and other fundamental tools for continued learning.

2. Develop the ability in each student to solve problems. To this end, we
will endeavor to:

Teach the child to think in an organized manner and to come to
logical conclusions.

Develop critical and constructive thinking in our children;
Develop the ability to analyze, evaluate and interpret.

3. Encourage the child to think creatively, to be inventive, and to explore
novel situations.

4. Develop responsibility in each student for his/her own actions. To this
end, we will endeavor
to:

Encourage the child to recognize himself as an individual with a
distinctive personality.

Develop each child to his/her maximum potential.
Develop a genuine love of learning.

Help a child to recognize and develop his/her own capabilities
realistically.

Help the child to use his/her leisure time advantageously by
broadening the field of his/her interests.



Develop an awareness of the dignity of all types of work.
Help the child to become a productive member of society.
5. Help the child develop an understanding of others. To this end, we
endeavor to:

Develop a fundamental understanding of, and pride in, the
philosophy of our democracy and our society.

Bring about a greater understanding of the democratic process by
practicing these principles throughout the school.

Develop a knowledge of our cultural heritage.

Help the child to develop respect and tolerance for the abilities,
personalities, beliefs and customs of others.



Dear Parents and Students,

This Washington School Handbook has been developed to share
important and useful information with students and parents. As a reference guide,
this handbook will answer many of your questions throughout your years at
Washington School. For information not covered in this guide, you may call the
school office or refer to the Bulldog Folder which is distributed on the first day of
school. There is also a district website - www.rutherfordschools.org

Each year the faculty and staff look forward to working with students and
parents. By working together, we weave a fabric of consistency between home
and school and create a climate where they are mutually supportive. Through our
partnership we can provide a quality learning experience for all of our children.
Best wishes for a successful year.

Rutherford Board Of Education

The Rutherford Public Schools are governed by an elected Board of
Education consisting of nine members which meets twice each month at
Rutherford High School. The Work Session meeting, held the first Monday of
each month at 7:30 p.m., is designed to permit the Board to discuss items that
will be on the agenda for action at the Regular Meeting and to take action on
urgent matters. At the Regular Meetings, second Mondays at 7:30 p.m., action
is taken on all standard issues. All Regular and Work Session meetings are open
to the public for comment at two points on the agenda.

Executive Sessions are held as needed in keeping with the Open Public
Meetings Law and are announced as to purpose. Executive Sessions are not
open to the public.

Special meetings are held only when urgent action is needed prior to Work
Session or Regular Meetings, or where an entire agenda is devoted to a special
issue of major significance.

All meetings are advertised in local newspapers and a yearly schedule of
meetings is posted in school buildings, the public library, the municipal building,
the post office and the central office. Minutes of Board of Education meetings
are available in the Board Office and on the district’s web site.

The school election is scheduled for the third Tuesday of April. Voters
choose members of the Board of Education at that time. The amount of money
that must be raised through local taxation to support the proposed school budget
for the coming year is also presented to voters for approval.



Anyone registered to vote in general elections may vote in school
elections. Absentee ballots for school elections may be obtained by visiting or
writing to the County Clerk's Office in Hackensack not less than seven days
before the election, stating your home address, the address to which the ballot
should be sent and the reason you will not be able to vote at the polls.

DISTRICT ADMINISTRATION/OPERATIONS - Dial 201-438-7675, then 010,
then:

Ms. Elaine Baldwin Interim Superintendent of Schools X1101
Mr. Robert R. Brown Board Secretary/Business Administrator X1100
Mrs. Brenda Fargo Research Assistant to the Superintendent X1113
Mrs. Cheryl Butler Director of Student Services (High School) X2114
Ms. Lynne Crawford Director of Special Services X7107
Mr. Anthony Paterno Director of Buildings & Grounds X1117
Mrs. Jeanna Velechko Gifted & Talented Program Coordinator X6109
Ms. Barbara O’Donnell Director of Technology X2105

SCHOOLS AND PRINCIPALS - Dial 201-438-7675, then the extension
number:

Grades K-3:
Washington School Mr. William Mulcahy, Principal X5108
89 Wood St.
Lincoln School Mrs. Jeanna Velechko, Principal X6109

414 Montross Ave.

Grades 4- 8
Union School Mr. Kenneth Polakowski, Principal X3110
359 Union Ave.

Pierrepont School Mrs. Joan Carrion, Principal X4111
70 E. Pierrepont Ave.

Grades 9-12
Rutherford H.S. Mr. John Hurley, Principal X2102
56 Elliott Place



REGULAR DAY SCHEDULE

Kindergarten

AM Session 8:30 to 11:15 PM Session 12:15 to 3:00
Grades 1-3
School Begins (First Bell) 8:30 (doors open at 8:10)

Students arriving after 8:30 must report to the office with a
parent/guardian to sign in. They will be marked tardy.
Dismissal - Grades 1-3 3:05

Tutoring Time 3:05-3:18

DROP-OFF AND PICK-UP

Crossing guards are on duty from 7:45 am until 8:45 am, from 11:00 am
to 1:00 pm and from 2:30 pm to 4:00 pm each school day. All students shall
enter school through the designated doors near the gymnasium. All late arrivals
shall enter school through the main door and should report to the main office.
Tardiness Policy - A student who is tardy five times will serve a lunchtime
detention. Subsequent detentions will be served for every second offense
following the fifth offense.

Students will be admitted into the school anytime between 8:10 am and
8:30 am and shall report directly to their assigned location in the gymnasium.

Students should not arrive to school before 8:10 since there is no
supervision for the children before this time. If you are unable to watch your child
until 8:10, you should enroll your child in the before school care program, which
is under the direction of the Meadowlands YMCA.

The safety and well being of the children is our prime concern. Obeying
the law is also a must. For these reasons we do not condone double-parking
around our buildings. Double parking is inconsiderate, dangerous and illegal. It
blocks others and inhibits the flow of traffic. Students should enter and exit
vehicles on the curbside only. In order to protect all concerned, the police will be
called and asked to patrol the area.

MEADOWLANDS YMCA - SCHOOL AGE CHILD CARE

The Meadowlands YMCA provides a variety of care programs to meet the
needs of most parents. There are before school programs, after school
programs, and programs for children in kindergarten. Starting and ending times



vary according to the program. For more information call 201-955-5300 or
www.MeadowlandsYMCA.org

VISITORS

To insure the safety of our children, it is imperative that all visitors enter
through the front door only and report directly to the office. The office staff will
then direct the visitor to their destination. Visitors will be required to wear a
“Visitor” pass. No one will be permitted to walk through the hallways of the
school without a designated Visitor Pass.

SMOKING ON SCHOOL PROPERTY

Please be aware that it is illegal to smoke on school grounds and in school
buildings. It also sends a message to children that we wish to discourage.

DOGS ON SCHOOL PROPERTY

Please do not bring dogs or other animals onto school grounds. While
many dogs accompanying owners are leashed and well behaved, a number of
our students and parents are afraid of dogs of any size. Having a dog on the
property could result in an accident should a dog become excited by running
children or strange noises that often present themselves on our grounds. Waste
from dogs or other animals can result in unsanitary conditions. If you decide to
bring a leashed dog with you to school, please remain on the sidewalks, away
from the school property.

EARLY DISMISSAL DUE TO INCLEMENT WEATHER

In the event that a decision is made to close school early once the school
day has begun because of inclement weather, dismissal will be as follows:

Kindergarten - 8:30 - 11:15 Grades 1 -3 -8:30-12:40
No p.m. Kindergarten

No lunch will be provided on early dismissal days.



DELAYED OPENING DUE TO INCLEMENT WEATHER

The following procedure will be used for delayed openings:

1. Students in grades K-3 will report by 11:00 a.m. and be dismissed at
3:10 p.m.

2. Students will be admitted into the multipurpose room beginning at
10:40 a.m.

3. ALL kindergarten students will attend school from 11:00 a.m. until
1:45 p.m.

4. No lunch period will be provided.

HOW DO | FIND OUT ABOUT SCHOOL CLOSINGS, DELAYED
OPENINGS, AND EARLY DISMISSALS?

1. Important scheduling announcements are transmitted to all families via
the Alert Now notification system. Urgent messages are sent via home phone,
cell phone, text and email. Certain scheduling announcements are transmitted to
one phone number only, however, which is designated as the primary home
phone on your AlterNow information page. Be sure all of your information is
updated frequently.

2. You can also go to the Rutherford Schools web site -
www.rutherfordschools.org

3. Announcements are also made on the radio station WCBS-880 and on
television on News 12 NJ.

4. Call 201-438-7675. If the schools have a changed schedule or are
closed, a prerecorded message will come on stating that information. If there are
no changes to the day, there will be the usual message asking for the extension
that you wish to reach.

EMERGENCY CALLING SYSTEM (ECS)

As part of the continuing efforts to maintain security in the district schools,
the Rutherford School District will use the Emergency Calling System (ECS) of
the Office of Emergency Management in cases where schools will be closed for



emergency reasons. The ECS places an automatic call with a recorded
message to all telephone numbers that have been provided to the school for
home contact.

This system will be used in the event of an unanticipated need to close
school during the school day or in exigent situations. It will not be implemented
in the event of a routine closing of school for snow or other weather related
reasons. In routine cases, Alert Now, the district web site and radio/television
announcements will be used.

EMERGENCY CONTACTS

It is imperative that the school has accurate information regarding emergency
calls. Please be sure that all phone numbers are accurate. If you change a phone
number, we must be informed. Regarding the person(s) that you use as the
contact, it is important that you let people know that you are using them as an
emergency contact.

WHAT DO | DO WHEN MY CHILD NEEDS TO LEAVE SCHOOL
EARLY? EXCUSED LATE ARRIVAL/EARLY DISMISSAL POLICY

The Board of Education requires that pupils be in attendance for the full
school day in order to benefit from the instructional program. You are encouraged
to make all doctor, dental, and other appointments for your child for after school
hours to insure that your child receives their full educational program. That
requirement will be waived only when compelling circumstances require that a
pupil be late to school or dismissed from school before the end of the school day.
If an early dismissal (or late arrival) is absolutely necessary, a note to the teacher
(office) must be provided. It should state the date and time of dismissal (arrival)
and the reason for this change.

No pupil will be permitted to leave the school before the end of the school
day except in the presence of the pupil’s parent or an agent of the parent. The
principal will maintain a record of the parents or guardians of each pupil. If one
parent has been awarded custody of the pupil in a settlement of divorce and
wishes to limit the noncustodial parent’s access to the pupil, the parent in custody
must inform the principal of such limitations and may request that his or her
authorization be required before the noncustodial parent be granted access. In
the absence of such notice, the principal will presume that a pupil may be
released into the care of either parent.



No pupil who suffers an incapacitating medical disability or illness
will be released from the school except to the care of an adult.

HOMEWORK

Homework is an academic activity engaged in by the students outside of
class. The primary objective of homework is to foster a sense of student
responsibility for the learning process through tasks requiring time and decision
making at home. Homework is intended to:

1) Provide essential practice in skills and academics.
2) Enrich and extend classroom assignments.

3) Build positive work and study habits.

4) Provide experiences in gathering data.

5) Develop self-discipline and integrity.

If a child consistently states that he/she does not have homework or that
the homework was completed in school, the parent should contact the school for
verification.

Role of the Teacher: The teacher should provide help in developing good
study skills and make certain the homework assignments are purposeful, clear
and have meaning. Homework assignments should be checked regularly;
comments or grades are appropriate and may occur. It is essential that teachers
inform parents if students are not completing their homework.

Homework Hero - Teachers will regularly post homework assignments,
projects and other important classroom expectations on the internet via a site
called Homework Hero. You can access this site by going to our home page -
www.rutherfordschools.org - clicking on Washington School and then on the
Homework Hero link. The teachers’ names will then appear. Click on a name.

Role of the Pupil: The pupil should assume responsibility for completion
of homework in a timely matter. Questions about homework should be asked of
the teacher before leaving school.

Role of the Parent: The parent should try to provide a home atmosphere
that is conducive to good study. The parent should provide a quiet area for the
child to work and encourage the child to study and to complete the homework
assignments. Parents should give assistance which enables the child to think for
himself/herself in completing homework assignments.



How much time should be spent on homework?

The amount of time that students spend on homework will vary from grade
level to grade level and according to circumstances. There may be times in
which there is no homework assigned and there may be other times when the
time is exceeded. In addition to homework time, parents should set aside some
time on a daily basis for their child to read for pleasure. The following times are
established as guid elines for each grade level.

Grade K - 15 minutes, 3 times per week
Grade 1 - 20 minutes daily
Grade 2 - 30 minutes daily
Grade 3 - 40 minutes daily

Homework During Absences

All homework assignments and class work that occur during a student’s
absence must be made up in a timely manner. The student (or parent) should
seek out the teacher to determine what work was missed and establish a
timeframe for it’s completion.

Request for Homework

If a parent wishes to request homework for a student who is absent, this
request must be called into the school office by 9:00. It is preferred to make your
request when calling in the student’s absence. Homework should be picked up in
the main office at the end of the school day, after 3:15 p.m.

REPORTING TO PARENTS

The Rutherford Board of Education believes that parents and teachers are
partners in the educational process. Within this cooperative working relationship,
parents have the right to know how their children are progressing in school. Itis
essential that a child's progress be reported to parents on an ongoing basis to
facilitate a cooperative home-school effort, which encourages and supports
student learning.

Methods of communication may include telephone contacts, email, parent-
teacher conferences, written progress reports, and quarterly report cards.
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Parents should be encouraged to participate in the educational process and to
feel free to initiate contact with the teacher at any time. Telephone or in-
person conferences can be arranged by writing or emailing the teacher, or by
calling the office to schedule an appointment.

In November of each school year the school district initiates a planned

conference between the parents of all K-3 students and their teachers. The dates
are listed on the school calendar.

STUDENT PROGRESS REPORTS

Teachers are expected to send home Progress Reports whenever a
student’s work is below expectation or significantly drops over time. Progress
reports are mailed home at the midpoint of each trimester. However, a teacher
may send the Progress Report home at any time. Progress Reports need to be
signed and returned to school.

STUDENT REPORT CARDS

Report cards are issued three times a year, in December, March and
June. With the exception of the final marking period, the envelope in which
report cards are sent home must be signed by the parents and returned to
school.

STANDARDIZED ACHIEVEMENT TESTS

The assessment program of the Rutherford Public Schools is guided by a
Board policy that calls for an annual assessment of students and for a report of
each assessment to be given to parents/guardians. In addition, the New Jersey
State Department of Education mandates testing in grade 3 to determine each
student’s progress toward meeting the requirements of the Core Curriculum
Content Standards.

Grade 1 - Student progress is assessed through a combination of year-
end assessments from the language arts/literacy program, the mathematics
curriculum, and a writing activity.

Grade 2 - NJ PASS New Jersey Proficiency Assessment of State
Standards
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Grade 3 - NJ-ASK New Jersey Assessment of Skills and Knowledge

PROMOTION AND RETENTION

Promotion in grades K through 3 shall be based upon consideration of
each child’s academic achievement as determined by teacher judgment using
report card grades, achievement and intelligence testing, as well as daily teacher
observation of the student. Social and emotional maturity will also be considered.

PHYSICAL EDUCATION

1. The footw ear in class must be sneakers that are designed for the
activity. Boots and shoes are not appropriate for running and movement
activities in the physical education class. The sneakers must tie or be secured
with velcro. Slip-on sneakers may not be worn in activities.

2. Watches and jewelry (chains, rings, earrings, bracelets, pins, etc.)
may not be worn to class . Students who plan to have ear/body piercing
procedures should only schedule them during the summer vacation period to
minimize loss of instruction in physical education. Despite the need to leave the
jewelry in place during the healing process, students will not be allowed to wear
jewelry during Physical Education class. Such students will not be medically
excused from participation requirements for Physical Education.

3. Gum chewing is not allowed.

4. In the event of illness or injury , students must come to class and
present a note from a parent or guardian explaining the nature of the iliness or
injury and designate length of non-participation. For illnesses or injuries that
excuse a student from more than three classes, a medical note indicating when
the student may return to full or modified activity is required.

SPECIAL PROGRAMS:

GIFTED AND TALENTED PROGRAM

The G&T Department offers a variety of opportunities for our students. At
the kindergarten, grade one, and grade two levels, each child receives one
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enrichment class per week. Activities are designed to challenge students’
creativity and to foster critical thinking and communication skills through
interaction in language arts, math, and science.

In grade 3 students are evaluated for admission to a selective pullout
program, which motivates them to enjoy learning and to develop their cognitive
and affective skills. The Discovery Program (grades 3) meets for one hour and
thirty minutes each week.

SPECIAL EDUCATION

The Board of Education provides an appropriate education to children who
are disabled physically, emotionally, intellectually, or socially to such an extent
that without the aid of specialized education and related services they would be
considered educationally disadvantaged. An individualized educational plan
(IEP) will be prepared for each classified youngster and implemented, whenever
possible, in the facilities provided by the district. The plan will provide for an
appropriate education in the least restrictive environment and will allow the child's
participation in the regular educational program to whatever extent is possible.
All teachers must be familiar with the IEP for all students in their classes. All
teachers are required to observe and implement the components of the IEP and
the instructional guides. Members of the Child Study Team are available for
consultation and support, as needed.

Child Stud y Team

In order to assure an effective program of special education for the
classified students of the district, the Board of Education provides the services of
a Child Study Team. The basic Child Study Team consists of a School
Psychologist, a Social Worker and a Learning Disabilities Teacher Consultant.
School based teams consist of a Psychologist and Learning Consultant. Please
refer to the Child Study Team referral procedures manual for more specific
information.

BASIC SKILLS

The Basic Skills program provides remedial instruction in math, reading
and language skills. A child qualifies for the program on the basis of individual
performance, standardized test scores and teacher recommendation. Parents
will receive notification if their child would benefit from the BSI Program.
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PUBLIC LIBRARY

It is important that we encourage our students to use the Rutherford Public
Library as we teach them to learn how to read and to love to read. Children
should be encouraged to get a library card. In order to have students become
familiar with the library, students in grades 1-3 will be scheduled to visit the
library with their respective teacher once per quarter.

APPROVED FIELD TRIPS - Every class at the grade level will attend the
trip listed below.

Kindergarten_ PNC Bank Arts Center
Alt. - Bergen PAC or NJPAC

Grade 1 Van Saun Park
Alt.  Montclair Art Museum
University production of a play
McFaul Environmental Center

Grade 2 Newark Museum/Planetarium/Science Center
Grade 3 Historic Hudson Valley, Tarrytown

Jockey Hollow, Morristown
Liberty Science Center

SCHOOL LUNCH PROGRAM

The Rutherford Board of Education is concerned about the safety and
supervision of elementary children during the school day. In order to address this
concern the student lunch period has been included within the regular school
day. Students will be expected to remain in school where they will be under the
direct supervision of teachers and lunch monitors.

Students have the option of purchasing a hot or cold lunch or bringing their
own lunches from home. Purchased lunches will become available in mid-
September. In the interim, all students are expected to provide their own
lunches.
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Lunch for purchase can be ordered on a two-week cycle. Parents and
students will receive a menu and an order form every two weeks. Milk or water is
included in purchased lunches. Forms and payment must be returned on the
date specified so that orders can be processed in a timely manner.

Unfortunately, late orders cannot be accommodated. If payment is received after
the due date, checks will be returned.

Parents have the option to withdraw a student for the entire year from the
lunch period by completing a formal withdrawal form and returning it to the school
office. For safety reasons, requests on a day to day basis cannot be honored.
For those students who are signed out of the lunch program, a responsible adult
must accompany them to and from school at lunchtime. The adult assumes the
responsibility of caring for the child during the full lunchtime.

Rules for Behavior:

1. There is no running in the lunchroom.

2. There is no throwing of food.

3. All students must listen to the lunch aides and to the teacher in charge.

4. Students must stay seated during the lunchtime while eating or
conversing in the lunchroom.

5. Students may not leave the lunch area without permission.

6. Students cannot be physical with other students.

7. While talking is permissible, excessive noise is not.

8. All garbage must be thrown away. Children are expected to clean their
eating area.

9. During playtime students may work in puzzle books or read.

10. Children are expected to show good table manners.

Can your child be signed out of | unch for special occasions?

Yes. Please send a note to the teacher or office stating that you (or
someone else) will be picking up your child. The person picking up your child
must come into the office and sign the child out. The child must also be escorted
back into the building and signed in. A parent/designee must accept supervisory
responsibility for the duration of the period for that child.

WHAT DO | DO IF MY CHILD FORGETS SOMETHING (GLASSES ,
LUNCH, HOMEWORK) AT HOME?
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Secretaries will call home if a child forgets his/her lunch or glasses. They
will not call home for sneakers, homework, textbooks, library books, or games.

If anything is forgotten at home, the parent may bring it in and drop it off at
the main office. Staff members will be sure that your child receives the item. Do
not bring the item to your child's classroom because it is disruptive to the class.

HOW CAN | AVOID THE LOSS OF MY CHILD'S PERSONAL
PROPERTY?

Please label everything that belongs to your child - lunch box, clothing. Be
sure that all of his/her books have names printed in the front. Children should not
bring to school any items of value. Hand held video games, collectables,
MP3/iPod players, CD’s, DVD’s, large amounts of cash, and trading cards should
remain at home.

MP3 Players, iPods, Gameboys, etc. - Students may not carry, wear, or
use an MP3 Player, iPod or any other electronic entertainment device (i.e.
walkie-talkies, Gameboy) while at school. Any violation will result in the
confiscation of the item. It will either be returned by the principal to the parent or
be held and returned on the last day of the school year.

ATTENDANCE REGULATIONS

New Jersey State Statute - “Every parent, guardian or other person
having custody and control of a child between the ages of 6 and 16 years shall
cause such child regularly to attend the public schools of the district or a day
school in which there is given instruction equivalent to that provided in the public
schools. A parent, guardian or other person having charge and control of a child
between the ages of 6 and 16 years, who shall fail to comply with any of the
provisions of this article relating to his duties shall be deemed to be a disorderly
person, and shall be proceeded against.

Attendance Required 18A:38-25

Student Attendance Requirements B Rutherford
1. Parents are to notify the school secretary before 8:30 am if their child is
going to be absent. Upon returning to school, the student must deliver a note

written by the parent explaining each day of absence. Should the parent not
telephone the school, the school will contact the parent at work or at home to
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verify the child’s absence from school. This is an essential safety measure.
Please help us by calling our school.

2. Daily attendance is a requirement for every grade. Students who are
absent more than 18 days may be retained as per Rutherford Board of Education
policy. An appeals process is available to parents.

3. The office will mail letters of notification to parents or guardians alerting
them of the danger of the student’s noncompliance with the attendance
requirements. Letters will be mailed after the 10th absence and again after the
15th absence.

4. At times some illnesses are treated by a doctor and it may become
necessary to substantiate these absences during an appeals hearing. Therefore,
medical excuses must be submitted upon the child's return to school, where they
will become part of the student’s permanent attendance record. The school
district will not honor retroactive medical excuses from doctors.

5. Written excuses from parents are due as soon as students return
to school.

6. All students who enroll in school after the opening of school shall have
the number of absences prorated accordingly.

7. Absences incurred because of family vacations will not be excused.

8. State law requires a minimum of four hours attendance for a
student to be recorded present.

9. A student who is too ill to attend school is not permitted to participate in
school sponsored events such as athletics, performances, and social events.

REFERRALS TO THE NURSE

1. All student accidents are to be reported to the school nurse promptly.

2. Medical notes from physicians related to excusing students from
Physical Education must be presented to the school nurse for processing. The
nurse and/or parent is responsible for notifying the physical education teacher.

3. It is essential that student health records be kept up to date.

Noncompliance with the State Health Code (failure to produce verification of
inoculations, doctor’s certificate, etc.) could lead to exclusion from school.
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Updates of immunizations, Tetanus, and Hepatitis Series should be given to the
nurse to keep as a current record in student files.

4. The nurse does not supply medication to students.

Administering of Medication in School

No medication shall be administered to pupils in school except by the
school nurse after all necessary approvals have been secured. Forms are
located on the school health website.

Requirements:

1. The parent must submit a written order for the medication from the
student’s physician explaining the following:
a) purpose of the medication
b) dosage of the medication
c) time the medication is to be given
d) length of time for which the medication is prescribed

2. Medication must be delivered to the school nurse in its original
container by the parent/guardian.

3. Parent must submit a written request to the school nurse to administer
the medication as prescribed by the family physician and shall release the school
personnel of any liability.

Please note: Nonprescription, over-the-counter remedies such as aspirin,

eye drops, creams, allergy medications, etc., are medicines. Any use in school
must be prescribed by a physician and requested via the above procedure.

Sick Children

Children should not be sent to school when any of these symptoms of
illness are present:

Temperature of 100 degrees F or higher
Coughing frequently

Sore throat - (look to see if red)
Discharge from eyes or red eyes

Rash on body, face

Diarrhea/vomiting, nausea

Lol =
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It is a sound health practice to keep your child at home until an elevated
temperature has returned to normal for 24 hours to indicate wellness.

How do | contact the nurse?

The school nurse may be contacted in the same way that you contact any
staff member - phone, email, or by letter. The nurse at Washington School is
Ms. Lynn McShane.

STUDENT INSURANCE POLICIES

The Rutherford School District has made available a Student Insurance
Policy for all students of the district. The policy will be offered to you during the
beginning of the school year. Each student interested in purchasing insurance
must return the policy form and payment directlly to the insurance company.

RESPONSIBILITY FOR SCHOOL MATERIALS

All students are issued books and/or materials at the beginning of the year
for which they are responsible during the year. These materials must be returned
at the end of the year. Failure to return school property in the same condition as
issued will lead to the levying of fines. These fines are necessary to replace lost
or damaged instructional materials. Final report cards, transcripts, schedules,
etc., will be withheld if books, materials or money are owed. All school books
should be covered.

EMAIL GUIDELINES

The following guidelines are provided to assist staff and community
members to utilize email effectively in an educational setting. Email can be used
for clarification of assignments, due date questions, field trip questions, requests
for a phone call, thank you notes, communicating with colleagues and staff
members, etc. Homework Hero is also a source of information for parents and
students.

Be sure to put the topic of your email in the subject heading. Teachers
and staff often delete emails from addresses they do not recognize in an effort to
avoid SPAM.

Email is not to be used for discussions, discipline issues, student
information (privacy laws), and anything of a time-sensitive nature.
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To email a member of the faculty, click on the staff member's email
address in the Email Addresses section of their school or type the person's first
initial and full last name followed by @rutherfordschools.org.

Please be sure to sign your name and give email addresses or phone
numbers so that teachers can respond back to you.

Anonymous emails will not receive a response.
Please allow teachers and staff one business day (24 hours) to respond to

your email prior to making a second contact.

Important Policies Established by the Rutherford Board of Education

All policies of the Rutherford School District may be found on the district
web site. Hard copies can also be found at the Board office. A copy may be
found at the school. Included in this manual is the policy regarding the student
dress code.
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